Bessmertnaya Marina
Date of birth: 13. 03. 85 

Actual mobile: 3201503039
E-mail: bessmertnaya.mv@gmail.com;
Skype: marichka19853 

Address of residence: Campiglia M.ma (LI), via della mimosa 3/b, cap.57021
Family status: married, no children 
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Education
	Start date – April 2012 

Graduate date – May 2014


	International university “MITSO”

Specialty – science of law

Diploma qualification – lawyer 
Mode of study – part-time education



	Start date – July 2002 

Graduate date – June 2007

	Dagestan State Pedagogical University 

Faculty – foreign languages 

Diploma qualification – teacher of English and German languages on the specialty “Foreign languages” 

Diploma with distinction

Mode of study – full-time education


Work experience
	June 2015 – August 2015
	Villaggio “Il Gabbiano”, Italy –  fitness animator 
Responsibilities: sporting activities, contact with guests in English and Italian, sale of lottery tickets


	January 2015 – May 2015

	Ltd. “DevBrain” (sphere of activities – recruitment agency) – recruiting officer
Responsibilities: contractual work, translation of documents, large-scale search and recruitment, interviewing, testing candidates, conducting effective negotiations with new customers, telephone counseling, reporting documentation on all types of work, preparation of commercial offers, coordinated approvals of advertising with the Ministry of Interior, registration of employment agreements in the Department of Citizenship and Immigration



	May 2014 – October 2014
	Ltd. “Kartuz” (complex “Zhuravinka” – Turkish company, sphere of activities – construction) – legal counsel  
Responsibilities: business correspondence, contractual work, translation of legal documents


	November 2007 – October 2014
	Foreign enterprise “Minselko” (complex “Zhuravinka” –Turkish company, sphere of activities – public catering, office rental, hotel services) – secretary-translator
Responsibilities: translation of documents (juridical, economical, technical, etc.), visitors’ reception, office management, customs documents, work with office equipment, planning of director’s working hours, business correspondence and phone conversations, negotiations in English, organization of director’s meetings with foreign delegations, ticketing and hotel reservation


	Experience of a remote translator in multi-language vendors “TransGuild translator”, 
“Vitoki-lux”
Tutoring in English
	Translation of documents of various topics: business correspondence, construction, marketing, legal, economic, technical, medical, auto, mining, etc.


Additional information
	February 2011 – March 2011
	Courses of Italian – basic knowledge



	March 2007 – May 2007

	Courses of office-work, business etiquette, personified account


	October 2007 – November 2007

	Driving school; category B 

Privately owned vehicle: no



Skills and abilities 
· Linguistic skills: (Russian – native, English – excellent command of both written and spoken, German – read, translate with dictionary, Italian - advanced level)
· PC – user (Word, Excel, Outlook Express, Power Point, Internet, E-mail, ABBYY Fine Reader, Adobe Acrobat, Trados, Photoshop, Consultant Plus)

· Short training course in the field of recruitment and sales
· Certificates of the program of attending basic and professional training courses on work with the Law-inquiry computer system Consultant Plus

· Certificate of completion of practically speaking Conversational English Course
Personal qualities: proactive attitude, strong interpersonal and communicational skills, absence of bad habits, ability to handle stress, work with large amounts of information under conditions of multitasking, team player, good listener and quick learner
Hobbies: foreign languages, traveling, chess, sports, world of law, psychology, hairstyling

Wishes to my future place of work:
· dynamic and promising company 
· acquisition of new knowledge and skills 
· decent wage
· career prospects

I authorize the use of personal data contained in my curriculum vitae based on art. 13 of Legislative Decree no. 196/2003
Thank you for attention and hope for further cooperation!
