	Curriculum Vitae
	  

	
	

	Personal information
	

	Surname(s) / First name(s)
	MOUKO, Marie

	Address(es)
	P.O. Box 6090 Yaounde

	Telephone
	(00237) 77 60 97 69
	
	

	E-mail

	mmariecn@yahoo.com  

	Nationality
	Cameroonian

	
	

	Date of birth
	29. 03. 1973

	
	

	Gender
	Female

	
	

	Desired employment / Occupational field
	Freelance Translator / Proofreader

	
	

	Work experience
	Translator: 

	Dates
	· Translation of part of employment contract (612 words)

· Pro Bono Translator for Gospel Translation in the religious domain; translating biblical teachings

From December 2005 - ongoing

	Occupation or position held
	Translator/Proofreader, Interpreter

	Main activities and responsibilities
	· Translator for the South African High Commission for supply of services consisting in translation into English and French in the following fields: Government-Politic-Public-Affairs, Administration, Law, Economy and Commerce, Science and Technology, Medicine (General), correspondence, CV, aide-memoire, agreement…
· Drafting, editing and proofreading of  texts, notes verbale and correspondence into French and English;

· Interpreting services: accompanying interpreter to meetings and telephone interpreting (English/English);

Areas of specialization and translation experience: Public relations, Agriculture, Business/Commerce, Environment and Ecology, Government-Politic-Public-Affairs, Management, Health Care, Journalism, Law (general), Marketing-Market Research, Medicine (General), Sports-Recreation, Tourism-Travel, Economics, Finance (general), General/conversation/Greetings/Letters

	
	

	Type of business or sector
	Diplomatic Services 

	
	

	Dates
	June 2003 – January 2005

	Occupation or position held
	Translator, Interpreter

	Main activities and responsibilities
	· Translation of Internal Regulations of Parents-Teachers Association (PTA) of a private school: French  - English;

· Translation of Statutes of a private radio: English - French;

· Translation of user manual: English - French

	
	

	Type of business or sector
	Services 


	Education and training
	

	Dates
	From October 1997 to Dec 2000

	Title of qualification awarded
	Master in the Subject European Master in Translation, English and French

	Principal subjects/occupational skills covered
	Practical translation, Special fields covered: Government-Politic-Public-Affairs, Law, Economy and Commerce, Science and Technology, Medicine; Translation theory, Translation as a profession, Text editing, Terminology work & databases, Information Technology for Translation, Intercultural Communication and Translation, Linguistics, Awareness and Language Cultivation.

	Name and type of organisation providing education and training
	University of Buea – Advanced School of Translators and Interpreters

	Level in national or international classification
	Master of Arts

	Dates
	From 1994 to 1997 (university studies of three years)

	Title of qualification awarded
	Bachelor Degree in Bilingual Studies (English and French) 

	Principal subjects/occupational skills covered
	Translation practice, Phonetics, Lexicology, Morphology, Syntaxes, Stylistics, Grammar, English Language and French Language, English literature, French literature, Francophonie literature, Linguistic awareness, Translation theory, written and Spoken English.

	Name and type of organisation providing education and training
	University of Yaounde I

	Level in national or international classification
	B.A.

	Dates
	From 10 / 1996 to 03 / 1997

	Title of qualification awarded
	 Academic Internship at the Teachers’ Training College (Annex)

	Principal subjects/occupational skills covered
	Phonetics, Lexicology, Morphology, Syntaxes, Stylistics, Grammar, English Language, English literature, Linguistic awareness, written and Spoken English.

	Name and type of organisation providing education and training
	University Yaounde I – Higher Teachers’ Training College Annex Bambili 

	Level in national or international classification
	Internship

	Dates
	August – September 1998

	Title of qualification awarded
	Academic Internship at the National Assembly
Translation of various texts and documents

	Name and type of organisation providing education and training
	Cameroon National Assembly

	Level in national or international classification
	Internship

	Personal skills and competences
	

	
	

	Self-assessment
	
	Understanding
	Speaking
	Writing

	
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English
	
	Excellent command
	Excellent command
	Excellent command
	Excellent command
	Excellent command

	French
	
	Excellent command
	Excellent command
	Excellent command
	Excellent command
	Excellent command

	
	

	
	

	Organisational skills and competences
	Organisational and relational skills acquired whilst working 

	
	

	Computer skills and competences
	· Very good command of Microsoft Office (Word, proficient user of Excel & Power Point), acquired through training and work

· Using Track Changes for editing text in word documents and Adobe Acrobat 7 Professional for editing text in pdf documents



	
	

	
	

	
	

	 Additional information
	· Diplomas, Certificates or References can be provided upon request.
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