Curriculum Vitae

Name and surname: Maria Tanaskovic

Date of birth: 2nd October, 1976.

Address: Bunjevacka Street, No 6, 34 000 Kragujevac, Serbia

Phone: 034/341 646

Mobile: 064/18 27 709

E-mail: marijakgs@gmail.com



Education:

· Socio-linguistic department  (1991-1995), I Gymnasium (Grammar School) Kragujevac (I Kragujevacka Gimnazija)
· Bachelor in English Language and Literature - Faculty of Philology, Belgrade University

· Graduated at the ‘Association of Scientific and Professional translators’  - Belgrade (October 2008-June 2009)

· CELTA Certificate in English Language Teaching to Adults, Cambridge University diploma; IH Syllabus Belgrade (July 2010)

Languages:

· English (writing-excellent, reading-excellent, speaking-fluent: C2 proficient user)

· French (as a second language in the Secondary school and at the Faculty; A2 basic user)

· German (beginners' course, final exam at the Faculty)

PC skills:

· MS Office, Internet

Work experience:
· Business Start-Up Centre Kragujevac ‘Fostering the entrepreneurship – the way to sustainable socio-economic development’ – closing project conference, March 2013; simultaneous translation (English to Serbian/ Serbian-English)
· Business Start-Up Centre Kragujevac - EU Best Practices ("Sustainability of local partnerships ',' Strategic planning ',' Building and developing ';' , Recommendations for actions'; 'Involvement of different actors and stakeholders' - written and oral translation (consecutive, simultaneous, whispering) interpreting in both directions (from English into Serbian / Serbian to English) on-going cooperation.
· Business Start-Up Centre Kragujevac - 'Entrepreneurship as an opportunity' - written and oral interpreting (consecutive, simultaneous, whispering) interpreting in both directions (from English into Serbian / Serbian into English) on-going cooperation

· Ministry of Environment and Spatial Planning of Republic of Serbia – ‘Regulation list of non-hazardous waste’ – translation (from Serbian into English)

· Department of logistics, planning, consulting and engineering Belgrade – ‘Offer for repair work of industrial railway track’, Fiat cars Kragujevac (translation from Serbian into English)

· 15th August, 2008 – 16th November, 2010 – full time job in the 'Simod' school of English as a teacher, translator, promoter, administrative worker, responsible for the complete management of the school

· March 2008- co-operation on FP7 project with the CEVIP Institute ( Faculty of Mechanical Engineering, University of Kragujevac) - translation and translation consulting, part-time job 
· June 2008 - Simufact Technology Day – simultaneous translation 

· Simufact software profile – general information, Simufact company ppt translations, invitation letters and agendas

· AutoForm software profile – technical translation

· Svilajnac Municipality – EU project proposal

· Jaeren Producktvikling – agricultural project; EU project proposal

· TOR project – 'Orion' company; EU project proposal

· TEMPUS project – translation and editing; EU project proposal
· AKAN Goldfields AG – Private Law office needs
· April 2007- engaged by the Uni-Food Company, Belgrade- translation, part-time job     
· since 2005- co-operation with the Total Adv. Company, Kragujevac- translation and translation consulting, part-time job (ongoing) 

· December 2004- Japan-Tobacco products promoter, part-time job

· 2002/2003- marketing department, RTV Kragujevac, part-time job

· Various documents – certificates, diplomas, CVs, medical texts, drafts, literary texts etc.
· Long-standing experience with different kinds of translations as well as in pedagogy and teaching English to both children and adults (on-going).
Teaching experience in different organisations and companies : ‘Zastava development management’; ‘Assema’ Ltd..; ‘'Unior Formingtools', ‘Euromarket', 'Box computers', HTD 'Zelengora', 'Papir print', 'BSC Kragujevac, ‘Emisia’ Ltd..', Educational centre ‘Sveti Sava’ -  in cooperation with National Employment Agency – English language course for the unemployed.
Other:

· B category driver’s licence

Personal characteristics:

· Hard-working, persistent, ambitious, communicative, reliable, adoptable, ready for the advanced study and/or training 


