
	Personal Information
	Nationality: Cypriot

Date of Birth: 10/04/1988
Place of Birth: Rhodes, Greece
Address: 52 Archiepiskopou Makariou III, Souni Limassol, 4717 Cyprus

Mobile phone: 0035796673717

E-mail address: artemiou.maria@ucy.ac.cy 

	 

	Education
	2010-2011:    University of Surrey                Guildford
MA Translation

Subjects included: Computer Assisted Translation (CAT) tools I & II, Scientific/Technical Translation, Economics/Business Translation, Translating Cultures, Translation Theory

2006-2010:    University of Cyprus                Nicosia
BA English Language and Literature
Subjects included: Translation Studies, Text Linguistic Analysis, Language & the Media, English Phonetics & Phonology, Morphology & Syntax of English, EFL Methodology I & II, Language Assessment & Evaluation, Materials Design & Evaluation

2006:             Ayias Fylaxeos lyceum            Limassol



	Professional experience
	September 2011-present: Freelance Translator
·  Translation of all kinds of documents, Text Formatting, Text Proofreading and Text Editing
March 2012-present: Eurognosi Private Institution

English Professor

·  Teaching English, Pre-Organizing lessons, Attending meetings and conferences 

June-August 2010: Mediterranean Beach Hotel: Reservations officer

·  Communication with clients, Filing, Office organization, Contracting, Booking reservation, Client Invoicing
June-August 2009: Mediterranean Beach Hotel: Secretary assistant

·  Arranging appointments, Office organization, Contracting, Filing, Data Entry, Issuing documents, Participating in meetings with the executive personnel 

June-August 2008: Mediterranean Beach Hotel: Reservations officer assistant

· Communication with clients, Filing, Office organization, Contracting, Booking reservations, Client invoicing
June-August 2007: Stademos Hotels: 
Database employee
· Data entry, Arranging appointments, Filing, Organization

June-August 2006: Mediterranean Beach Hotel: 
Spa Receptionist
· Booking appointments, Reception organization, Communication with clients, Filing, Cashier


	Languages
Computer Knowledge


	Greek: Native language

English: 2006 GCE O’ Level, 2004 IGCSE
Italian: 2006 GCE O’ Level

French: 2005 DELF A4

German: 2008 A2 Start Deutsch
Spanish: Stage 3 Global Graduate Award in Languages

Russian: Basic Communication
    Microsoft Office Word

    Microsoft Office Power Point

    Microsoft Office Excel

    World Wide Web
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