            
 Contact Details:                                                                                          
             Email ID
: mansi.dutt87@gmail.com
    
             Contact No.: 09810558726 (M)




: 011-32458808 (R),




: 011-42581110 (R)



Skype ID: mansi.dutt
MANSI DHALL
Career Objective: 

Aim to achieve a challenging position in Translation where I can make significant contribution to the organization.

Working experience:

· Working as a Senior French Technical Translator since April 2008 till date in Euroscript India Pvt Ltd, a subsidiary of euroscript international, one of the top ten LSPs of the world. 

· Working as a Project Coordinator in Euroscript India Pvt Ltd from April 2011 till date.
· Worked for M/s. IBM-Daksh as an Executive – in French Process from May 2007- July 2007.
Qualification:
Professional Qualification:
· Pursuing MBA from Amity School (Distance Learning).

Academic Qualification:
· Advanced Diploma in French
· Advanced Diploma in French from Faculty of Arts, Delhi University, 2007

· Diploma in French from St. Stephen College, Delhi University, 2006

· Diploma in French from Bhartiya Vidya Bhavan ,  2006

· Certificate in French from Bhartiya Vidya Bhavan,  2005

· B.A History (Hons.) from Daulat Ram College, Delhi University, 2007.
· Senior Secondary from Cambridge School, Srinivaspuri, (C.B.S.E., Delhi 2004)
· Secondary from Cambridge School, Srinivaspuri, (C.B.S.E., Delhi 2002)
Computer Proficiency:

Operating Packages

: MS Office 2010, Adobe Photoshop

CAT Tools




: Trados 2007 and 2009, Winalign (4 and a half years’ experience)
Roles & Responsibilities: 

·  To translate documents from FR>EN for clients in the following domains: 

· Automobile 

· IT (SAP), Telecom
· Electrical
· Legal

· Website translation

· To proofread the translated texts 

· To integrate glossaries with the help of Multiterm, a software serving a part of SDL Trados 2006. 

· Worked as a Project Coordinator for a Project which included handling and coordination of 49 International languages.
· Communicating with different Vendors located in different parts of the countries via e-mails, Telephone etc. (regarding errors sent by the Client, delivery deadline etc.)

· Communicating with the Client (regarding issues raised by the vendors viz. use of certain terminology, use of Glossary provided by the client, delivery deadline etc.)

· Domains /Areas of expertise: 

· • Automotive 

· • Metal 

· • Construction 

· • IT (SAP, etc.)
· • Telecommunications 

· • Business
· • Hospitality 

· • Literature 

· • Mining 

· • Medical 
Personal Attitudes:

· Believe in Team work

· Perform well under pressure
· Responsible and determined
· Quick learner
· Positive attitude.
Personal Details

· Date of Birth

:

Feb. 5th, 1987
· Gender


:

Female

· Marital Status   
:

Married

· Language Known
:

English, Hindi & French.
· Personal Traits

:                   Believe in hard work & positive attitude

Disclaimer:

·      
 I assert you that the information furnished above are all true to my knowledge.
                                                                                                   (Mansi Dutt)

