CURRICULUM VITAE
EDUCATIONAL QULIFICATIONS:-
· Bachelor of Translation, Faculty of Literature, Cairo University.
· Diploma in Legal Translation, American University in Cairo (AUC).
EXPERIENCES:-
2010 – Up to Now
Company:


Classic Translation Office
Job:



Translator - Manager
Location: 


Kingdom of Saudi Arabia – Eastern Province 
Function: 
Revising many contracts, tenders, auditor’s reports, financial documents and letters … etc.   
2008 – 2011

Company:


Mitsco Translation & Training Center
Job:



Translator

Location: 


Egypt
Function: 
Translating many contracts, tenders, auditor’s reports and financial and human resources documents and letters … etc.   
2008 – 2011

Company:


Cairo Medical and Engineering Co.
Job:



Translator
Location: 


Egypt
Function: 


Translating all contracts, documents, and tenders of company
COMPUTER & INTERNET SKILLS: 
· Excellent knowledge of Windows XP& Windows 7. 

· Excellent knowledge of Microsoft Office (Word, Excel, Power Point, Access). 
LAGUAGE SKILLS:-
· Knowledge of the structure and content of the English & Arabic language including the meaning and spelling of words, rules of composition, and grammar. 

· Ability to translate written material from English to Arabic language and vice versa. 

· Ability to identify and resolve conflicts related to the meanings of words and concepts. 

· Ability to check translations of technical terms and terminology to ensure that they are accurate and remain consistent throughout translation revisions. 

· Ability to read written materials, such as English documents or news reports, and rewrite material into Arabic language or vice versa. 

· Ability to compile terminology and information to be used in translations, including technical terms. 

· Ability to provide both written and simultaneous translation, from English to Arabic and vice versa. 

· Highly organized and attentive to details.
Personal Skills: 

- High communication skills. 

- Ability to meet strict deadlines. 

- Able to work under pressure and follow instructions. 

- Ability to consistently deliver high-quality work. 

- Creative. 

- Persuasive. 

- Hard worker and committed. 

- Very tactful and diplomatic. 

- High analytical skills. (Objective) 

- Self-confident. 

- Very ambitious (my ambition is endless).
- Highly flexible. 

- Accurate, tidy & usually seek perfection. 

PERSONAL DATA:-

Name


: Manhal Said Ibrahim Zidan 

Nationality

: Egyptian 

DOB


: 19/07/1977

Marital Status

: Married

Mobile


: 00966548670516

Email


: z.manhal@yahoo.com 

