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Malgorzata Borowska
	Education
	2003-2004                    University of Wroclaw                                    Wroclaw, Poland

· Postgraduate Translation Studies  (business environment, business letters, legal writing, IT technology in translations, sworn translations, Polish language) 
2001-2003                       University of Silesia                                             Katowice, Poland

· Master’s Degree in English Philology (British and American Culture and Literature)

1998-2001 College of Foreign Languages                    Nowy Sącz, Poland                              

· Litentiate (BA) in Teaching English as a Foreign Language




	Employment  History
	April 2006 – August 2012
Translator / Interpreter Freelancer                                                               Navan, Co. Meath, Ireland

· Cooperation with Panorama IRL, magazine and Internet website for Polish people in Ireland – translation of articles from Irish newspapers, preparing texts for advertisements, promotional materials, etc.  

· Translations services for small companies and private persons (CVs, applications, contracts, financial documents and correspondence, websites, advertising materials, etc.)

· Translation and interpreting services for Irish employers (employee-employer meetings, information leaflets, operation manuals and instructions for Polish employees)

· Interpreting services for Polish immigrants in Ireland in various social and formal situations (schools, hospitals, social welfare, insurance companies, real estate agencies, lawyer and doctor appointments, employer-employee relations, etc.)

August 2011 – July 2011               XXLPhoto.ie                                 Navan, Co. Meath, Ireland
Office administrator

· Assisting in everyday running of the small home-based office of a self-employed person, dealing with photography and large format photo printing
· Communication with customers on the phone and by e-mail, dealing with business enquires
· Creating advertisements and promoting company’s activity online

· Performing bookkeeping and VAT returns

· Interpreting help for the company’s owner in various business situations
March 2007 – May 2009               DiGiScan Ireland                         Kells, Co.Meath, Ireland

Data Entry Clerk
· Created digital versions of documents from County Councils, public institutions, hospitals, clinics, etc. 

· Dealt with data preparation, quality control monitoring and database compilation
April 2006- March 2007                DeRoyal Europe Ltd                   Kells, Co. Meath, Ireland

Business Support 
· Cooperated with buyers/planners for pricing, samples and product information (custom procedure trays and their components, surgical accessories and a wide variety of orthopedic and wound care products)

August 2004-March 2006                                                                               Wroclaw, Poland

Translator / Interpreter Freelancer
· Provided efficient translation services for translation agencies and individual clients

· Prepared translations of commercial and business related materials, financial transactions, information technology, advertising materials and literary reviews 
· Performed website localization (tourism, advertising materials, etc.)

October 2004-March 2006  College of Management and Finances           Wroclaw, Poland

 English Course Teacher   Foreign Languages Institute 

· Created the syllabus of the course relevant to different specializations of the groups of mature students and delivered English classes to them

September 2004-June 2005      ELE Business English Center                  Wroclaw, Poland

Teacher of English 

· Provided “in company” lessons of General and Business English 
September  2003-August 2004            High School no 25                           Wroclaw, Poland

Teacher of English

· Provided students with various educational materials to enhance their knowledge of  language and culture of English speaking countries



	Skills and qualifications
	· Additional Certificates: FETAC Level 5 in Computerized and Manual Bookkeeping, FETAC Level 5 in Communication, FETAC Level 5 in Legal Practice and Procedures

· Completed Creative Digital Photography Course at Academy of Photography in Dublin

· foreign languages: fluent English, elementary Spanish, basic German and French

· computer skills: working knowledge of TRADOS and Microsoft Office Suite
· typing speed 40 wpm

· good organizational and planning skills

· good interpersonal skills

· attention to detail



	Interests
	Photography, literature, Irish culture and current affairs, psychology, travel, cardmaking

	
	


