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Personal data:                                                                                

Name:                     Maja

Surname:               Stojanović
Date of birth:         July 27, 1979
Address:                 Daničićeva 118, Kragujevac, Republic of Serbia
Contact:                 064/2542698

                                e-mail: makicakg@yahoo.com
                                http://www.proz.com/profile/1946651
Education:           - BA (English Language and Literature)
                                University of Belgrade, Faculty of Philology, Department of English 

                                Language and Literature (1998-2003)
                              - Association of Scientific & Technical Translators of Serbia (2005)
                                (Degree – Scientific and technical translator/interpreter (ENGLISH-SERBIAN-  
                                ENGLISH)

Working languages:            Source languages:                           Target languages:
                                              English                                              Serbian/Serbo-Croatian (native)      
                                              Serbian/Serbo-Croatian (native)       English
                                              Croatian

                                              Bosnian

                                              Montenegrin
Work Experience:  2000 – 2010  Construction firms ’Neimar’ and ’Ratko Mitrović’,   

                                                        Kragujevac 
· translation of technical documentation, bill of quantities, contracts, requests for quote, tenders, invoices, specifications, user manuals 
· business correspondence on daily basis in the field of civil engineering
· interpretation during meetings
· web presentation
                                   2003 - up to present  First technical school, Kragujevac (the secondary  

                                                                     vocational school) – English Language Teacher

                                   2003 – 2006  Manufacturing enterprise ’EKG Group’

                                                        - translation of contracts, manuals, reports, studies, analyses, user 

                                                          manuals       

                                                        - interpretation and translation service on request

                          - interpretation during meetings, seminars and missions of experts in   the field of technology, industry, environmental protection
                                   2004             European Agency for Reconstruction
                                                        - CARDS Programme of Institutional and Educational          

                                                                                  Development (EU funded project managed by European

                                                                                  Agency for Reconstruction) – teacher trainer/educator                   - Assistance to vocational education and training in Kosovo                                                                        
                                                         (Kosvet)-teacher/trainer; provision of logistical assistance to 

international and local staff; preparation, evaluation, monitoring and co-ordination of the activities related to the project; translation and correspondence on daily basis
                                                       - ’Home Return’ Project – written translation
                              2005 – 2007      Court of original jurisdiction, Kragujevac
                                                       - consecutive and simultaneous translations upon request of the  president of the court, translations of legal documents and all kinds of contracts
2006 - 2008      Entrepreneurship Centre Kragujevac               

  Regional Economic Development Agency for Sumadija and  Pomoravlje  
  Translation of documentation and following projects: 
- Comments on draft of law on regional development of the  Republic of Serbia 
- Regional Socio-Economic Development Program (Socio-economic analysis of the municipalities of Kragujevac, Novi Pazar, Raška, Ivanjica and Kraljevo)

- Statute of Knic municipality 
                                                      - Improvement of competitiveness of enterprises in Central Serbia    
- VINCE Project (relating to small and medium enterprises) 
- Corpus Christi MPO Project – Traffic safety study
- Project relating to Supporting women entrepreneurs in agribusiness
                              2007 – 2010    ’AKORD DENTAL’, Kragujevac

                                                - certified translations, translations of contracts, user manuals, correspondence in the field of dentistry and medicine

                                                - simultaneous and consecutive interpreting at conferences organized by the company 
                              2008 - 2010    FIAT GROUP (approx. 2000 pages)
                                                     Written translations of the following:
                                                      - Opel Movano
                                                      - Robotised gearboxes
                                                      - Diesel engine management
                                                      - Alfa Romeo

                                                      - General Safety and Coordination Plan
                                                      - SAPiens Project
                                                      - technical documentation, user manuals      
                              2010                Intternational Conference on Safety at Work 
                                                      - simultanous interpreting
2013 Construction firm ’Neimar - Junior’, Kragujevac
· translation of technical documentation, bill of quantities, contracts, requests for quote, tenders, invoices, specifications 
· business correspondence on daily basis in the field of civil engineering

· interpretation during meetings
2014 Bulgaria-Serbia IPA Cross-Border Programme
- written translation
FIELDS OF EXPERTISE: 
Automotive / Cars & Trucks: diesel engine management, robotized gearboxes, technical maintenance, car engine specifications, technical application bulletin, safety measures, risk assessment, safety and coordination plan, manuals.

Law: all kinds of contracts, articles of association, court decisions, various certificates, authorizations, tender documentation, etc.

EU PROJECTS: (logical framework, total budget, sources of funding, task description, the objective and justification of the project, detailed description of the activities, training reports)

Construction / Civil Engineering: technical documentation, bill of quantities, manuals, 
request for quote, specifications, project development, construction plan, design & 

drawings, translations relating to environmental and structural engineering, etc.
Economics: invoices, enquiries, grant application forms-call for proposals, financial statements, auditor's reports, due diligence, tax documentation, FDD reports, statement of operation, feasibility studies, statistical analyses, balance sheet, business plans, etc.
Medical (general): user manuals for medical devices, user guides for medical software, localization of medical software, medical reports, clinical-trial studies, clinical research documentation, patient information sheet (PIS), informed consent form (ICF), patient diary, case report forms (CRF), package inserts and labels, etc.

I also work in the following fields: Mechanics/Mechanical Engineering, Advertising/Public Relations, Finance, Environment & Ecology, International and EU Standards (EN, ISO, IEC), Chemistry, IT,  Dentistry, Human Resources, Electrical Engineering, Certificates,  Diplomas, Licenses, CVs, and more.
Skills:  - MS Word, Excel and Power Point, Adobe Acrobate Reader, Adobe Photoshop,  
               SDL TRADOS

Additional Skills:  - Member of the Association of Scientific and Technical Translators of Serbia
                                - Member of ELTA (English Language Teachers Association)
Some of the end clients: 
· GlaxoSmithKline

· Berlin-Chemie AG

· Mazda

· Fiat Group

· Kronospan

· European Union
· JAZYK, Brugge, Belgium (translation agency)
· Telecommunications Company Telekom Srbija a.d – Belgrade

· Faculty of Technology and Metallurgy, University of Belgrade

· The Basketball Federation of Serbia
· Alpha bank

· CREDY BANKA – Belgrade 

· Regional Economic Development Agency for Sumadija and Pomoravlje - REDASP

· Entrepreneurship Centre Kragujevac
· Koria Invest limited, Cyprus

· Court of original jurisdiction, Kragujevac
· Faculty of Medical Sciences, University of Kragujevac

· Clinical Hospital Center Kragujevac
· Prizma
