MAYA GVITIDZE

C u r r i c u l u m   V i t a e

Address:      76, Khudadovi Street, Tbilisi, Georgia
Telephone:   96 44 35;                                                                                                                   Mobile:        8 93 94 92 77;                                                                                                                            E-mail:         gvitidze@yahoo.com
Personal Details
	Date of Birth
	1, May, 1969

	Place of Birth
	Tbilisi, Georgia

	Nationality
	Georgian

	Gender
	Female

	Marital status
	Divorced

	Children
	Daughter, Mary Chumburidze, 16                    


Employment History

	Dates
	1995 -

	Name of employer
	Department of simultaneous and consecutive     interpretation, Ilia State University

	Address of employer
	3/5 Kakuca Cholokashvili avenue, Tbilisi, Georgia

	Position held
	Teacher

	Main responsibilities
	Delivering lectures in:

· Written Translation;

· Consecutive Interpretation;

· Simultaneous Interpretation;

· Business Correspondence


	Dates
	2006 -

	Name of employer
	Language centre, Faculty of Arts and Sciences, Ilia State University

	Address of employer
	3/5 Kakuca Cholokashvili avenue, Tbilisi, Georgia

	Position held
	Teacher

	Main responsibilities
	Delivering lectures in General English


	Dates
	2004 -

	Name of employer
	Tbilisi Central School of English and Computing

	Address of employer
	5, Sharashidze st. Tbilisi, Georgia

	Position held
	Teacher

	Main responsibilities
	Teaching  General English, Business English, Professional English


	Dates
	2000 - 2005

	Name of employer
	Department of Theory and Practice of Translation/Interpreting, Chavchavadze State University of Languages and Cultures

	Address of employer
	3/5 Kakuca Cholokashvili avenue, Tbilisi, Georgia

	Position held
	Teacher

	Main responsibilities
	Delivering lectures in:

· Written Translation;

· Consecutive Interpretation.


	Dates
	2003 - 2005

	Name of employer
	School of Graduate studies, Chavchavadze State University of Languages and Cultures

	Address of employer
	3/5 Kakuca Cholokashvili avenue, Tbilisi, Georgia

	Position held
	Teacher

	Main responsibilities
	Delivering lectures in:

· Written Translation;

· Consecutive Interpretation.


	Dates
	1997 -1999

	Name of employer
	Center for Archaeological Research,  Ivane Javakhishvili Institute of History, Archaeology and Ethnography

	Address of employer
	14, Davit Uznadze st. Tbilisi, Georgia

	Position held
	Senior laboratory assistant

	Main responsibilities
	Assisting in carrying out laboratory works at the archaeological expeditions  


Education

	Dates
	1991-1993  

	Institution, faculty
	Department of simultaneous and consecutive interpretation, Chavchavadze State Institute of Foreign languages and cultures

	Speciality
	Simultaneous and consecutive interpretation, English language

	Diploma/certificate #
	633

	Qualification
	Translator and interpreter 


	Dates
	1986 - 1991

	Institution, faculty
	Chavchavadze State Institute of Foreign languages and cultures

	Speciality
	English language

	Diploma/certificate #
	HB   # 065350

	Qualification
	English language teacher


	Dates
	1975 - 1986

	Institution
	Tbilisi State School # 5


Other Skills
Computer literacy: good knowledge of Word, Excel, e-mail, Power Point and the internet.
Languages:              fluent in Georgian, English, and Russian.

Additional information
I have been working as freelance translator and interpreter for various companies, foundations and projects since 1994.  

