Mahuya  Banik

                                                           Mob-9323416144, E-mail: mahuyabanik@gmail.com

Translator 

PERSONAL SUMMARY:

 A native Bengali speaker, writer and reader with a post graduate degree in English Literature. Multi-skilled, reliable & talented translator and voice artist with a proven ability to translate documents from a source language to target language. A quick learner who can absorb new ideas and communicate clearly and effectively with people from all social and professional background. Well mannered, articulate & fully aware of diversity & multicultural issues. Flexible in the ability to adapt to challenges when they arise & at the same time remain aware of professional roles & boundaries.

Would like to work as a translator for a successful and ambitious company that offers great opportunities for career development and progression.

Work Experience:

Reliance Communications: Translator (All Reliance mobile promotional & VAS contents)

Duration: March 2008 to October 2014
Duties: 

· Researching legal & technical phraseology to ensure the correct translation is used. 

· Providing guidance & feedback & creating customer-specific style guides. 

· Translation of documents/letters from Bengali & Hindi to English & vice versa. 

· Reviewing and proofreading mother-tongue text. Revising more junior translators' translations. 

· Conducting face-to-face interpreting. Telephone interpreting. 

· Supporting the translation team with other projects when necessary. 

· Excellent English, Bengali & Hindi speaking and writing skills. 

· Retrieving articles from newspapers, magazines & the internet & translating them into Bengali.

KEY SKILLS AND COMPETENCIES:

· Familiar with translation software tools. 
· Able to fluently speak English, Hindi and Bengali. 

· Excellent communication and social skills. 

· Able to work under tight deadlines. 

· Highly skilled in Word, Excel and Microsoft Powerpoint. 

· Willing to travel and able to work under pressure. 

· Able to prioritize work. 

ACADEMIC QUALIFICATIONS:

Symbiosis University

· Post Graduate Diploma in Instructional Designing
Burdwan University

· Post Graduation with English Literature

Calcutta University

· Graduation with English Honours

Allahabad University

· B.ED
Freelance Projects from 
· Kishna Diamond 

· Lionbridge Technologies

· Valuepoint Knowledgeworks

· Ryan International School

· Info Fluentindia

· Midas

· STPL

