C U R R I C U L U M   V I T A E
Ledja Derveni

CURRENT EMPLOYMENT
	Position


	Employer
	Year started

	Bilingual Language Assistant
	Westminster City Council (in partnership with  Vertex SW1)
Education Department
Westminster Language Services
	2001

	Main Duties:

· Interpreting for parents’ meetings, home visits, annual SEN reviews, social services etc.

· Translation of school brochures, leaflets, book (fiction) summaries (GCSE coursework), SEN reviews (parents’ copies), letters to parents and students etc.

· In-class support for EAL students

· Assessment of language abilities


	Proof-reader
	MantraLingua Publishers
	2005

	· Proof-reading the Albanian translations of children’s books (researching and adapting language suitable for children, adapting rhymes)
· Some translation work (explanatory note for the use of TalkingPen)
· Voice recording ( narrations) of children’s books


	Teaching Assistant
	Westminster City Council

(Essendine Primary School)
	2003

	Main Duties:

· Assisting pupils in accessing the curriculum and carrying out classroom activities

· Assisting class teacher in monitoring and keeping records of the progress of target pupils


Some Translation Projects carried out:
	Westminster Language Services
  Eng>Alb
	- (Sep. 2006, 2007, 2008) Brochure: Starting School in Westminster      
Introduction from Head of Education Department, detailed information for all Westminster schools, admission criteria, appeal procedures, list of events etc.       
                                                                                                                              

	
	

	Westminster Language Services

  Eng>Alb
	- (Sep. 2006, 2007, 2008) Guidance notes for school place applications

Detailed explanatory notes for each section of the application form.



	
	

	Lanzillotta Translations
  Alb>Eng  
	-  (Apr. 2007) Article: Writing a summary of information selected from 10 newspaper articles.
Articles ranging in finance, politics, contractual issues, construction etc.



	
	

	Translation Department
  Alb>Eng
	- (Jun. 2007) 20 Documents for immigration court case.

Translation of notarised/certified documents, identity documents, birth certificates, personal statements, hospital discharge notes, police checks etc.  This work also involved recreation of the original PDF documents in MsWord.


	
	

	B2Win Translations                       Eng>Alb                                       
	- (Nov. 2007) 2 documents – translation of Company’s home page.

Information of an advertising nature of the services provided, list of languages and countries


	
	

	 

	Translation Center Israel
               

Transcription 

Alb>Alb

Eng>Eng


	- (May – June 2008) 3.7 hours of audio 

transcription
General conversation

	
	


PREVIOUS EMPLOYMENT
	Interpreter/Translator
	Sam Translations
	2001-2003

	Working mainly for Health services in London 
Translation of leaflets containing information on provision of services and advice

Interpreting for London hospital and clinics (mainly outpatients): 

IVF treatment

routine health checks

ante and post natal checks

psychiatric department

victims of crime (trauma)

etc


	Teaching Assistant
	Capita Education Resourcing
	2002 -2003

	Supply work in nursery, primary and SEN schools, supporting pupils in a range of activities, carrying out observations and evaluations


EDUCATION

	Qualifications
	School/College
	Year

	A-levels

English language and Literature (grade B)

Pure Mathematics (grade C)

Accounts (grade C)


	Westminster College
	2001-2002

	Advanced English (UCLES Certificate)

CLAIT (Information Technology)


	Harmony House
	1998-1999

	School Support Staff (credit awards in 4 units)

	King’s College
	2007


PERSONAL PROFILE

I am a hard-working, caring individual with excellent communication skills and years of experience in working with children and parents from a refugee background. I have formed good working relationships with staff and clients wherever I have worked
In my line of work, I have been involved in interpreting for formal and informal meetings between professionals and parents, as well as undertaken written translations of a range of documents and brochures, mainly related to the Westminster Education Department. I have extensive knowledge of the education system through years of experience and training in the field, and always take care in providing accurate translations to the highest standards.  

I use Wordfast and Trados and can work on: MsWord, Powerpoint, Excel and pdf files. 
My special interest and skill is in fictional translations.

LEISURE INTERESTS

I enjoy reading classic and contemporary literature and have been involved in creative writing as well as art since early in life.  I like playing chess, doing gymnastics and going out for walks.

References available on request.

