Latifa M. Ibrahim

Translator, Interpreter, Proofreader, Subtitler

Contact Data

	Telephone
	: 002 02 255 74 840

	Fax
	: 002 02 255 74 840

	Mobile
	: 002 0100 708 6626

  002 0120 3604108

	E-mail
	: latifasalama@yahoo.com, latifasalama@gmail.com

	Skype ID
	: Latifa Mahmoud Ibrahim


Personal Data

	Nationality
	: Egyptian

	Date of Birth
	: 28 Dec, 1970

	Address
	: 30 Road 5, Ext. of Abdul Rahman Pasha St., Helwan

	City
	: Cairo

	Country
	: Egypt


Qualifications


	· 
	· B.A. in English, with General Grade “Good”, 1992


	
	· 2 Year Translation Diploma:

	
	AUC Professional Certificate in Written Translation (PCT)
	: a) Groundwork in Written Translation (GWT)

	
	
	: b) Print Media Translation (PMT) 

	
	
	: c) Legal and UN Translation (LUT)

	
	Simultaneous Interpretation

Certificate
	: a) Simultaneous Interpretation

	
	
	: b) Consecutive and at Sight 


Professional Experience
June 2010 till 2011
Ladylingua

Cairo, Egypt

Working as a freelance translator with Ladylingua org.

2008 till now

Ashraf Zakariya Law Office

Cairo, Egypt

Working as a freelance translator with Ashraf Zakariyya Law Office 

2002 till now

Cairo, Egypt

Working as a full-time freelance translator dealing with prestigious translation agencies and direct clients. My work includes translation, revision and proofreading. I translated a great variety of documents in various specialties as mentioned below.

1998 till now

Sabra Translation Office 
Giza, Egypt

Working as a translator on a piecemeal basis with Sabra Translation Office. I'm specialized in legal translation. I translated a variety of documents, including articles of association and incorporation, by-laws, certificates, contracts, powers of attorney, etc.

1995- 1996

Palm Press 
Cairo, Egypt

Worked as full-time translator.
1992- 1994
Faculty of Specific Education 
Egypt

Worked as a demonstrator

Specialty
Specialized in the following fields:

(1) Accounting

(2) Automotive

(3) Bus/ Financial

(4) Environmental & Ecology

(5) Human Resources

(6) Human Rights & Refugees

(7) Legal & Patents

(8) Management

(9) Marketing

(10) Medical

(11) Religious

(12) Technical

Accomplishments
My accomplishments can be classified by field as follows:

	Accounting

	· Accounting book about accounting for non-accountants

· Balance Sheets

· Budget Proposals

	Automotive
	· User's Manuals

	Bus/Financial:
	· Annual & Half-year Bank Reports

· Auditor's Report

· Committee Reports

· Award Schemes

· BoD Minutes

· GM Minutes

· Balance Sheet

· Bank Profiles

· Budget Proposals

· Islamic Banking Brochures

· Press Releases

· Rules of Procedures

· SMEs documents

	Education
	· Course and Training Material

· Education Credentials

· Language Brochures

· Scholarship Letters

	Environment
	· Environmental Reviews

	Finance
	· Financial Leasing Manuals

	Health
	· Alcohol Booklet
· Contraception Guide
· Drugs Booklet

· Postnatal Depression Guide

· Smoking Booklet

· STIs Booklet

	Human Resources 
	· Textbook on Personnel Motivation

	Human Rights & Refugees 
	· Press Releases on Human Rights Defenders Status

· Reports on Human Rights Abuses

· A Handbook on National Human Rights Institutions (NHRIs)

	Legal
	· Articles of Associations

· Articles of Incorporation

· Certificates of Incorporation

· Birth, Marriage, Divorce and Death Certificates

· Codes of Ethics

· Court Judgments
· By-laws

· Construction, Employment, and Supply Contracts

· Distribution Agreements

· Legal Briefs
· Operation and Maintenance Agreements 
· Patent Applications

· Plans of Arrangement

· Powers of Attorney

· Work Organization Regulations

	Management
	· Textbooks dealing with time management, effective delegation, etc.

	Marketing & Public Relations
	· A series of marketing books:
- Introduction to Marketing

- Customer Care

- Advertising and Promotion

- Pricing and Pricing Strategies

- Product Planning

- Target Markets
· A Book about Building Public Relations

	Medical
	· BreastCheck Questionnaires

· A brochure about cochlear implant system

· Contact lenses flyers

· Newborn Screening Leaflets

· PM Examination Guide for Parents

	Religious
	· A Book about the Religion of Islam

· A Book about an Islamic Missionary

· A Book about the Early Caliphate

· A Manual of Hadith

	Technical 
	· Website Translation

	tourism
	· Hotel Fliers

	Trade
	· Trading Houses Manual


Language Pairs in Translation
Translating from and into the following pairs:

· English to Arabic

· Arabic to English

Software
· Adobe Acrobat

· Adobe Photoshop

· PowerPoint

· Ms Office

Certification

· Certified Translator by Arab Professional Translators Society
Membership

· A Member of Arab Professional Translators Society
· A Member of ATIDA

· A Member of Arabic Translators Internationals
