	curriculum vitae



	Personal information

	Name
	
	Zwiór-Hołenko, Kornelia

	Address
	
	Chmielna 9; 62-002 Suchy Las (Poznań area); Poland

	Telephone
	
	+48 61 825 6000; mobile: +48 601 712 480

	Fax
	
	+48 61 825 6000

	E-mail
	
	contact preferably by anglista@po.onet.pl

	Nationality
	
	Polish

	Date of birth
	
	November 2nd, 1963


	Work experience

	
• Dates (from – to)
	
	1997 – present

	• Employer
	
	self-employed: freelance translator and interpreter working from home

	• Type of business or sector
	
	translation / interpretation services

	• Occupation or position held
	
	English <>Polish sworn, specialist, scientific translator / interpreter

	• Main activities and responsibilities
	
	Have worked for universities, businesses and individual customers, and for translation agencies, translating various texts from and to English, including the following fields: 

· chemistry / ecology / environmental protection: papers, feasibility studies, business reports, training presentations and other texts on biogas, Material Safety Data Sheets and Product Data Sheets (mostly for paints/varnishes and for water treatment chemicals), business reports, know-how related documentation, English>Polish patent specifications for research purposes (Bisphenol A; pigments and dyes; antibacterial treatment of textile materials); complete Polish>English documentation packages for the purpose of licensing production facilities (Bisphenol-A, Allyl Chloride, Polyester Resins, Automobile Tire Sealant), a volume of documentation for a major gas transmission pipeline operator;

· patents: Polish>English translation of applications/documents relating to paraffin hydrocarbons; alkylbenzenesulfonic acid; triorganosilylalkynes; carburizing mixture; fluorocarbofunctional silsesquioxanes; propylsilanes; functionalized polyhedral octavinylsilsesquioxanes; 1,2-alkynes; titanium oxide; electron relaxation times in EPR tomography; method for localization of cancerous and atheromatous lesions, and other subjects.

· science: papers to be published in scientific journals in the fields of chemistry, physics and mathematics; 

· law: contracts, EU legislation, legal opinions, court decisions.

· marketing: websites, product information;  

· hydrology: papers on soils; river water; tap water; sewage; floods; environmental flow; dumping site reclamation;

· other: certificates and declarations of conformity (mainly for medical equipment and devices), contracts, BDM documents etc. 

Have translated and reviewed research papers in English for a number of universities in Poland (including faculties of chemistry, chemical engineering, life sciences, structural engineering). 

Have interpreted consecutively at business meetings and negotiations. 

Sworn translator, have translated privileged, confidential and secret documents for public prosecutor's office, local authorities, courts, police, patent attorneys, notarial offices, and businesses.



	• Dates (from – to)
	
	1987 – 1997 

	• Employer
	
	ICSO Blachownia, Energetyków 9, 47-225 Kędzierzyn-Koźle http://icso.com.pl/en/, 

	• Type of business or sector
	
	R&D institute (organic chemistry: research, technology licensing)

	• Occupation or position held
	
	Translator / Interpreter

	• Main activities and responsibilities
	
	Translation and interpretation; handling scientific information and data bases. 

Have interpreted consecutively at business meetings, negotiations and technical meetings/workshops (mainly with process engineers and technical support personnel) and translated for the following departments:

1. Scientific/Technical Information Department: 

· translation of papers, conference proceedings, patent specifications, operating/technical/servicing manuals, business correspondence; 

· research and data bases: ability to organize information data bases, create and use literature/patent information base, and search such data bases for specific information;

· editing a sci-tech bulletin comprising information about the chemical and related industries; 

2. Foreign Cooperation Department: translation of contracts and agreements, legal opinions, feasibility studies, ads, promotional/marketing texts, business reports, financial documentation, know-how related documents, interpretation for delegations mainly from the US, UK, India, China, South Korea;

3. Patent Department: Polish>English sworn translation of patent applications intended for global protection of inventions relating to resins and Bisphenol-A;

4. Design Office: a large volume of technological/technical translations into English (design and engineering packages comprising process technology, work safety, analytical chemistry etc. for a number of process plants being erected abroad by licensees).



	Education

	• Dates (from – to)
	
	2019-2020 (two semesters)

	• Organization providing education/training
	
	The Adam Mickiewicz University, Poznań, Poland; Department of Polish

	• Principal subjects/occupational 

skills covered
	
	Correct Polish for Translators, Interpreters, Post-editors and Proof-readers

	• Title of qualification awarded
	
	Diploma (due in 2020)


	• Dates (from – to)
	
	1982-1987

	• Organization providing education/training
	
	University School of Pedagogy, Opole, Poland; Department of English

	• Principal subjects/occupational 

skills covered
	
	English Studies

	• Title of qualification awarded
	
	Diploma, M.A., English; 1987



	Training

	• Dates (from – to)
	
	2019

	• Organization providing education/training
	
	TEPIS (The Polish Society of Sworn and Specialized Translators), Wrocław

	• Principal subjects/occupational 

skills covered
	
	medical translation workshop


	• Title of qualification awarded
	
	Certificate of attendance


	• Dates (from – to)
	
	2018

	• Organization providing education/training
	
	TEPIS (The Polish Society of Sworn and Specialized Translators), Poznań

	• Principal subjects/occupational 

skills covered
	
	workshop on General Data Protection Regulation, for sworn translators 



	• Title of qualification awarded
	
	Certificate of attendance


	• Dates (from – to)
	
	2012

	• Organization providing education/training
	
	STP (Society of Polish Translators and Interpreters), Poznań

	• Principal subjects/occupational 

skills covered
	
	workshops on translation for Cultural Heritage projects

	• Title of qualification awarded
	
	Certificate


	
	
	


	• Dates (from – to)
	
	2002

	• Organization providing education/training
	
	Proz.com, Warsaw (accompanying the powwow)

	• Principal subjects/occupational 

skills covered
	
	Workshop dedicated to the use of CAT tools in translators’ work

	• Title of qualification awarded
	
	None

	
	
	

	• Dates (from – to)
	
	1996-2004

	• Organization providing education/training
	
	STP (Polish Translators Association) and TEPIS (The Polish Society of Sworn and Specialized Translators), Warsaw

	• Principal subjects/occupational 

skills covered
	
	various workshops and courses for economic, legal and specialist translators

	• Title of qualification awarded
	
	certificates of attendance

	
	
	

	• Dates (from – to)
	
	1988-1991

	• Organization providing education/training
	
	CINTE (Scientific and Technical Information Center), Warsaw

	• Principal subjects/occupational 

skills covered
	
	Several courses in scientific/technical/patent information, data bases, and the use of IT in libraries and information centers

	• Title of qualification awarded
	
	certificates of attendance

	
	
	


	Mother tongue
	
	Polish


	Other languages

	
	
	English

	• Reading / Understanding skills
	
	Excellent

	• Writing skills
	
	Excellent

	• Verbal skills
	
	Excellent


	Technical skills 

and competences

.
	
	Knowledge of the following general-use applications / programs:

· Windows;
· Microsoft Office;

· CAT tools: Wordfast;

· Internet proficiency;


	Specific area of activity
	
	Translation involving the following fields:

· expert - in chemistry, environmental protection and related disciplines;

· expert - in law and as sworn translator;

· expert - in patents;

· intermediate - in medical translation.


	Other information

	
	
	

	• Other skills
	
	· basic practical knowledge of book-keeping and related legal regulations, sufficient to do my own book-keeping

	• Command of other languages
	
	· good comprehension of written Russian and French – am able to use technical/chemical literature and proofread technical translations in both of them, 

· basic German and Esperanto;

	• Hobbies
	
	· the purity and correctness of the Polish language: have participated in the All-Poland Dictation several times (my best result was reaching the semi-finals);

· participation in popular competitions shown on TV that require a degree of knowledge rather than good luck (such as ABC and 1 out of 10);

· crossword puzzles and mind breakers (both solving and writing)

· other foreign languages (French, German, Italian, Russian, Esperanto), not offered as part of my translation services.
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