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CURRICULUM VITAE
PERSONAL DETAILS
Family name 


:  Andreakou

First name


:  Kalliopi



Date of birth


:  August 10, 1983 
Address
 


:  Jumeirah Village Triangle, Dubai UAE
Mobile Telephone


:  00971503453180
E-mail
                                    
:  kalliopiandreakou@gmail.com
Objective:

Would like to work as a translator for a successful and ambitious company that offers great opportunities for career development and progression
FOREIGN LANGUAGES
	LANGUAGE
	TEXT COMPREHENSION
	FLUENCY
	WRITING
	CERTIFICATES

	GREEK
	MOTHER-TONGUE
	MOTHER-TONGUE
	MOTHER-TONGUE
	MOTHER-TONGUE

	FRENCH
	3
	3
	3
	FRENCH LANGUAGE & LITERATURE DEGREE (UNIVERSITY OF ATHENS)

	SPANISH
	3
	2
	3
	DIPLOMA INTERMEDIO (DIE)

	ITALIAN
	3
	2
	3
	CELI 3

	GERMAN
	2
	1
	2
	ZENTRALE MITTELSTUFENPRUFUNG

	ENGLISH
	3
	1
	2
	FIRST CERTIFICATE IN ENGLISH (CAMBRIDGE)


1: GOOD
2: VERY GOOD
3: EXCELLENT
STUDIES
2007

Degree from the French Language & Literature Department of the Faculty of Philosophy, University of Athens.
PROFESSIONAL EXPERIENCE
2006 – today


Translator

Working freelance for translator agencies providing a translation service to clients when needed. Involved converting documents and articles from one language into another and ensuring that the finished converted articles relay the intended message as clearly as possible.

2002 – 2011


French Language Tutor 
Private clients

Responsibilities:

· Provide tutoring services to students seeking proficiency in French

· Assist students with homework and test preparation
March-November 2009


Ministry of Tourism Development, Special Secretary’s Office - (Limited time contract)

Duties:
Secretarial Support

Organization of Ministry’s Congresses/Events 
Support in planning development projects related to tourism, in the context of E.S.R.F.

August  – December 2008
  
Ministry of Tourism Development, Foreign Affairs & Public Relations Division (limited time contract) 

Guests, Journalists, Tour Operators, Congress Organization (World Congress of former MPs and MEPs 2008). 
Participation in exhibitions (United Kingdom).

June-August 2002–2005

Tourism Office in the Municipality of Villeneuve–lez–Avignon (Southern France) – Public Relations and Information to citizens about events, accommodation, employment and entertainment..

OTHER SPECIAL QUALIFICATIONS
· Internet & Computing Core Certification IC3, Excel Sheet, Text Processing, Internet Services (Microsoft Applications).

· Organizing skills (conference organization, event support, workflow monitoring, protocol, etc)
· Team-work spirit and competence in coordinating teams.
· Translate scientific, technical, literature as well as pharmaceuticals and medicine documents.
KEY SKILLS AND COMPETENCES

· Able to work to tight deadlines.

· Able to prioritize work.

· Detail orientated.

· Well-organized.
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