Jenia Rand
725 Lumpkin Street

Cuthbert, GA

39840
Phone: (706) 202-9312
E-mail: shonsgirl@gmail.com
SUMMARY

· Intelligent and willing to learn 
· Native-like fluency and accent
· Excellent communicative skills
· Cooperative, reliable, creative, quick thinker

EMPLOYMENT:

08/1997 – present
Freelance translator and interpreter for various organizations including Kentucky-Russia Baptist Partnership, New Horizon Agency, Josh McDowell’s Ministry, Operation Carelift, WorldAid, Russian-American Christian University, International East-West Security Conferences.

07/2006 – 08/2007
Personal Assistant/Office Manager, Keystone Foundation for Children and Families, 




Moscow, Russia

Translating and editing documents, maintaining contacts, organizing office work, working with prospective interns.

02/2006 – 05/2007
English teacher, New Hope church English Courses, Moscow, Russia




Ages 6 to 13.  Teaching English as a foreign language.

09/2005 – 05/2006
Private English Tutor, Moscow, Russia 
Helping children (7 y.o.) with homework, explaining school material and extending it where necessary.
09/2004 – 12/2004
Interpreter, Slavic Gospel Bible Institute, Ryazan, Russia 




Translating lectures and student handbooks.  Assisting with grading.

11/2003 – 06/2005
Interpreter, Global Center, Ryazan, Russia
Translating business and personal correspondence; translating documents; interpreting during negotiations.
08/2002 – 01/2004
Interpreter/Secretary, New Horizon Agency, Ryazan, Russia

Translating business and personal correspondence; typing, editing, translating, and organizing documents; interpreting for American missionary teams (sermons, teaching seminars, business and personal conversations).  
EDUCATION

2000 – 2004 
Linguistics and Intercultural Communication, Ryazan State Pedagogical University, Ryazan, 
Russia.  

2005 – 2006
B.A. English Language and Literature, Russian-American Christian University, Moscow, Russia – Magna Cum Laude
