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Presentation


I am a bilingual freelance translator based in Kigali, Rwanda. I offer a full range of linguistic services―translation, transcription, editing and proofreading. My language pairs are :

English<>Kinyarwanda; English<>Kinyabwisha; French<>Kinyarwanda; French<>Kinyabwisha; 
Swahili<>Kinyarwanda; English<>French. My translations are reliable and meticulous. 

With regards to experience, I have diversified work experience as a communication and public relations officer, educator and psychologist, translation manager, and translator in various fields (politics and administration, education, government, business, medical and healthcare, agriculture development and extension, community mobilization and local economic development, poverty reduction and social protection, GBV, gender mainstreaming and equity) which ensures an in-depth understanding of the messages I am asked to translate, as well as a working and linguistic knowledge of various terminologies.  
Linguistic Services Offered
· Translation: 
               English < > French (International) 





English < > Kinyarwanda

                                                French < >  Kinyarwanda
                                                Kiswahili < > Kinyarwanda

                                                English<>Kinyabwisha

                                                French< >Kinyabwisha

· Proofreading:
French < >  English


English < >  Kinyarwanda

                                                French < >  Kinyarwanda
                                                Kiswahili < > Kinyarwanda

· Editing and transcribing: French and English

 English and Kinyarwanda

                                                 French and Kinyarwanda

                                                 Kiswahili < > Kinyarwanda

· GRAPHIC DESIGN:     English, French, Kinyarwanda, Swahili

· SUBTITLING:              English, French, Kinyarwanda, Swahili

Fields of Specialization 

Administrative:
All forms of documentation produced by public sector, semi-public sector and private sector organizations or corporations, NGOs 
Health, 

emergency services, certain specialized medical services, public health, 
Community &            clinical trials and surveys, community health services, family services, 
Social Services       reproductive health, health and youth protection and rehabilitation, general  

                                   Health related issues
General:
literary, religion, politics and policies, publicity and marketing, environment and sustainable development, poverty reduction and social protection, community development and mobilisation, agriculture development and extension, farmers’ organisations, surveys, official documents (certificates, diplomas, etc.), construction, articles 


IT Tools 

Memo SourceQ, Windows 10, Microsoft Office 2016 (Word, PowerPoint, Excel, Publisher 2007, SDL Trados 2007, Win Zip, Adobe PDF and Reader X and other specialized reference tools such as Adobe InDesign, Illustrator, Website management and update, Internet explorer and outlook.
Accomplishments  


· SAMPLE Works done for translation agencies and private sector clients such as: 
Administrative annual reports, strategic plans, procedures manuals, Tender documents and other manuals for the following government agencies and private companies:

 SORAS, ELECTROGAZ, Accurate Translation Rwanda, Rwanda National Farmers Syndicate IMBARAGA, EASTERN Africa Farmers Federation (EAFF), East African Language Solutions, WORLD VISION Rwanda, CARE INTERNATIONAL Rwanda etc. 

· English-French and French-English translations of: Web sites, marketing and publicity materials, instruction manuals, scripts for technical or publicity audios and videos, legal documents (court rulings, contracts, procedures manuals, internal rules and regulations documents, tender documents, etc.), reports, press releases, articles for magazines and periodicals, press reviews, calls for tenders, tenders, correspondence, financial statements, official documents (diplomas, birth certificates, etc.).
· WorkS done for government or semi-public organizations such as: Common Develoment Fund (CDF), Rwanda Local Development Support Fund (RLDSF), Local Administrative Entities Development Agency (LODA), Ministry of Health, etc. include among others: Annual reports, strategic plans, procedures manuals, Communication strategy, 
· WORKS DONE FOR THE RWANDAN MINISTRY OF HEALTH
English-Kinyarwanda translation of the “Teaching Manual for Light Mothers” i.e a 80 pages manual designed for training nutritional and hygiene practices among mothers to keep household hygiene, prepare balanced diet and fight malnutrition among children below 5. 
· English-French and French-English, English-Kinyarwanda and Kinyarwanda –English translations of: by-laws, bills, training manuals, PowerPoint presentations, citizens charters, management guidelines, strategic plans, action plans, annual reports, minutes of meetings, contracts, memorandums of understanding, correspondence, press releases, articles and website documents, etc.
· SAMPLE WORKS DONE FOR EAST AFRICAN LANGUAGE SOLUTIONS Ltd (2014-2019)
These include translation, proofreading and transcription projects, of which the biggest are:

· A Purpose Driven Church (300,000 words)

· CLI Medical Interpreter Test-Spanish-English Only Longer Version
· Complete Refugee Handbook

· Access for ELLS Testing Parent Notification

· HEALTHCARE SAMPLE WORKS TRANSLATED
· Certified Languages International Medical Interpreting Test
· AGING AND LONG-TERM SUPPORT ADMINISTRATION (ALTSA),   

· DEVELOPMENTAL DISABILITIES ADMINISTRATION (DDA)

· Ova and Parasite patient instructions English.docx

· Colon Cancer Video materials

· SAMPLE WORKS DONE FOR TRANSLATE4AFRICA Ltd (2019)
· Translation from English to Kinyarwanda of the book “THOSE WHO FORGET” (50,209 words).
· SAMPLE WORK TRANSLATED FOR L-ONE LANGUAGE SOLUTIONS (2020)
·  Facebook Project CoVost English-Kinyarwanda Translation (160,000 words)

· SAMPLE WORK TRANSLATED FOR ARTEMIS Ltd (2021)
· ARTEMIS_FACEBOOK_Project_CoVost_Language_Direction _English_Kinyarwanda _Translation (90,000 words) 

· SAMPLE WORK TRANSLATED FOR FLORYMULTILINGUAL COMMUNICATIONS (2020)
· New SESAME _ELMO (70,000 words)

· SAMPLE WORKS TRANSLATED FOR CAP Ltd (Kinyarwanda-English) (2017-2018)

· National Itorero Commission Strategic plan 2018-2023(Kinyarwanda-English) (2018; 60 

    pages)
· National Itorero Commission Procedure Manual (Kinyarwanda-English) (2018; 47 

     pages)
· Baromètre de la Réconciliation au Rwanda 2020 (NURC) 2021, 339 pages)
Professional Experience


	Position
	Institution
	Period

	FREELANCE

· TRANSLATION
	English<>Kinyarwanda, French<>Kinyarwanda; Swahili<> Kinyarwanda
	1992-2022

(to date)

	TRANSLATOR +

Mobilization Officer
	Rwanda National Itorero Commission


	2014-2021



	TRANSLATOR +
Communication manager
	Local Administrative Entities Development Agency,  (LODA), Kigali
	2007-2014


	Kinyarwanda media monitoring
	British Broadcasting Corporation (BBC) Kinyarwanda monitoring service  
	2005-2008

	Communication Manager+ TrANSLATOR
	Rwanda National Farmers Syndicate IMBARAGA 
	2001-2005

	Member of Board of Directors + translator
	East Africa Farmers Federation
	2003-2005

	DEPUTY HEADMASTER 
	Kibisabo Veterinary and Forestry school
	1999-2001

	PSYCHOLOGIST &
TRANSLATOR
	Zaza Teacher Training Center

CONCERN WORLDWIDE & FOOD FOR THE HUNGRY INTERNATIONAL (FHI)
	1997-1999
1994-1996

	Journalist &Translator
	RADIO RWANDA, Kigali
(English & Swahili Service)
	1992-1994


 Professional RATES

	SERVICE
	RATE

	· Translation
	0.05$US per word for files with 200 words and above

	
	10$US for files less than 200 words 

	
	5 $US per page for JPEG files

	· Hourly translation rate
	 30$US

	· PROOFREADING & Revision
	0.02$US per source word

	
	5 $US per page for JPEG & multilayer files

	· Hourly rate
	15$US

	· transcription
	2 $US per audio minute

	· GRAPHIC DESIGN
	35$US per banner, fliers, season cards

	
	20$US per page

	· SUBTITLING
	8$US per minute


STUDIES AND TRAINING
- BACHELOR OF ARTS WITH EDUCATION: University of Dar es Salaam, Tanzania (1987-1992)
I hereby certify that this curriculum vitae is true and complete to the best of my knowledge.

Done at Kigali, on 13th June 2022
                                     NGEREJAHO Jean Baptiste

                                    Freelance Translator
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