DR. M. ISMAIL ZUBAIR          CV
	Personal Information :
	· Date of Birth: 4 Dec 1983
· Marital Status: Married
· Place of Birth : Ghazni
· Nationality : Afghan

· Phone No : 0779521599/ 0787473579
· E-mail: ismail_zubair@yahoo.com/ismailzubair786@gmail.com

	Work Experience :
	Dec, 2011 – Continue
· Organization:  University of Minnesota/MoPH
Position: Country Coordinator
Location: Central Blood Bank, Cinema Pamir, Kabul
Main Duties and Responsibilities: 
· Coordinate implementation of UMN projects with ANBSTS, MoPH, MoFA and other related organizations. 

· Development of training materials in the field of expertise;

· Mange and lead regional trainings and External Regional Training program;

· Manage the logistical arrangements for other program staff during training sessions(transportation, accommodations, food)

· Evaluation of activities of program progress.

· Prepare and submit quarterly reports, project summary report, and all other required reports for this project   

· Coordinate with UMN staff to assure the provision of translation services, and the coordination of training logistics including the procurement of supporting materials, conference space preparation, and secure transport.    

· Conducting training sessions in the area of expertise with guidance from the University of  Minnesota;

· Translation of training materials, review of translation for accuracy, and assistance in translation during training sessions;

· Represent UMN to MoPH and other stakeholders.

· Assist ANBSTS in capacity building and other technical activities.

· Certificate of Appreciation is awarded by University of Minnesota/Medical School, USA for outstanding performance to promote the safety and availability of blood for the people of Afghanistan
June, 2011 – Nov, 2011 
· Organization:  EPOS Health Management/MoPH
Position: Project Support Assistant, Trainer and Translator
Location: Central Blood Bank, Cinema Pamir, Kabul
Main Duties and Responsibilities: 
· Conducting training and related support for computer skills development for blood banking technology staff for quality improvement in service data management and related work activities
· Support for local and regional training programs and related supervision of activity response and improvement in those activities and relation to the blood bank services
· Participate with the BSTF [Blood Safety Task Force] in the development of guidelines, polices and standards for the ANBSTS[Afghanistan National Blood Safety and Transfusion Services]
· Local support for translation of teaching and related project presentations form English to Pashto/Dari and vice versa
· Co- facilitate during Training
· Translation of support teaching and related project materials such as SOPs, Standards guidelines, checklist for onsite demonstration and supervision programs for international and local training programs, quality improvement standards in techniques and work related activities
· Conducting of regional training programs and visits to [Jalalabad, Herat, Mazar e Sharif ]
· Achieved certification of appreciation  from US Embassy
Feb, 2011 – Dec, 2011 
· Organization:  University of Minnesota/MoPH
Position: Trainer and Translator
Location:  Central Blood Bank, Cinema Pamir, Kabul
Main Duties and Responsibilities: 
· Conducting Training for Central and Regional Staff of ANBST
· Assisting international trainers and interpret during trainings

· Prepare  presentations for the both central and regional trainings

· Translating  presentations and made handouts in both Dari and Pashto languages

· Managing the sessions in both central and regional trainings

· Preparing  evaluation forms, pre- test and post-test papers for trainings

· Developing  reports and certificates for attendees 
· Achieved certification of appreciation from UoM Country Director and National Director of ANBSTS
May, 2009 – January, 2011 
· Organization:  UNDP/ECC (Electoral Complaints Commission)
Position:  Trainer and  Translator/Interpreter

Location: Kabul

Main Duties and Responsibilities: 

· Conduct training for HQ and regional staff on electoral complaints related issues

· Prepare  presentations , handouts and  other training materials

· Assist international Advisers during workshops and seminars. 

· Interpret at press conferences, workshops and Training Sessions.
· Support training programs and related supervision of activity response.
· Translate Agendas, Decisions, letters and Audit Forms from Pashto/Dari to English and vice versa. 

· Interpret in the meetings of Commissioners’ board with the Ambassadors and International Visitors.
· Interpret from English to Dari/Pashto/Urdu during meeting between international and national staff.

· Assist International Advisors during triage, investigation, and audit Electoral Complaints and Ballot Boxes.

· Coordinate International staff’s Communication with Complainants from all over Afghanistan.

· Manage works and filing of documents in audit team.
· Achieved Appreciation Letter from ECC.
2008 -2009
· Organization:  Afghan Civil Society Forum ( ACSF)
Position: Program Officer/ Translator
Location: Kabul.

Main Duties and Responsibilities: 
· Liaising with Civil Society and Political Parties
· Assist  Program Officer in making agendas, plans and Trainings
· Attend meetings on behalf of Program Officer with political Parties and civil societies.
· Translate Documents from English to Dari and Pashto and Vice Versa.
· Interpreting in meetings and conferences/workshops

2006 -2007
· Organization: ICRC (International Committee Red Cross).
Position: Trainer (part time)
Location: Kabul

      Main Duties and Responsibilities:

· Conduct training for regional staff regarding Health Management and leadership

· Prepare training materials and presentations

· Translate Documents from English to Dari / Pashto and vice versa.

· Interpret from English to Dari/Pashto and vice versa (part Time).
2007-2009
· Organization:  Global Institute Kabul
Position: Instructor and Assistant Manager (part time)
Location: Kabul.

Main Duties and Responsibilities: 
· Served as Head of English Department.
· Lead Teacher Training Programs 
· Prepare Training Materials, chapters, and Test Papers.
· Served as Trainer in Seminars.

· Served as Instructor of English Language Advance Classes and Conversation classes.

· Manage all duties and Responsibilities of English Department.

· Coordinate and Cooperate the Teachers of Institute in their Duties.

· Assist Executive Director of Institute in Administrative, Financial, and Marketing affairs.
Jul, 2005 – Sep, 2005
· Organization:  FEFA (Free and Fair Election Afghanistan
Position: Trainer
Location: Kabul

      Main Duties and Responsibilities:
· Conduct training of domestic observers on election related issues

· Manage training programs and prepare training materials

· Perform as trainer in workshops and sessions
· Interpret during high level board meetings and field visits

· Interpret during training sessions and prepare handouts

· Assist in other office related activities

 And also served as:

· Taught English Language to ex-director of Anti-narcotics Department/MoI, 2009 

· Supervisor of Polio Vaccination (part time), Kabul   2002 – 2003.
· Short term Trainer with Independent Election Commission (IEC), 2004.
· Teacher with Paigham Educational Centre (part time), Kabul 2002 -2004.
· Admin Assistant and Teacher with Billal High School, 2000 – 2002.

	Education:
	2002 – 2009                          Kabul Medical University                            Kabul , Afghanistan
·  MD Degree (Medical Doctor) 
2012                              Bakhtar University                                               Kabul , Afghanistan
·  Diploma in TOFEL 
2010 – 20011                        Muslim English Language Institute             Kabul , Afghanistan
·  Diploma in English Language 

1989 – 2001                          Hazrat Qais bin Sad  High School               Peshawar , Pakistan
·  Baccalaureate 
1996-1998                             Kabul Languages Center                             Peshawar , Pakistan
· Certificate in English Language 
 2010                Institute of Public Health, Ministry of Health                  Kabul , Afghanistan
· Certificate in Public Health, Management and LDP 

	Courses, Workshops & conferences attended:

	2012                   Global Consultation on Hemvigilance                                 UAE , Dubai
·  Representing Afghanistan in The GCHV Conference

2012   Environment Protection Training and Research Institute           Hyderabad, India                                                                
·  Bio Medical Waste Management

2012    Husaini Hematology and Oncology Trust                                       Karachi ,Pakistan
·  Blood Banking and Hematology

2011                    JICA                                                                               Kabul , Afghanistan
·  Advance Business Writing
2011                   EPOS Health Management                                            Kabul , Afghanistan
· ToT on Management and Leadership
2011                   EPOS Health Management                                            Kabul , Afghanistan
· Workshop on Presentation Skills

2011                   US Embassy                                                                  Kabul , Afghanistan
· Session on blood Donation Standards in Service

2011       Rebuild Consultants Organization                                             Kabul , Afghanistan
· Advance Conversation Class 

2011       Electoral Complaints Commission                                             Kabul , Afghanistan
· Workshop on Lessons Learned

2010      Electoral Complaints Commission                                            Kabul , Afghanistan
· Workshop on Communication and Co-ordination

2010                    Kabul Youths Cultural Social Organization                 Kabul , Afghanistan
· Workshop on Human Rights

2010                   Rebuild Consultants Organization                                 Kabul , Afghanistan
· Workshop on  Effective Interpersonal Communication  
2007                   Kabul University                                                             Kabul , Afghanistan
· Workshop on Leadership  
2008             Afghanistan Gastroenterology and Endoscopy Society      Kabul , Afghanistan
· Workshop on  Gastrointestinal Diseases  
 2008               Kabul Medical University                                                  Kabul , Afghanistan
· Attended Family Practice Education workshop at Medical updates Conference 
2009           ANGeL CENTER, Kabul Medical University                      Kabul , Afghanistan
·    HTML, XHTML, CSS 
·   Open Office ( Writer – Spread Sheet – Draw)
2009                Global  IT Institute                                                           Kabul , Afghanistan
·  Windows ( 2000, XP, Seven), and Office Package 2003 and 2007 


	skills:
	· Author of several subjects on Medical, Social and IT issues, and English Language Grammar 
· Translated Different Medical articles and Presentations from English to Dari, and Pashto
· Active member of  Kabul Medical Magazine

· Report Writing
· Excellent Translation Skills ( English to Dari/Pashto and vice versa)

· Ability to organize and prioritize busy workload effectively and work as a team member 
· Excellent Presentation and Teaching skills.
·  Excellent Intrapersonal and Communication skills
· Extremely good typing skills in English, Pashto and Dari fonts



	Language 

Skills :
	Languages
	Speak
	Read
	Write
	Understand

	
	English
	Fluent
	Excellent
	Excellent
	Excellent

	
	Dari
	Native
	Native
	 Excellent
	Excellent

	
	Pashto
	Native
	Native
	Excellent
	Excellent

	
	urdu
	Very Good
	Excellent
	Excellent
	Excellent

	
	Arabic
	Fair
	Excellent
	Excellent
	Very Good

	
	

	Reference:
	  References will be provided upon request, as well as the Documents.


	Contact No: 0779521599/0787473579
Email Address: ismail_zubair@yahoo.com/ ismail.zubair786@gmail.com
 Address:  Aabrasani-3rd street, Kampany Road, 5th District, Kabul
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