

1- Personal Info
Name:

Inass Shanan

Date of birth:
21- Jan -1986


Place of Birth:
Aleppo

Nationality:

Syrian




Gender: 

Female

Marital Status:
Married
Current Address:
Building No. 235, 2nd Gate (Khafra’a) Hadabet El Ahram, Giza, Egypt.
Cell Phone:

+963 966 872 893


Egypt Cell Phone: +20 11 50009435
Home Phone:
+963 21 5714353
E-mail:

miss_inasso@hotmail.com

2- Skills, Qualifications:

	Knowledge of Language:
READ

WRITE

SPEAK

LOW

MID

ADV

LOW

MID

ADV

LOW

MID

ADV

Arabic

-

-

-

English

-

-

-

Spanish

-

-
-

A member in JCI: A member in Junior Chamber International.
Computer skills:  ICDL license.
HR course: HRM training with SEBC, MTC

Hobbies: Playing the Flute instrument.




3- Education and Training:
	Education Details:

	Name & Location
	Attended
	Degree Obtained
	Main course of study

	
	From
	To
	
	

	Aleppo University


	09/04
	01/09
	English

Literature
	Faculty of arts & humanities.

	Aleppo College


	09/98
	07/03
	Baccalaureate
	Literary dept.


4- Employment Records:
	FROM
	TO
	Job Title: HR Assistant
Reporting to: Ms. Lina Yazbek

	16/10/2010
	30/7/2012
	

	Company Name and Address: ICARDA
International Center for Agricultural Research in Dry Areas
	Company business filed:

Agriculture Research

	DESCRIPTION OF DUTIES AND RESPONSIBILITIES

Assisting HRD Administrator
	Reason of leaving:

I moved to leave in Cairo


	FROM
	TO
	Job Title: Translator
Reporting to: Mr. Hussien Salameh

	1/06/2010
	14/10/2010
	

	Company Name and Address:

Aleppo Chamber of Agriculture
	Company business filed:

Agriculture

	DESCRIPTION OF DUTIES AND RESPONSIBILITIES

Translating all the coming books & responsible of foreign Correspondence
	Reason of leaving:

Seeking a developed position


	FROM
	TO
	Job Title: Manager

Reporting to: Mr. Tammam Hafian

	6/08/2009
	30/04/2010
	

	Company Name and Address:

Lamasat in Al-Jamilia
	Company business filed:

Digital printing , advertising and trading

	DESCRIPTION OF DUTIES AND RESPONSIBILITIES

Managing the commercial correspondence

	Reason of leaving:

Seeking better income


	FROM
	TO
	Job Title: Main teacher
Reporting to: Khulud Zalat

	21/09/2008
	10/01/2009
	

	Company Name and Address:

Al-Mumayazoon school- Aleppo


	Company business filed:

Teaching and pedagogy

	DESCRIPTION OF DUTIES AND RESPONSIBILITIES

Main Teacher for KG2.


	Reason of leaving:

Seeking another job field


5- Training period:
	FROM
	TO
	Job Title: clerk in the community service

Reporting to: Erdogan Kalkan

	15/03/2009
	15/06/2009
	

	Company Name and Address:

UNHCR in Al Shahabaa
	Company business filed:

United Nation High Commissioner for Iraqi Refugees.

	DESCRIPTION OF DUTIES AND RESPONSIBILITIES

Data entry and counselling.


	Reason of leaving:

The contract period ended up.


	FROM
	TO
	Job Title: Translator
Reporting to: Jafar Filfil

	15/12/2008
	15/02/2009
	

	Company Name and Address:

United Nations Online Volunteer
	Company business filed:

Global Organisation.

	DESCRIPTION OF DUTIES AND RESPONSIBILITIES
Translating the WebPages as a voluntary job.


	Reason of leaving:
The contract period ended up


Curriculum vitae









