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	Inan MAHMUTI
Jusuf Gervalla Street 103
Prizren 20000
Phone : +386 49 303325
Email : inanmahmuti@hotmail.com
Born 10/06/1973 in Prizren, 38 years old
Maried, 3 children
	

	Position : Translator/Interpreter
	


. 

	

	 PROFESSIONAL EXPERIENCE

	
	
	

	HeviCert / USA 
	- Heavy Machinery Translator/Interpreter
Providing verbal interpretation from Albanian to English and vice-versa during Heavy Machinery Class for the first generation of Machine Operators in Kosovo. 
Translating all necessary tests during this class. 
	01/03/2010 to 23/04/2010 

04/04/2011 to 22/07/2011 



	Trankos-Translation Agency in Kosovo 
	- Translator
Translating from English to Albanian several training handouts for KFOR located at Film City in Pristina.
Providing verbal interpretation for High Rank Officers during their meetings with KSF (Kosovo Security Force) members in all towns of Kosovo. 
	01/09/2009 to 31/12/2009 

	UNMIK, Rahovec, Kosovo 
	- Administrative/Language Assistant
Accountability towards organizing, scheduling, managing and maintaining information for Police Duties. Using photocopiers, fax machines and computers. Composing e-mails, creating spreadsheets, managing databases, maintaining paper and electronic files and creating monthly working schedules. Translating documents from English to Albanian and vice versa and interpreting during briefings, meetings, conferences, trainings etc.
Always showing positive image that reflects well to my employer /organization. 
	01/01/2006 to 18/01/2009 

	UNMIK, Prizren, Kosovo 
	- Language Assistant
Providing consecutive interpretation of statements for Police. Translating from English to Albanian and vice versa documents, letters, memos, investigations, evidence, court verdicts, forensic reports, forensic manuals, training handouts, complaints etc.
Assisting supervisors to meetings with local communities throughout Prizren region.
Providing verbal interpretation services during meetings with the Local Community representatives and taking notes whenever required. Interpreting during daily morning briefings and weekly meetings. Assisting Investigation Unit during the conduct of raids.
Maintaining confidential files in the archive. Preparing minutes and submit reports upon the request of supervisor. Providing advice on the development and adaptation of the in-service training plans.
Assisting supervisors during Radio and TV interviews. Creating monthly working schedules and internal office forms. Showing proper attitude towards colleagues and other parties in and out the station.
	03/07/2000 to 30/06/2005 

	Dutch KFOR II, Prizren, Kosovo 


	- Interpreter
Providing consecutive interpretation for the high ranked Officers of Dutch Army. Translating from English to Albanian and vice versa documents, letters, memos, complaints, requests, offers, bidding etc. Interpreting duties during daily morning briefings and taking notes whenever required. Assisting Army engineers during meetings with the Local Community representatives, particularly in Malishevo area. Bringing KFOR members and local people together through sport activities, such as soccer and basketball games. Showing willingness to join army soldiers performing some field interpretation tasks.
	05/08/1999 to 08/06/2000 

	GOAL NGO, Kukes, Albania 
	- Translator
Translating from English to Albanian and vice versa documents, letters, memos, requests etc. Providing interpretation duties for NGO members in Albania, especially in the refugee camps located in Kukes town. Assisting refugees whenever they needed aid from different organizations, such as UNHCR, HCC etc. 
Verbal interpretation for Irish journalists when interviewing Kosovo refugees. Helping all NGO members while supplying food stuff and other aid to refugees in the camps. Assisting in emergency calls, particularly for the returnees.
	08/05/1999 to 03/07/1999 

	Basic School "Arradha e Sharrit", Grejkoc village 
	- English Teacher
Giving english lessons to pupils of age 11-15. Preparing lessons according to the methods of Cambridge School, using Cambridge books and tapes. Taking part during weekly meetings in the school and planning monthly sylllabus. Organizing and taking children to picnics and excursions. 
	22/09/1995 to 31/01/1997 

	 EDUCATION/DEGREES

	
	Faculty of Education-Branch of Prishtina University
English Language and Literature 
	01/09/1992 - 15/05/1994

	
	
	

	
	
	

	
	
	

	
	
	

	 SKILLS

	
	Ability to write well, to express myself clearly in the target language. 
	Writing

	
	Ability to understand the source language and the culture of the country where the text originated, and, using a good library of dictionaries and reference materials, render that material into the target language. 
	Understanding 

	
	Extensive vocabulary in both languages. 
	Vocabulary 

	
	Ability to express thoughts clearly and concisely in both languages. Excellent note-taking technique for consecutive interpreting. 
	Communication 

	
	Ability to read documents, books and other materials in both, source and target language. 
	Reading 

	
	Ability to use MS Office packet, Internet Explorer, Translation Software etc. 
	Tools 

	 LANGUAGES KNOWLEDGE

	
English fluent
Albanian fluent
Serbian correct

	 OTHER

	
Hobbies: Soccer / Chess
Driving licence:  “B” Category
P.S. Please, attached to this CV find my personal certificates and references.

	


