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Email: krimeedtrans@gmail.com
Professional profile
A results-oriented and highly motivated professional translator, editor, and proof-reader with outstanding project management, administration skills, flexibility and the high levels of concentration required to ensure client satisfaction. Client focused and has acquired skills relevant to a successful translation career, including superior written and oral communication skills, client liaison and negotiation abilities, as well as an ability to effectively interpret client requirements to recommend solutions. Quick to grasp new ideas and concepts and always keen to develop new skills and expertise. Able to work well both independently and as part of a productive team, demonstrating the motivation and multi-tasking abilities required to meet demanding deadlines, while maintaining the highest standards. Articulate and proactive, combines a professional and confident approach with excellent interpersonal skills and can communicate concisely at all levels.
Objective
Seeking a challenging new position in translation or administration, aligned with existing experience and knowledge, whilst ensuring personal and professional development.
Education and qualifications
	Master’s degree:

PG Diploma:

Bachelor’s degree:
	Business and Management (2018)
Simultaneous Translation (2007)

English Language and Translation (2003)


Professional training
	· Interpersonal Business Communication Skills, Ernst & Young
· Copywriting, College of Media and Publishing
· The Online Marketing Fundamentals, Google
 ICDL/ MS Windows and MS Office, COMPUteach
 Center 
	· Human Resources & Personnel Management by Oracle, The Royal Scientific Society
· An Introduction into Accounting, Ernst & Young
· Basic Financial Skills for the non- Finance Professionals, Ernst & Young Academy of Business


Further skills
	IT Proficiency:
	Microsoft Office, CAT Tools (Wordfast)

	Languages:
	Arabic (native), English (advanced written, spoken and reading), French (intermediate)


Career summary
	2012-2014
	TRANSLATOR AND PROOF-READER, DELOITTE & TOUCHE M.E., ABU DHABI, UAE


· Professionally wrote and edited correspondence and maintained detailed records

· Ensured various translations of financial statements, legal documents, presentations, and proposals in English and Arabic for a diverse range of clients
· Proficiently reviewed translations done by two other translators to ensure consistency and good quality
· Demonstrated exceptional abilities in both editing and proofreading
Career summary cont.

	2010-2012
	TRANSLATOR, ERNST & YOUNG M.E., DUBAI, UAE


· Successfully completed translations of financial statements, legal documents, and general correspondence in English and Arabic for varied clients

· Offered valuable written and consecutive translation and coordination in various company seminars

· Consistently demonstrated willingness to learn and develop, participating as a member of the diversity and inclusiveness committee 
	2005-2009
	TRANSLATOR, AMAYREH TRANSLATION CENTER, AMMAN, JORDAN


· Competently completed translations of correspondence, study materials for training purposes, websites, brochures, online ads, and localization of products for top companies
· Utilised excellent organisation skills and adaptability to focus on the translation of different topics within documents, including legal, technical, and business topics
· Effectively provided accurate and timely information and quotes to clients
· Efficiently performed other general administrative related tasks as requested
Volunteer Experience
	2015-Present
	ONLINE TRANSLATOR, UN COORDINATION SUPPORT OFFICE of SUDAN


· Efficiently and accurately translated letters, documents and other materials originally written in English, for communication to local/national partners whose native language is Arabic
· Supported local partners by providing expert advice, and served as go-to person for all questions related to translation projects and cultural matters (administrative and linguistic)
Personal details
	Driving Licence 
	Full/Clean

	Memberships
	Arab Professional Translators Society and the University Institute of Translation, Beirut

The Jordanian Association for Translators and Applied Linguists, Amman


Interests and activities
	· Reading, writing, travelling, volunteering, exercising, and keeping updated on trends in business management and industries
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