Elena Timokhovets
Tel: +(380) 682260002
E-mail:Helene.timokhovets@yandex.ru
Skype: heleneti
__________________________________________________________
Specialties: written translation, review, proofreading, academic writing, content writing.

Languages: Russian (native), English, German, Italian, Ukrainian
Areas of specialization: building, building materials, gas and oil equipment, civic engineering, architecture, accounting, management, finance, automotive industry, medicine, chemistry, linguistics, literature (prose as well as poetry). 
Tools used: TRADOS, SDLX, Passolo, Fluency, Wordfast
    __________________________________________________________
Education: 

01.09.1999 – 14.06.2004: Minsk State Linguistic University

concentration: “Linguist, teacher of foreign languages and literature”.

Freelancer experience:
2001 – till present: have been taking part in the project of modernization of Ukrainian enterprises producing building materials (interpreting, translation of documentation and manuals from and into English, Russian, Italian, German, Ukrainian for Dyckerhoff AG).
Translating and writing for different kinds of agencies and international organizations.
2001 – till present: Active freelance on many sites. Translating, article writing for SEO, academic writing, review writing, content wiritng, proofreading, transcription,. 

Among last clients are: Dyckerhoff AG, Apple, Linguae Mundi, Ethena Parthenos, Sapinsa Corporation and other.
Experience: 
01.06.2010 – till present:


Translator, proofreader, writer at www.translationbyelena.com 
26.12.2008 – 01.06.2010:

Private educational centre “Euro-Course”. Founder. Responsibilities: personnel management; translation and interpreting, organization of teaching process, collaboration with foreign partners.  

01.09.2004 – 26.12.2009:
A teacher at the National University of Water Management and Nature Resources Use. Responsibilities: teaching students of specializations such as architecture, civic building, ecology, management, economics, accounting and auditing, water supply and water management, automotive industry, chemistry etc., preparing students for university and foreign conferences, translating different kind of technical documents.
Personal characteristics:

Responsible, reliable, punctual, creative, sociable, able to work in team, learn quickly. Value the work of other people. Always deliver the order in time. 
