Haseeb Alam

H-26, Abul Fazal Enclave, Jamia Nagar, Okhla, New Delhi-25
E-mail:  haseeb.nadwi@gmail.com 
Contact No.: 91- 9718562887

Objective: -

	To serve the reputed organization where I can make use of my skills. I will leave no stone unturned if got a chance.


Working Experience :

	
	One year Experience as a Computer Operator (Office Assistant) in Medical Attaché Royal Embassy of Saudia Arabia New Delhi

	
	One year Experience as a Arabic-English Translator in Madrasa Tahzibul Islam Mirzapur U.P. 

	
	One year Experience as a Arabic-English Translator in Milli Counsil New Delhi

	
	One year Experience as a Computer Operator (Office Assistant) in Foundation for Social Care (NGO) New Delhi


Computer Knowledge : -

	
	Microsoft Office XP

	
	Photoshop, Coral Draw, Page Maker

	
	Internet Search

	
	Software Installation and Computer Formatting 

	
	Scanning and CD writing

	
	Good typing in Arabic & English


Educational Qualifications: -

	
	Graduation in Arabic (Hons) from Jamia Millia Islamia, New Delhi

	
	Almiat (Specialisation) in Arabic from Nadwatul Ulema Lucknow.

	
	Molvi (High school) from Arabic & Persian Board Lucknow


Languages Known: -

	
	Arabic
	:
	Reading, Writing, Speaking

	
	Urdu
	:
	Reading, Writing, Speaking

	
	English 
	:
	Reading, Writing, Speaking

	
	Hindi.
	:
	Reading, Writing, Speaking


Current Information 

	
	Previous Employer 
	:
	Foundation for Social Care

	
	Designation 
	:
	Computer Operator

	
	Total Exp.
	:
	3 years 6 month

	
	CTC
	:
	Rs.10, 000 monthly 

	
	Expected Salary 
	:
	More than above

	
	Need to join new company 
	:
	Twice 


Personal Profi​le: -

	
	Father’s Name
	:
	Mr. Maqbool Alam

	
	Date of Birth
	:
	2nd Feb. 1982

	
	Place of Birth 
	:
	Mirzapur

	
	Religion
	:
	Islam

	
	Nationality
	:
	Indian

	
	Sex
	:
	Male

	
	Marital Status
	:
	Single

	
	Permanent Address
	:
	Moh. Takia, Vill & Post, Ahraura, Distt. Mirzapur, U.P. India-231301


References will be provided as when required. 

Date: ……………




          Sign
Place: …………..

