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Athens, T.K. 155 62, GREECE
T.: +30 6982049159 Email: filanthi_tz25@hotmail.com
I am a History and Russian BA Graduate, with an MA in Diplomacy and extensive professional experience in research, translation and administration and leadership skills looking to work for a dynamic private entity or research institution.
EXPERIENCE
EDUCATION
2009-2011 Master of Arts in Diplomatic Studies
Administrative Secretary & Sales/ Export Management
04/01/2011 – 02/05/2011 & 11/10/2011 - Today
Equinox Pharma Ltd. , Athens, Greece
•Office administration, secretarial responsibilities,
travel arrangements, meeting set up
•Regulation of imports/exports, logistics & warehouse management
•Medical translations
•Basic accounting duties (SAP program, invoicing)
•Call centre operation, customer care & sales assistance and information
5/2011-10/2011 Researcher
Consulate General of Greece in Shanghai, Shanghai, China
•Political and economic research and analysis of current
bilateral affairs
•Report s
•Liaison and networking
•Administrative and organizational tasks
•Visa processing
2011- Present – Freelance Translator
2011 English Teacher – Web International English, Shanghai
2010 Research Intern – Institute of International
Relations, Athens, Greece
2008 Business Management Intern – Ernst & Young, Bahrain
2006 Travel Agent - Betis Travel, Athens, Greece
LANGUAGES
Mother Tongue: English, Greek

Diplomatic Academy of London, University of
Westminster, London, UK
Diplomacy: E.U. Studies, Foreign Policy, Intelligence and International Security, National Security and Defence, Thesis: A Diplomatic Solution to an Ongoing Dispute of Cultural Ownership; The Parthenon
*Ministry of Foreign Affairs of the Russian Federation (01/07/2010-03/08/2010)
2005-2009 Bachelor of Arts in History & Russian
University of Nottingham, UK
Russian History, Culture and Politics in the 20th Century, Russian Language and Literature, Interpreting and Translating, Business Russian. (3rd  year in State University of St. Petersburg, St. Petersburg, Russia)
2001-2005 GCSEs & A Levels
St. Christopher’s High School, Isa Town, Bahrain
SKILLS
Computer
Microsoft Office programs, Word, Excel, Power Point, Photo Manager, Outlook, Photoshop as well as HTML and the Internet. Basic knowledge of Joomla!, Google Adwords.
Commercial Management/Invoicing program - Megasoft PRISMA Win
•Team work: completed the Duke of Edinburgh Award
Scheme, member of a six member expedition team.
•Member of school football, netball, basketball and volleyball team and university netball and basketball team
•Volunteer of the 2004 Athens Olympics at Spectator Services – welcoming Olympic shot-put athletes at athletes’ lounge
•Intercultural: Grew up in Greece and Bahrain where I attended international schools with students from over 120 countries
•During my studies I lived in the UK and Russia and at the end of my studies I interned in Shanghai, China
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T.: +30 6982049159 Email: filanthi_tz25@hotmail.com

Profile
I am History and Russian BA Graduate, with an MA in Diplomacy and extensive professional experience in research, translation and administration and leadership skills looking to work for a dynamic private entity or research institution.
EXTRA-CURRICULAR   ACTIVITIES
a. Elected Social Secretary of the Hellenic Society of the University of Nottingham where I was responsible for organising fund raising events and social gatherings twice a month in order to fund an end of year recreational trip to Barcelona for all members of the Society
b. Captain of the Bahrain Dilmun Netball Team
c. Member of school and university MUN society
d. I am an active member of Amnesty International and support animal rescue societies
e. I enjoy camping and environmentally friendly activities
Artistic interests
•Completed Piano Grade 5 Theory and Practical certified by The Royal School of Music
•Art seminars
REFERENCES

PUBLISHED WORK
Russia’s Decision to Join NATO’s Efforts in Afghanistan
http://ceregreece.org/wp

HYPERLINK "http://ceregreece.org/wp-content/uploads/2010/03/ForeignPolicyVol1.pdf" \h-
content/uploads/2010/03/ForeignPolicyVol1.pdf
Russo-Italian Relations in the Midst of an Ambitious Military
http://ceregreece.org/wp

HYPERLINK "http://ceregreece.org/wp-content/uploads/2010/03/Foreign-Policy-Vol2.pdf" \h-  content/uploads/2010/03/Foreign

HYPERLINK "http://ceregreece.org/wp-content/uploads/2010/03/Foreign-Policy-Vol2.pdf" \h-

HYPERLINK "http://ceregreece.org/wp-content/uploads/2010/03/Foreign-Policy-Vol2.pdf" \hPolicy

HYPERLINK "http://ceregreece.org/wp-content/uploads/2010/03/Foreign-Policy-Vol2.pdf" \h-

HYPERLINK "http://ceregreece.org/wp-content/uploads/2010/03/Foreign-Policy-Vol2.pdf" \hVol2.pdf
A brief overview of Ukraine’s relations with the
European Union and Russia
http://ceregreece.org/wp

HYPERLINK "http://ceregreece.org/wp-content/uploads/2010/03/Foreign-Vol3.pdf" \h-  content/uploads/2010/03/Foreign

HYPERLINK "http://ceregreece.org/wp-content/uploads/2010/03/Foreign-Vol3.pdf" \h-

HYPERLINK "http://ceregreece.org/wp-content/uploads/2010/03/Foreign-Vol3.pdf" \hVol3.pdf
FURTHER CONTACT DETAILS
Gmail: filanthi.tz25@gmail.com
Linkedin: http://gr.linkedin.com/pub/filanthi-
tzaerli/5b/64a/94

* Available upon request
THANK YOU FOR YOUR TIME
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