Eman Fayez Seif Helal Tantawy
25 Hassan Hosney, Hadayek Helwan
Helwan, Cairo, Egypt
Tel: (20100) - 9052470
E-mail: emanfayez20@gmail.com
CAREER OBJECTIVE

Working for a well established organization, where teamwork is appreciated and best management practices are observed; obtaining a challenging and responsible position that would best utilize my expertise; seeking a position that has many opportunities for a diligent individual dedicated to professional advancement.

PERSONAL INFORMATION

Date of birth
: March 11th, 1987
Nationality 

: Egyptian
City


: Cairo
EDUCATION AND CERTIFICATIONS
· AUC, The Arabic and Translation Studies Division (ATSD)
The Professional Certificate in Written Translation (PCT) 
· AUC, The Arabic and Translation Studies Division (ATSD)
Groundwork in Written Translation (GWT)

· AUC, The Arabic and Translation Studies Division (ATSD)
Print Media Translation (PMT)

· Future Group for localization services (FG)
- Intensive course on automated translation tools:
   (Trados Studio SDL 2009 & 2007)
· Computer Networks course 

· ICDL training course
- (IT – Windows – Word - Excel - PowerPoint - Access - Internet)
· Adobe PhotoShop training course 

· Macromedia Flash course
· Helwan University 
BA in English linguistics and Translation, Faculty of Arts English department, 2007
EXPERIENCE

March 2014 – Till now
Talal Abu Gazala Organization for Intellectual Property
Translating Scientific Patents of all patentable fields and documents related to including arguments in the first stage of examination, International Search Report …. etc. I also translate legal documents.
October 2013 – November 2013
Transhome for translation services

Translated legal documents of different types including but not limited to contracts, appeals, court sentences….etc

September 2013 – October 2013
Transtec for translation
Translated documents of various types and fields, mainly were legal and official papers including certificates of different kinds
March 2012 – Present

Out Source for translation services
Freelance translating and transcribing many written and oral materials that differ in nature and content including: documents, in depth interviews, focus group materials
July 2012 – May 2013
Scientific Center for Translation
Translated many scientific documents in the field of environment along with many other manuals of all types
May 2008 – August 2013
Nahdet Misr Periodicals
Translator editor for the only scientific magazine in Middle East “National geographic magazine for youth” in both Arabic and English
May 2008 – August 2013
Nahdet Misr Periodicals

Translator editor for the most famous entertaining magazine in Egypt and Arab world “Mickey magazine”
Nov. 2007 – April 2008
Dar El-Farouq for Cultural Investments
Translator editor for many books in different majors: education, economics, politics, human development…etc.
Oct. 2007 – Dec. 2007
Dar Al-Omam Translation Office 
Translated documents of various types, research papers, contracts and certificates
Sep. 2007 – Dec. 2007

2B Smart Office for Human Development services


Freelance translated books in Human Development field
Aug. 2007 – Sep. 2007

London Office for Translation 

Translated documents and research papers
LANGUAGES

ENGLISH
: 
Excellent command (spoken and written).
ARABIC
: 
Mother Tongue.
COMPUTER SKIILS

Touch typing:

· Fast touch typing in Arabic and English.

Translation Tools

· Basic knowledge of Trados, SDLX Translation Suite, and others.
· Good knowledge of screen translation using SubtitleWorkshop4
Localization Tools 

· Trados Translator’s Workbench.
Operating Systems 
· MS Windows 2000

· MS Windows XP & Vista
· MS Windows 7

Web Browsers: 

· Firefox Mozilla, Google Chrome and Internet Explorer.

· Very good Internet search skills.
Computer Networks:

· Good knowledge of networks and security.

HOBBIES AND INTERESTS

· Reading in various fields.
· Surfing internet.
· Watching moral films.
· Analyzing and criticizing.
ADDITIONAL SKILLS

· Keen interest in translation.

· Experienced in press media translation field.

· Effective in working under pressure and dedicated to maintain high quality standards along with meeting deadlines.

· Persistent and convincing.
· Can set goals both on the short and long term and achieve them.
· Excellent interpersonal, supervisory and communication skills.
· Punctual with strong ability to manage and set work plans.

· Ability to work in a team or individually according to the job requirements.

· Creative and self-motivated.

· High ability of self-learning.


PUBLICATIONS
The following are samples of the projects done by me as they are so many to be listed:
· Translated many patents documents in various patentable fields, for example but not limited to, patents entitled: “A Standby Power Supply Circuit For A 2-Wire Bus Intercom System And An Apparatus Thereof”, “Disposable Diaper”, “A System And A Method For Purchasing Electronic Vouchers”, “Logging While Drilling (Lwd) Steering Visualization Tool Methods And Systems”, “Pak Inhibitors For The Treatment Of Cell Proliferative Disorders” and many more.
· Translated number of legal documents of different kinds, for example, but not limited to: “Maset Najd Contract”, “Lease Agreement” and “Certificate of  Commercial Professions”.
· Translated and edited “National Geographic Magazine for youth” issues published in Arabic and edited issues published in English, Nahdet Misr Periodicals.

· Translated and edited “Mickey Magazine” issues from Disney, Nahdet Misr Periodicals.

· Transcribed audio files for many in depth interviews such as “7-IDI-JED-FARIDAH-12-MP3”, “FG02-Doctors-Paediatrician” and “Infanrix3-2 (Dr.Mustafa)”, Out Source for translation services
· Transcribed audio files for many focus groups such as “Philips IHV. Om Mohammad, Riyadh Dairy no.11 Mahshey” and “FGJ#6 – Exxon Mobil - Female  Jeddah 28 60-Arabic & Englis”, Out Source for translation services
· Translated written document titled “DG_B2B Type_MS on Dates_Qstr for Large retail stores_12th Feb 2013”, Out Source for translation services
· Translated written scientific document titled “NSWMP_Side Document SWM Governorate Survey_December2011 AR”, Scientific Center for Translation
· Translated and prepare SDL package for “Arzum” project for user manuals, Scientific Center for Translation
· Translated numbers of books in human development field titled “101 Activities for Teaching Creativity and Problem Solving”, “Complete Book of Intelligence Tests” and “Idea Mapping”, 2B Smart Office for Human Development services.

· Translated a book titled “Teaching Science in primary schools”, Dar El-Farouq for Cultural Investments.
Professional Skills

· Translation

Able to translate and edit satisfactorily with minimum recourse to dictionaries when working under pressure and to develop broad multi-disciplinary glossaries; also able to translate and edit technical texts including economic and legal topics.
· Leadership 
Able to lead staff, giving feedback on performance; a high level of interpersonal skills

·  Decision-making
Able to make major decisions under pressure and to identify and prioritize key tasks of the day. Ready to take initiative, originate action and be responsible for the consequences of decisions
·  Negotiation 

Able to present sound, well-reasoned and convincing arguments and draw from a range of strategies to persuade people in a way that lead to agreement

· Communication and Team Work
Able to build and maintain effective working relationships and to work cooperatively with other team members
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