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Curriculum Vitae
	

	
	

	Personal information
	                                                                                                              

	First name(s) / Surname(s) 
	Gache, Elvira

	Address(es)
	Bd. Tineretului, nr. 37, bloc 50, scara A, ap. 94, Bucharest, sector 4, zip code 040347

	Telephone(s)
	+40 728367284

	E-mail
	elvy_figo@yahoo.com, elviragache@gmail.com

	
	

	Nationality
	Romanian

	Gender
	F

	Date of birth
	September 26th, 1981

	Work experience
	

	Dates

Occupation or position held

           Main activities and responsibilities

                                                     Clients:

                                                    Dates

Occupation or position held

          Main activities and responsibilities

                                    Name of employer

                        Type of business or sector


	As of August 2005 – present

English-Romanian / English-Italian freelance translator and proofreader

  Translating and proofreading documents in the legal, marketing, financial, medical, technical, IT fields:

· Texts for European Union institutions

· End-user license agreement/Terms and Conditions 

· Warranty 

· Certificates (birth, marriage, death), diplomas, licenses, other personal documentation 

· Confidentiality or non-disclosure agreements 

· Corporate, commercial litigation, Bids/ RFI/ RFP/Quotes 

· Real estate contracts 

· Mergers and acquisition documentation 

· International trade - Export controls/customs 

· Consumer class action documentation 

· Intellectual property: Patents, trademarks, copyright 

· Product liability

· Insurance documents

· Articles and press releases
TRANSPERFECT, INWHATLANGUAGES, SPOKEN-HERE, PANGEANIC, GO GLOBAL, LILT, LOCARIA, MORAVIA, JONCKERS, POLILINGUA, FIVERR, UPWORK, etc.

As of 2011 – 2014

In-house English-Romanian / English-Italian translator, proofreader and interpreter

  Translating and proofreading documents in the legal, marketing, financial, medical, technical, IT fields:

· Texts for European Union institutions

· End-user license agreement/Terms and Conditions 

· Warranty 

· Certificates (birth, marriage, death), diplomas, licenses, other personal documentation 

· Confidentiality or non-disclosure agreements 

· Corporate, commercial litigation, Bids/ RFI/ RFP/Quotes 

· Real estate contracts 

· Mergers and acquisition documentation 

· International trade - Export controls/customs 

· Consumer class action documentation 

· Intellectual property: Patents, trademarks, copyright 

· Product liability

· Insurance documents
 DLA PIPER International Law Firm 

Legal sector



	Dates

Main activities and responsibilities
	As of July 2010 – December 2010

Day shift / night shift in houses of 12 children with ages between 3 and 18 years old; supervising children during homework, meals, games, accompanying them by car to schools, hospitals, extra-lessons, shows, sports, trips, etc.;

Organizing fundraising events.

	Name of employer
	DURBANVILLE CHILDREN’S HOME, CAPE TOWN, SOUTH AFRICA 

	Type of business or sector
	NGO



	
	

	Dates
	    As of September 2006 until June 2010

	Occupation or position held
	   In-house translator, proofreader and interpreter (English-Romanian / Italian-Romanian)



	Main activities and responsibilities
	- Translating and proofreading documents in the legal, marketing, financial, medical, technical, IT fields:

· Texts for European Union institutions

· End-user license agreement/Terms and Conditions 

· Warranty 

· Certificates (birth, marriage, death), diplomas, licenses, other personal documentation 

· Confidentiality or non-disclosure agreements 

· Corporate, commercial litigation, Bids/ RFI/ RFP/Quotes 

· Real estate contracts 

· Mergers and acquisition documentation 

· International trade - Export controls/customs 

· Consumer class action documentation 

· Intellectual property: Patents, trademarks, copyright 

· Product liability

· Insurance documents

 - Interpretation services for the clients of the law firm;



	Name of employer
	BOSTINA & ASOCIATII LAW FIRM

	Type of business or sector
	Legal sector 

	
	

	
	

	Dates
	   As of August 2005 until August 2006

	Occupation or position held
	   In-house translator, proofreader and interpreter (English-Romanian / Italian-Romanian)



	Main activities and responsibilities
	· Translating and proofreading documents in the legal, marketing, financial, medical, technical, IT fields (agreements, powers of attorney, certificates, manuals, diplomas, etc.)

· Interpretation services at notary public offices.

	Name of employer
	   S.C. SERIOUS BUSINESS S.R.L. – Bucharest

	Type of business or sector
	Translation services

	
	

	Dates
	   As of December 2004 until April 2005

	Occupation or position held
	   Marketing agent – Italian call center  



	Main activities and responsibilities
	  Contacting the Italian customers of various telephone companies in Italy and presenting them the new         offers of the Tele 2 telephone company and contracting new customers.

	Name of employer
	   S. C. Nivis S.R.L. – Bucharest

	Type of business or sector


	Call-center marketing

	Education and training
	

	
	

	Dates
	Since October 2012 until July 2013

	Title of qualification awarded
	Master’s Degree

	Principal subjects/occupational skills covered
	European and International Law (Human Rights)

	Name and type of organisation providing education and training

                                                        Dates

                    Title of qualification awarded

        Principal subjects/occupational skills 

                                                     covered

                 Name and type of organisation

               providing education and training


	Faculty of Law and Administrative Sciences Bucharest

Since September 2012 until October 2012

Course of entrepreneurial competences 

Equal opportunities for successful careers

  SIVECO Romania S.A.by means of Asociatia pentru Dezvoltarea Antreprenoriatului Feminin



	
	

	Dates
	Since October 2000 until June 2004

	Title of qualification awarded
	  Bachelor’s Degree in Foreign Languages

	Principal subjects/occupational skills covered
	  Major: English and Italian - language and literature



	Name and type of organisation providing education and training
	  Bucharest University – Faculty of Foreign Languages

	
	

	Dates
	Since September 1996 until June 2000

	Title of qualification awarded
	  High-school diploma

	Principal subjects/occupational skills covered
	  Profile: Foreign languages (English, Italian, German)

	Name and type of organisation providing education and training
	  “George Calinescu” High-school – Constanta



	
	

	Personal skills and competences
	

	
	

	Mother tongue(s)
	Romanian

	
	

	Other language(s)
	

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English 
	
	C1
	Proficient user
	C1
	Proficient user
	C1
	Proficient user
	C1
	Proficient user
	C1
	Proficient user

	Italian 
	
	C1
	Proficient user
	C1
	Proficient user
	C1
	Proficient user
	C1
	Proficient user
	C1
	Proficient user

	German 
	
	B1
	Independent user 
	B1
	Independent user 
	B1
	Independent user 
	B1
	Independent user 
	B1
	Independent user 

	
	(*) Common European Framework of Reference for Languages

	
	

	Social skills and competences
	- ability to manage multiple projects and meet tight deadlines, acquired while working as a translator for the law firms BOSTINA & ASOCIATII and DLA PIPER;

- good communication skills – acquired by means of the interpretation activity performed during the various meetings between the lawyers of the law firm and their clients;

- good ability to adapt to different cultural environments, ability to work in a multicultural, multi-ethnic environment and to maintain effective working relations with persons from different national and cultural backgrounds, acquired by the volunteer experience in South Africa, Cape Town, where the children at the children’s home I worked for were white, coloured, black, Asian, etc. and the volunteers were from Brazil, Germany, Scotland, England, France, Mozambique, etc..  

	
	

	Organisational skills and competences
	Capacity to coordinate groups of 70-80 volunteers during the tree planting activities for the Maimultverde Association;

-coordinating groups of 10-12 children during the volunteering activities.

	
	

	Computer skills and competences
	Good command of Microsoft Office™ (Word™, Excel™ and PowerPoint™);

Good command of SDL TRADOS, WORDFAST, MEMOQ tools.

	
	

	
	

	
	

	Other skills and competences
	   I love to travel, listen to music, read, practice various sports (ski, skating, tennis, swimming, jogging), volunteer, etc.

	
	

	Driving licence
	B category

	
	

	Additional information
	-   Volunteer of Open Society Foundations.

- Volunteer of APADOR-CH (ASSOCIATION FOR THE DEFENCE OF HUMAN RIGHTS IN ROMANIA).

-  Volunteer of MAIMULTVERDE in Bucharest, within which I participated in a Training Course for Volunteer Coordinators and subsequently I participated in planting activities.

- Volunteer of SOS CHILDREN’S VILLAGE in Bucharest.

- Volunteer of SAVE THE CHILDREN in Bucharest.

-  Volunteer of PROVOBIS.

-  Volunteer of Hospice Casa Sperantei in Bucharest.

     - I translated the book entitled “Understanding the European Union” - Author John McCormick - Codecs Publishing House 2006 Bucharest.

	
	

	
	


