Curriculum vitae


CURRICULUM    VITAE 
PERSONAL INFORMATION   
Last  name:
    Mammadov

First name:
    Elnur

Date of birth:
    22.11.1979

Nationality:
    Azerbaijani

Place of birth:      Baku, Azerbaijan

      Gender:          male
Current address: Baku/Binagadi settlement, 

                              S.S Akhundov street, house 2/a, apt 59
Contact point:     +994703270909 (WSP)
E-mail:                 mammadov_e@yahoo.com 

EDUCATION:            
	Name of Institution


	Degree(s) or Diploma(s) obtained:
	 (Date from - Date to)

	State Economic University of Azerbaijan
	Master's Degree

(Honored Diploma), Personnel Management
	     2000 - 2002

	State Economic University of Azerbaijan,
	Bachelor's Degree

       Labor Economics &Sociology
	1996 - 2000


Language skills: Indicate competence on a scale of 1 to 5 (1 - excellent; 5 - basic)

	Language
	Reading
	Speaking
	Writing

	English
	1
	1
	1

	Turkish
	1
	1
	1

	Russian
	1
	2
	1


Certifications:
	Name of training  agency or organization
	Title of training course
	Date of completion

	AzPMA/Azerbaijan Project Management Association
	Project Management


	October 2010



	TGC/Training and Growth Center


	Procurement Management under International Financial Institutions Standards


	November 2012



	Azerbaijan Bank Training Center


	Payment Systems and Instruments.E-banking


	November 2007




Other skills: (e.g. Computer literacy, etc.):   Windows XP /Vista/8 ,Office 2010,Adobe Acrobat Pro/Fine Reader/In- Design,Outlook Drivers’s license: B,C

Professional experience
	Date from - Date to
	Location
	Name of Company/Organization
	Position
	Description

	31.03.2021- 01.06.2022-
	Azerbaijan
	SOCAR Petrofac Caspian (SPC )
	Senior technical translator
	·   In charge of overall translation process and editing& proofreading of job competency profiles developed by SMEs (by Mechanical, Electrical. Instrumentation, Production and HSE disciplines)  during implementation of SPC KSA (Knowledge, Skills and Abilities)  Project Phase 2

The purpose of the Project:

The aim (purpose) of the project is to increase efficiency in the implementation of the competency management system in SOCAR and the development of corporate knowledge and skills in the company. 
·   Prepared documents / products will be used in SOCAR for the purpose of ensuring employee competence assessment, training and development processes, testing process, recruitment and interview processes, as well as ensuring integration human resources functions.
·    Determining the dimensions for measuring and evaluating all criterias;Highlitgh the inter level development steps of Comepetency; Specific and step-by-step identification of development methods for the competencies and indicators outlined in the profile; Identification of other development methods in addition to traditional training in the Matrixes


	November 2016 – Decmber  2018
	Azerbaijan
	Branch Office of Universe Technical Translations Inc
	Translator/ Interpreter
	Translation, editing and proofreading of technical documents associated with oil/gas/energy sector (power engineering industry, electric power supply industry related equipment, oil well equipment, pipeline management, drilling/exploration operations and etc) including transportation , environmental, financial documentation; health care and human resources, regulatory documents, patents, specifications and certificates, technical, operating, training and start-up manuals, brochures, flyers, PowerPoint presentations, newspaper articles, reports from technical publications, newspapers, newsletters 

	May 2010 - November 2012  
	Azerbaijan
	World Bank 
Public Investment Capacity Building Project.
	Translator/ Interpreter  

	In charge of providing the written translation of materials on PICBP related activities to conduct both local and overseas training courses (here is the list of provided trainings: Training courses under general subjects:
· International Financial Reporting Standards, 
· Human Resources Management,
·  Project Management; Financial Management under International Financial Institutions (IFIs) standards; Procurement Management under International Financial Institutions (IFIs) standards;
·  Labor Legislation, IT Management, Public-Private Partnership – Training courses on PPP, 
· Environmental Safety and Environmental Management Plans(EMPs), 
· Environmental Impact Assessment; 
· Social Impact Assessment;
· Application of Alternative Sources of Energy; 
· Monitoring &Evaluation; Used Water Management; Water Supply and Sewerage Management, 
· Feasibility Studies and Cost-Benefit Analysis; Essential Management Skills, Public-Private Partnership;
·  "ISO 14001 Quality and Environmental Management Systems"; Introductory training on "Occupational Safety ISO 18001";
·  Introductory training on "Quality Management ISO 9001-2008"

	April 2006 - April 2007  
	Azerbaijan
	ACDI/VOCA
	Interpreter /Translator
	ACDI/VOCA SME (Small and Medium Enterprises)Finance Project/USAID funded. Translation of financial /commercial materials as well as the laws, legislative acts, regulatory documents/legislation on lending technical support to MFI-s (Micro-Finance Institutions) active in Azerbaijan, AMF (Azerbaijan Mortgage Fund)/Credit Unions/ABTC(Azerbaijan Bank Training Center). Verbal translations at meetings between ACDI/VOCA management /staff and several government authorities/officials on issues related to organization activities

	January 2005 - January 2006
	Azerbaijan
	Universe Technical Translations Inc
	Translator/
Interpreter
	Translation/editing/proofreading of technical /legal/commercial/telecommunication/oil &gas industry materials (PSA related documents, pipeline management, drilling operations and etc) /documents/letters/reports/interoffice memorandums.



