	Curriculum Vitae
	  

	Personal information
	

	First name(s) / Surname(s) 
	Ekaterina Belyaeva

	
	

	Address(es)
	 6-2-139 Lenin str, Ozyory, Moscow region, Russian Federation 140560 

	
	

	Telephone(s)
	+7 916 082 80 37

	
	

	E-mail
	prettydreamer@mail.ru

	
	

	Nationality
	Russian 

	
	

	Date of birth
	04.11.1989

	
	

	Work experience
	

	Dates
	November 2010 onwards

	Occupation or position held
	Senior Marketing Manager

	Main activities and responsibilities


	1. Communications with Paragon's key partners:  

- the most authoritative European publishing houses, such as HarperCollins, PONS, Langenscheidt, Merriam-Webster, OUP etc, 
- mobile devices manufacturers, Samsung and Nokia in particular,
- online sales channels aggregators.
2. Setting up promotional campaigns:
- discussing promotions and ad campaings with app stores,
- preparing press-releases and press announcements about campaigns,
- coordinating design, web and product managers' promotional activities.
- collecting and analyzing results, preparing analytic reports.

	Name and address of employer
	Paragon Software Group (SHDD), 9 Likhachevsky proezd, Dolgoprudny, Moskovskaya oblast’, Russian Federation,127644

	Type of business or sector
	IT

	
	

	Dates
	From January 2010  November 2010

	Occupation or position held
	Senior Technical Writer

	Main activities and responsibilities


	Writing user manuals, software localization, managing a team of translators, translation budgeting, writing technical specifications for developing new programs

	Name and address of employer
	Paragon Software Group (SHDD), 9 Likhachevsky proezd, Dolgoprudny, Moskovskaya oblast’, Russian Federation,127644

	Type of business or sector
	IT

	
	

	Dates
	From July 2008  till January 2010

	Occupation or position held
	Technical Writer

	Main activities and responsibilities


	Writing user manuals, software localization, managing a team of translators


	Name and address of employer
	Paragon Software Group (SHDD), 9 Likhachevsky proezd, Dolgoprudny, Moskovskaya oblast’, Russian Federation,127644

	Type of business or sector
	IT

	
	

	Education and training
	

	Dates
	From September 2006 till July 2011

	Title of qualification awarded
	 Pedagogue of vocational education

	Principal subjects/occupational skills covered
	Pedagodics, Fundamentals of agricultural engineering, Basics of Curricular Design for vocational schools, Innovative Teaching Techniques

	Name and type of organisation providing education and training
	Moscow State Agroengineering University named after Goryachkin V.P.

	Level in national or international classification
	Specialist

	
	

	Dates
	From January 2009 till May 2009

	Principal subjects/occupational skills covered
	International Agriculture, Pedagodics, Economics, Energy Management Systems, Information and Communication Technologies

	Name and type of organisation providing education and training
	Moscow State Agroengineering University named after Goryachkin V.P. in association with Clemson and Pennsylvania State Universities

	
	

	Dates
	From October 2009 till November 2009

	Name and type of organisation providing education and training
	Clemson University, South Carolina, the USA

	Principal subjects/occupational skills covered
	  International Agriculture

	Name and type of organisation providing education and training
	Clemson University 

	
	

	Mother tongue(s)
	Russian

	
	

	Other language(s)
	English

	Self-assessment
	
	Understanding
	Speaking
	Writing

	European level (*)
	
	Listening
	Reading
	Spoken interaction
	Spoken production
	

	English
	
	C1
	Professional user
	C2
	Professional user
	C1
	Professional user
	C1
	Professional user
	C2
	Professional user

	
	(*) Common European Framework of Reference for Languages

	Social skills and competences
	Team player, coaching competence, experience of presenting reports on public 

	
	

	Organisational skills and competences
	Strong organizational skills as well as leadership, desire to develop my managerial competences

	
	

	Technical skills and competences
	Ability to handle and sort out large amounts of information, good reading and writing in English, technical thinking

	
	

	Computer skills and competences
	MS Windows, MS Office, Acrobat Distiller, Adobe InDesign, Compas 3D V11, Transit Satellite PE, HTML Help Workshop, RDP, Cisco VPN

	
	

	Artistic skills and competences
	Ability to talk on public, handle large amounts of information in limited time

	
	

	Additional information
	Was awarded Russian President scholarship in 2010 and 2011. The reason is research on Pedagigics.


