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Personal Data

Address: Pasaje Madam Curie 535,
(3103) Libertador San Martín,

Entre Ríos, Argentina

Home phone: 54-343-4911292

Cell phone: 54-343-154285562

Birthdate: Jan. 9, 1962
Education

	1993-2000
	Institution: Universidad de Buenos Aires. Facultad de Filosofía y Letras [University of Buenos Aires. School of Philosophy and Letters)

Degree obtained: Licenciatura en Bibliotecología y Documentación [Local equivalent to a Masters degree in Library Science]


	1990
	Institution: United States Information Agency, Washington, DC, United States
Course taken: Course for reference librarians by Professor Elizabeth Aversa, School of Library Science, University of Maryland, College Park.


	1982-1989
	Institution: Universidad de Buenos Aires. Facultad de Filosofía y Letras [University of Buenos Aires. School of Philosophy and Letters)

Degree obtained: Bibliotecaria [Librarian]



	1980
	Institution: La Sierra University, Riverside, California, United States
Courses taken: Introduction to English Composition, Reading and Comprehension y Vocabulary.



	1980
	Institution: Riverside Community College, Riverside, California, United States
Course taken: English as a Second Language



	1981
	Institution: Instituto Argentino de Secretarias Ejecutivas [Argentinian Institute of Executive Secretaries]

Degree obtained: Secretariado Ejecutivo Bilingüe [Executive Bilingual Secretary]



	1975-1979
	Institution: Colegio Adventista del Plata [River Plate Adventist Academy], Entre Ríos, Argentina
Degree obtained: Bachillerato con Orientación Docente [High School diploma]



Work Experience

Reference Service Librarian
Universidad Adventista del Plata, Biblioteca E. Irving Mohr [River Plate Adventist University Library]
Libertador San Martín, Entre Ríos, Argentina
2004- (Present position)


Tasks and responsibilities:
· Supervision of the reference service 
· Reference duties such as:

· Cataloging (AACR2, MARC21) and Classification (library’s own thesaurus, DDC23)

· Reference duties such as: 

· Answering reference queries 

· Database searching  

· Internet searching
· User orientation in the use of the library and its resources
· Teaching special classes  
Also in charge of:
· Document Procurement and Interlibrary Loan
· Library web page edition
· Collection Development 
· Rare and Valuable Books Collection
· Library Materials Processing (cataloging, classification, physical preparation) supervising the work of 3 full time employees
English to Spanish Freelance Translator
Asociación Casa Editora Sudamericana [South American Publishing House]
Florida, Buenos Aires, Argentina
2010-

Translations of books and pamphlets for this Christian publishing house. ISBN Registry records available at: http://www.isbn.org.ar/web/busqueda-avanzada.php, searching by translator.
Telecommuting job.
Spanish Coordinator

BookLetters, Inc. 
Columbus, Ohio, United States
2007-2009
Edition of the monthly newsletter Libros en Español [Books in Spanish] for this company which delivers bibliographic outreach services for libraries,  performing the following tasks:

· Selecting books of interest to Hispanic readers in the United States
· Searching reviews in the Internet
· Translating reviews from English to Spanish or vice versa
· Writing an editorial in both languages
Telecommuting job.
Library Director
Biblioteca Argentina de Nefrología [Argentine Nephrology Library]
Buenos Aires, Argentina
1999-2006

I was selected to organize and direct this specialized library. Tasks performed in organizing the library included: planning of services, initial collection building, selecting and training personnel, evaluation and selection of library management software for the library, incorporation of the library to the National Information Network on Health Sciences, web page design, pamphlets design, library promotion activities, etc.

Tasks and responsibilities performed:
· General supervision of the library
· Reference service tasks, such as bibliographic searches in off-line and online databases and Internet
· Translation of biomedical texts from English to Spanish
· Selection and acquisition of library materials including journal subscriptions
· Management of online journals access
· Indexing of the Revista de Nefrología, Diálisis y Transplante (Journal of Nephrology, Dialysis and Transplantation) for the LILACS database [Latin American Literature in Health Sciences, Pan-American Health Organization, World Health Organization]
· Cataloging and indexing of library materials
· Management of Selective Dissemination of Information and Table of Contents services
Personnel in charge: 2 full time employees
Telecommuting job from 2004 to 2006
Reference Librarian
Instituto Cultural Argentino Norteamericano , Biblioteca Centro Lincoln [Argentine-American Cultural Institute, Lincoln Center Library]

Buenos Aires, Argentina


1997-1998
Tasks and responsibilities:

· Answering reference queries (general, commercial and touristic information)

· Database searching 

· Internet searching
· User orientation in the use of the library and its resources

· Selection of library materials
· Translations from English to Spanish
· Report writing in Spanish from sources in English language
Head of Reference Services
United States Information Service, Lincoln Center, Library

Buenos Aires, Argentina


1993-1996


Tasks and responsibilities:

· Reference service duties
· Supervision of the Reference Service (3 full time reference librarians)
· Organization of the commercial and touristic information service
Reference Librarian
United States Information Service, Lincoln Center, Library

Buenos Aires, Argentina


1988-1993

Tasks and responsibilities: 

· Answering reference queries by phone, letter or at the Reference desk
· CD-ROM and online database searching
· Compilation of bibliographies
· User orientation on the use of the library and its resources
· Translation of texts from English to Spanish in different subject areas

· Preparation of special reports in Spanish about a wide array of subject from sources in English, for Argentinian government officials
· Selection of library materials
· Collaboration in the library automation process
Head of Circulation and Serials Departments
United States Information Service, Lincoln Center, Library

Buenos Aires, Argentina 

1986-1987


Tasks and responsibilities:

· Supervision of the service (3 full time employees)
· Reader registry maintenance
· Management of the Table of Content service
· Library internal promotion and displays
· Collaboration in the library automation process
Technical Processes Librarian
United States Information Service, Lincoln Center, Library

Buenos Aires, Argentina 

1985


Cataloging (AACR2), classification (LC Subject Headings and DDC) and card catalog maintenance
Assistant to the Manager
Estudio Charritton [Charritton Agronomic Engineers]

Buenos Aires, Argentina

1984
General secretarial duties
Administrative Employee
Laboratorios Bagó S.A. [Bago Pharmaceuticals]

Buenos Aires, Argentina
1985

General administrative and office tasks
Administrative Employee
Estudio “i” del Doctor Egidio Ianella [Business Consultant]

Buenos Aires, Argentina
1982

Archive organization and typing
Administrative Employee
Escribanía Turjanski [Turjanski notarial office]

Lanús, Buenos Aires, Argentina
1981

General office tasks and typing
Skills

· English language: 
· Fast reading and excellent reading comprehension
· Very good written English

· Good listening comprehension
· Good spoken English
· Extensive experience in writing reports in Spanish from sources written in English and vice versa in different subject areas of the social sciences and humanities, as well as religion and health sciences
· Spanish language:
Proficiency, native

· Computer skills:
· Working knowledge of Microsoft Office Suite (Word, Excel, Access, PowerPoint, Publisher)
· Basic knowledge of image editors 
· Extensive experience in database and Internet searching using Boolean logic, proximity connectors, nesting, etc.
· Experience in the design and edition of low complexity web sites using WordPress. Basic knowledge of HTML and CSS.
