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Degrees, Qualifications

	2004
	S.S. (Japanese literature Bachelor), STBA Lia (Lia Foreign Language University), Jakarta, Indonesia

	2007
	JLPT(Japanese Language Proficiency Test) / Nihongo Noryokushiken, Level 1




SPECIALIST TRANSLATIONS:
• Technical translations
• IT translations
• Marketing translations
• Research documents translations
• Production translations
• General translations

Career, Position Held

	2004
	Japanese Speaking Staff (Translator in Quality Control Department)
PT. NSK Manufacturing Indonesia
Cibitung, Bekasi, Indonesia
       Handling translation about production, purchase order, ISO, quality, project, and interpret for audit at production department, and so on.

	2004-2006 
	Japanese Speaking Staff (Factory Director Secretary)
PT. YKK ZIPCO INDONESIA

Handling translation about production, quality control, Information Tecnology, etc. Interpret for Factory Director speech, management meeting, etc.  
Handling management schedule, preparing accommodation for Management business trip, and other secretarial job. 

 As a contact person for incoming expatriate, training to Japan, EPO.

	2006-2007
	Japanese Speaking Staff 
PT. YKK ZIPPER INDONESIA

Handling translation about marketing development, legal matter, and general matter. 

Interpret for marketing meeting, and meeting with lawyer about legal matter. 

Market survey, searching data for marketing development and analyze those data as marketing strategy.  

	2007-2008
	Japanese Speaking Staff (President Director Secretary)

PT. UNI-CHARM INDONESIA
Handling translation about marketing and report to Head Office, and translation about manager’s working target. 

Handling secretarial job such as schedule control, relation with distributor, and interpret between Japan Staff dan Local Staff.

	2008-2010
	Japanese Speaking Staff (President Director Secretary)

PT. YAKULT INDONESIA PERSADA
Handling translation at Marketing Department and Finance/Administration Department such as Action Proposal, Minutes Meeting, Article of Incorporation, Material for Staff Training need, probiotic related article, etc. Interpret for Finance Meeting and Marketing Meeting.  

Handling secretarial job such as business trip schedule, airline ticket and hotel booking, making payment voucher, etc. 



SELF EMPLOYMENT:
Freelance translator : Japanese – Bahasa Indonesia, Japanese- English, English- Bahasa Indonesia, 


Projects:
-translate document related to production/manufacturing
-translate quality control document
-translate new machine manual (日本⇔英語⇔インドネシア語)
-translate labor agreement (労働協約)
- translate company agreement
-translate incoming emails from Japan
-translate minutes meeting of management meeting 
-translate and filling legal document on Japanese expatriate
- translate company agreement
- translate article of association 
- translate machine manual guidance
- interpret meeting for management/director
- interpret incoming supervisor for production/finance department
- interpret product knowledge explanation for new distributor
- interpret director monthly speech and presentation at General Supervisor Meeting

Rates: kiraindefi@yahoo.com 
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