CURRICULUM VITAE

Name: Daniel Marco de Leon 




Cond. Jardim Botânico V conj.A casa 22 – Lago Sul
Born in Rio Branco – AC – Brazil  



Brasília, DF - 71680-368
Date of Birth: 12/15/1978




+55 (61)  3552-0690  /  9645-5529
Brazilian, Male, Single.





danleon78@gmail.com
Employment History 

May/10 – Nowaday       - B.S.G. Mineração, Executive Assistant
May/06 – Nowaday 
- Visão Drugstore, Pharmacist.
Dec/08 – Dec/09
- Cortrade International Exportação & Importação Ltd., Executive Assistant
Apr/08 – Dec/08     
- Martins & Alves Law Firm, Trainee
Jul/06 – Jul/07        
- Lectures on preventive medicine and STDs by Grupo Saúde e Vida company. 

Laboratório Bandeirante A. P. C. Ltda

Jan/98 – Aug/05
Clinical Analysis Assistant

Jan/90 – Aug/05 
Computer Network Manager
Education
Jan/08 – …  - Law School – (In Progress)

Jan/01 – Dec/05 – Bachelor in Phamarcy/Biochemistry


UNIPLAN - Centro Universitário Planalto do Distrito Federal

Jan/94 – Dec/96 – High School 





IASP - Instituto Adventista de São Paulo

Qualifications
· Effective time management and organizational skills;

· Demonstrated initiative and resourcefulness;

· Committed team player with demonstrated inter-personal skills and ability to work effectively in a multi-cultural environment;

· Proficient English and Portuguese skills (verbal and written);

· Thorough knowledge and use of Microsoft Office packages and computer software;

· Ability to adapt to changing business needs by continuous learning/training;

· Ability to handle multiple tasks simultaneously and distribute time effectively among tasks assigned by different supervisors;

· Strong interpersonal skills and commitment to work in a team–oriented, multicultural environment;

· Ability to exercise good judgment in handling confidential and sensitive information;

· Ability to pass any relevant test (e.g. language, computer applications, etc.)
