DANA KOVAL 

Translator/Interpreter English into Ukrainian and Russian
Student Associate of the Institute of Translation & Interpreting (2007-2010)
ProZ Member since April 2009 till present                             

Profile
Qualified translator with in-depth knowledge of English and fluency in Ukrainian and Russian. Proven experience in meeting deadlines and delivering results. Able to work on own initiative, as well as part of a team. I am always seeking to learn and grow. 
Key skills
Translation & Interpreting
· Translated a wide variety of leaflets and instructions intended for Eastern-European students at INTO University of Exeter, various legal documents for the UK government, business correspondence for a private company in Exeter, as well as EU documentation and reports for the Customs on Intellectual Property issues when working for IP & Law firm in Ukraine.
· Participated in international fairs, provided Public Services interpreting and translation, assisted businessmen and government officials, as well as students and their parents coming to study at Exeter College and University in interpreting.

Client focus

· Resolved students’ difficulties and exceeded their expectations utilising organisational, multitasking and problem solving skills; enhanced hotel guests’ visits by creatively fulfilling requests including interpreting, translation, and special occasion arrangements. 

Computer skills & Translation software
· Competent user of Microsoft Office and Apple products
· Trados 2009, 2007 and Wordfast
Education
2007 – 2008 (Exeter, UK) 

MA in Applied Translation (Hons)

Modules included: Translation Methodology, Lexicography, Russian-English-Russian Specialist Translation (based on material of the EU and UN), German language (advanced level), Dissertation: “Terminology of the European Union and Problems of its Translation into the Russian Language” (based on the EU publication on Minority Rights).

1999 – 2004 (Lutsk, Ukraine) 
Specialist in Philology (Hons) 
Teacher of English language and literature, and German language.

Professional Development
2007-2009: ITI courses, including ITI Orientation Course, in computer literacy, hardware & software, translation literacy, legal references in EU material, simultaneous interpreting, presenting yourself, as well as Trados for Beginners. 

Goals for the near future – obtain DPSI (Diploma in Public Service Interpreting) qualification.
Work Experience
2009 – till present
Self-employed freelance translator and interpreter (Exeter, UK)
2009 – 2011

Admissions Administrator at Exeter College (Exeter, UK)
2008 – 2009

Assistant Manager at Russian Tradelink Ltd (Exeter, UK)

2007 (6 months)
Paralegal at Pakharenko & Partners, IP & Law Firm (Kyiv, Ukraine)
2005 – 2007 

Translator/Interpreter at Dnipro Hotel (Kyiv, Ukraine)
2004 – 2005 

Translator/Interpreter at Energovysotspetsbud, Construction Company 
Interests: reading, hiking, and Tango dancing. Translation voluntary work (United Nations).
Nationality: Ukrainian ≈ Exeter, Devon, EX4 4JW

Landline: 01392 411042 ≈ Mobile: 07979 322509 
www.danatranslates.com ≈ E-mail: dana.koval@yahoo.co
.uk

