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I am a person characterised by a great curiosity towards other cultures, I am fascinated by knowing different costums, I love learning new languages. I enjoy working in international, dynamic and challenging contexts where I can share my skills and improve my competences. I can cooperate in team projects in a profitable way, for my colleagues I generally represent a trustworthy point of reference. 

Thanks to the professional experiences I had in different kind of companies (as a teacher in schools, in administrative roles for the tourism sector, in charge of promotion and communication activities for international organizations), I developed the capability to deal with people of different ages, nationalities and social status with a discreet, serious and respectful attitude.
Work Experiences
Commonwealth War Graves Commission (international organization)                      2011/ 2012
Director Assistant and Responsible for Communication 
I covered a very multitasking role. With duties such as providing the English Director with an executive secretarial support in order to support him in managing the Italian commitment of his competence. Then, in authonomy, I also carried out some duties requiring major responsibilities: 
· Act as Translator at meeting and special events, in commemorative ceremonies and corporate conferences,
· Take minutes and write reports at meetings such as those regarding H&S, with the Unions or competent doctors,
· Organise Director’s agenda, plan travels to meet his requirements and make all travel and accommodation arrangements in Italy and abroad, join him during the tours, translate correspondence and documents requiring his attention, 
· Liaise with the Italian Ministry of Defence in organizing the Joint Committee Meeting Italy-Commonwealth for the year 2012. This was attended by eminent personalities: Ambassadors, representatives of the Armed Forces, Italian Local authorities. Expectations of management fulfilled through a profitably management of the given budget, 

· Represent the Mediterranean Area in a team of people responsible for the Internal and External Communication in order to promote the organization activities. This object has been carried out in cooperation with colleagues based in other countries (England, Belgium, France) through monthly comparisons in teleconferences,
· Deal with the Press as Media representative, answer enquiries from the public, monitor the satisfaction level, deal with complaints and consequently report the technical departments about. 
UNIDO ITPO Italy (UN Agency)                                                                                                   2011

Internship in the Communication Department  
Experience in the Press Office activities for the International cooperation between Italy and developing countries aiming to a sustainable industrial growth. Investments were promoted from Italian companies into Latin America, Africa, Middle and Far East. 
Commonwealth War Graves Commission (International organization)                        2008/ 2011

Assistant in the Administrative Department
Assistance to the Admin Manager with general secretary tasks and making logistic arrangements for training courses to the staff. Support the Accounts Department in making payments through the banking system. Carry out promotional activities drafting info leaflets about the organization activities, preparing texts and translations for the website, liaise with local authorities and tourist offices, meeting Italian and International schools (English and Spanish). 
CTS Training Centre                                                                                                                       2008                                    
Assistant in Coordinating Training Courses
Cooperation given in planning the training courses through secretarial activities, but most of all dealing relations with teachers coming from abroad as well as training students with exercises to test their English skills.

Freedeveloper (Translating Agency)                                                                                                     2008

Freelance translator
Collaboration provided in translating several kind of texts (English, Spanish, French).

Municipality of Rome (Cinema Office - Cultural and Political Department)                                  2007                                                                                                    
Employee as Responsible for International relationships
Assistance to foreign cinema companies in following the burocracy iter necessary to obtain authorizations to film in the public places which are under the competence of the Municipality of Rome. 
Tour Operator Interline International Group                                                                                  2007
Internship as travel agent  
Assistance provided in planning turism travelling offerts, designing adverting leaflets and publishing info on the website. 
Platonedue High School                                                                                                     2006/ 2007 
Employee
Teacher (English, Spanish, French), secretary, responsible for promotional activities.

Tour Operator Green Line Tours                                                                                                    2006
Tourist leader assistant  
Take foreign turists to tours in the great Art cities of Naples, Pompei, Florence, Orvieto, Assisi.
Chez Gérard Restaurant - London                                                                                                       2005

Waitress 
Deal with orders for the coffee bar and the restaurant, I had the chance to improve my English oral skills training it daily in a smart busy place. 

IES International Education of Students                                                                                                2004 
Internship as tutor for American students  
Point of reference for American students during their stay in Rome and at their studies at the University. Assistance provided in several differt occasions with an attitude open, energic, sympatetic. Interesting cultural experience. 
Education 
2004      La Sapienza University of Rome
Degree in modern languages, major in translation (English and Spanish). Grade awarded 110 cum laude.
Course for Tour Leaders by CTS                                                                                                       2007
Corporate training course in Writing for the Web by Impact International                                  2009                                                          
Knowledge of Languages
Italian (mother-tongue) - English fluent in speaking and writing (European level C); 
Spanish and French good knowledge (European level B); I am studying German language

Computer skills
Use of Microsoft Office (ECDL – European Computer Driving Licence).
Personal Data
Place and date of birth:   Rome, 22nd  Jan  1982

Address:                           00119 Rome                  

I authorize the use of my personal data according to the D.Lgs 196/2003.
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