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	Block 11, Street 8, Bldg 40, 2nd FlooR, Salwa, Kuwait 

Phone 965-2561-8450 or 965-9900-6950

E-mail christianedanab@yahoo.com
Status: Married

Nationality: USA


Christiane Elie Danab
	Objective

	
	Full time Freelance Translator position at a promising establishment / institution, preferably with an international affiliation.  

	professional activities

	
	Motivated by my passion for languages, I have worked as a part-time freelance translator for over 25 years in Kuwait and the U.S. I have translated an array of documents in the financial, medical and legal fields, amongst others, in English, Arabic and French.
Following a diversified career throughout my professional life, I have turned at present to full-time translation exclusively.  I deal with translation companies in Egypt, the US and Europe.  I am constantly attempting to establish business dealings in new countries in the Middle East.  Every new job represents a challenge to me in terms of quality and delivery.  I pride myself in my attention to detail, impeccable output and prompt delivery.

	Professional experience

	
	01/04 – 02/10  Zain (Mobile Telecomm. Co.)
Kuwait

Corporate Support Analyst - Management Division
· Handling operational plans across all divisions which includes (yearly project plans and KPI's for all divisions in alignment with company strategy and priorities), monitoring their implementation in quarterly reviews, and managing the yearly reviews

· Reporting weekly and  monthly financial and commercial data, and  conducting meetings for management to raise flags and to escalate issues and decisions made (EXCOM)

· Department representative for Business Excellence (ISO, BSI, DNV)
· Internal Audit reports follow-up across all divisions/departments
· Preparation and consolidation of Kuwait performance monthly snapshot to Group (EMB)
08/94 – 01/04   Al-Bayan Bilingual School
Kuwait

Registrar / Student Affairs Supervisor
· Held the post of Registrar/Student Affairs Supervisor at the most prestigious private bilingual school in Kuwait.  In charge of assessments for admission and eventual registration of new students, liaison with the Ministry of Education, updating of all students records and documentation, preparation of periodic reports and statistics, correspondence with parents, newsletters and advertisement material/schedules, in addition to scheduling various curricular and extra-curricular events and activities

1984 - 1989
Kuwait Oil Tanker Company (KOTC)
Kuwait

Executive Secretary -  Fleet Operations Manager 

· As Executive Secretary of the Fleet Operations Manager at   Kuwait Oil Tanker Company, my duties comprised the handling of all correspondence and translations in English and Arabic in addition to contacting shipbrokers, following up ships' movements, documentation, etc. For almost three years, our group, consisting solely of the Manager and myself, was responsible for the re-flagging of twenty tankers to U.S., U.K. and Liberian flags along with the chartering of numerous vessels

1981 - 1984
Kuwait University
Kuwait

Research Assistant  
· Worked as Research Assistant at the Chemistry Department of Kuwait University and helped publish a number of papers in the Journal of Physical Chemistry

1980 - 1981
Saudi Arabian Educational Mission
Houston, Texas

Student Counselor  

· Employed as a Student Counselor at the Saudi Arabian Educational Mission in Houston, Texas - USA.  My duties consisted mainly of planning the education track of over 300 scholarship students, following up their academic achievement, and making decisions with regard to reward/probation entailed by academic performance

	Education

	
	1979 - 1980
Texas Southern University
Houston, Texas

Bachelor of Science in Chemistry, Minor in Maths
1977 - 1979
University of Houston
Houston, Texas

	Languages

	
	Perfectly fluent in English and Arabic and proficient in French

	Computer Skills

	
	Proficient in Zain mainframe Datawarehouse/Business Objects, Excel, Outlook, Bayan School mainframe system, the Internet, and e-mail programs.  Also familiar with PowerPoint and Word.

	training

	
	Strategic Planning Workshop (Coleago 2008)
ISO 14001:2004 Internal Auditor Course (BSI 2007)

Project Management Course (Vision 2004)



