RESUME

Chandrakant D. Shastrakar

C/o Sudhakar Warokar
Plot No. 26, Durga Nagar,

Bank Colony, Manewada

Nagpur-440024
Mo. No. : 7709293562, 9356819458

 | Email : cdscomp2@gmail.com
Skype ID : cdscomp2

Personal Details : 

Father' Name

:
Mr. Dnyaneshwar S. Shastrakar

Date of Birth 

: 
22nd July 1981

Category

:
OBC
Nationality

:
Indian

Religion

:
HIndu

Languages Known
:
Marathi, Hindi & English
Adhar No

:
5255-0575-0158
Educational Details : 

· B.A. with Mathematics (Language : Marathi)
· Diploma Engg. In Computer Technology  
· I. T. I.  (in Electronics)
· Higher Secondary Examination with Marathi & Hindi subject

Professional Skill : 

Languages 

:
Marathi, Hindi & English

Software Known
: 
Corel, Pagemaker, Photoshop, MS-Office, 





Equation Editor, Basic Knowledge of Tally
Typing Speed

:
Excellent in English, Hindi, Marathi
CAT Tool

:
Trados

Transcription Tools
:
Loft, Workbench, Transcriber
Other 


:
Office Management, Administration

Freelancing Profile : 

Translation
:
English to Marathi, English to Hindi, Hindi to Marathi

Transcription
:
Marathi transcription 




Hindi transcription




QA for Marathi Transcription

Content writer:
Marathi article writing, slogan writing

Page Layout
:
Type setting  & Layouting

Typing 
:
Marathi, Hindi & English

Upwork profile:
http://www.upwork.com/o/profiles/users/_~010323fde02422d806
Proz Profile
:
https://www.proz.com/translator/2926327
Experience :

· Running own business of online services / internet / computer work since last 7 years.

· 6 years experience in Ikon Remedies Pvt. Ltd., Nagpur as Purchase / PPIC (Production, Planning & Inventory Control) Officer. (Also played the role of  Graphics Designer)
Job Responsibility: 

· Translation of advertisement, flyers, broucher

· DTP & designing

· Office Administration, Individually handled all office correspondence. 

· Handling the clients enquiries, rate negotiations, taking orders, payments and all other activities related to Third Party Manufacturing.
· 7 years Experience in Sobhagya Advertising Agency (INS Acre. Agency) as a Office Manager cum Graphics Designer.

Job Profile : Handled all the office activities.
· Translation of advertisement,

· DTP & designing

· Office Administration, Individually handled all office correspondence. 

I hereby declare that all the information given above is true to the best of my knowledge. 
Place : Nagpur
Date : 







Chandrakant D. Shastrakar
