Carrie E. Stumpf

112 Linden Avenue

Hagerstown, MD 21742, USA
+1 (240) 625 7969

carriestumpf@gmail.com
SUMMARY
Translation Language Pair: GERMAN to ENGLISH
I am an incredibly driven individual.  German language and culture is my passion.  I worked diligently to complete my Professional Certificate in Translation from New York University while remaining committed to a full time career and building a family.  I have proven myself to be an independent worker and trustworthy to meet deadlines by being approved to telecommute two days a week in my previous professional position.  
EDUCATION
New York University









      Virtual Classroom
Professional Certificate in Translation (German > English)




          
Concentration: Commercial Translation, Completion: December 2012
The Pennsylvania State University


          
                                                 University Park, PA
The College of the Liberal Arts

BS in Professional Business German, graduated 2004

Dean’s List Spring 02 and Fall 03, GPA in major: 3.35 (4.0 scale)

RELATED COURSEWORK

Contemporary American Marketing, International Business Operations, Financial and Managerial Accounting, Advanced German Business Communications, History of German Literature and Culture, Advanced German Conversation and Composition, Contemporary German Culture, The Study of German Literature
TRANSLATION EXPERIENCE
Wista Management GmbH






                    
         Berlin, Germany International Office Intern








           Summer 2003
                        

-co-authored/translated 30+ page presentation of Adlershof, Berlin


-collaborated with CEO of OpTecBB to develop US contacts

Fraunhofer Institüt






                               
         Berlin, Germany
Translation Office Intern







                             May 2002
AWARD
Received Certificate in Recognition of Outstanding Achievement in the study of German Culture and Language from Bernhard Elder von der Planitz, Consul General, April 2002
RELATED SKILLS
Computers

-proficient with Microsoft Office applications including Microsoft Word, Excel, PowerPoint, Access, Outlook and FrontPage

-practiced with Across and SDL Trados CAT tools

OTHER PROFESSIONAL EXPERIENCE
Thurmont Police Department







          Thurmont, MD

Administrative Coordinator





     
         October 2005- December 2012
-final approval and dissemination of all agency reports

-develop and format department policy and procedures

-Assist/oversee administrative functions to include budget, annual reports, grant applications, department statistics, vehicle maintenance, personnel records, training logs, etc.

-maintain/coordinate office networking system
