CURRÍCULUM VÍTAE

PERSONAL INFORMATION
Name:



Carolina Castro Bosch

Place and date of birth:

Montevideo, April 6th, 1969

Nationality:


Uruguayan
Marital status:


Married
Address:



Luis de la Torre 1020, Montevideo, Uruguay

Telephone:



(598-2) 707 7901

Celular phone:


(59899) 600411
E-mail:



canigm@gmail.com
COLLEGE
Elementary school:

Sagrado Corazón de Jesús College





(1975 - 1983) Montevideo - Uruguay

High school:


Juan XXIII Institute





(1984 - 1986) Montevideo - Uruguay

Bilingual Secretary:
Crandon Institute - Junior College (English level “A”)






(1987 - 1989) Montevideo - Uruguay

Software:
- Windows 98:


- Word  6.0


- Excel 5.0


- E-mail

- Internet

English:
-
Private studies, exams at Anglo Institute - Montevideo.


-
First Certificate of Cambridge University



(1990 “B”).


-
Proficiency of Cambridge University



(1991 “C”).


-
Translation course at International House London Institute, Montevideo, Uruguay (two years) (2006 – 2007).

Italian:
Two years at Istituto Italiano de Cultura, Uruguay (1987 - 1989).

Portuguese:
-
Four years at Instituto de Cultura Uruguaio- Brasileiro (ICUB) (2002 – 2005).


-
Certificate of Proficiency in Portuguese as a foreigner (level “A” CELPE, 2005).
WORKING EXPERIENCE
-
HUGHES & HUGHES Law Firm (1989)


Bilingual secretary to four senior partners.

-
FRIGORIFICO TACUAREMBO S.A. (1990 - 1992)


Sales Manager secretary.

-
CITICORP ADMINISTRADORA DE INVERSIONES S.A. (1992 - 1994)


General Manager secretary.
-
OCCIDENTAL PERUANA INC. – Perú branch

Temporary jobs as a bilingual secretary and translator:
-
November 1994: Industrial Relations secretary and Planning Manager secretary.
-
January 1995: Engineering Manager secretary.

-
February 1995: Industrial Relations secretary and Planning Manager secretary.
 -
March 1995: Comptroller Manager secretary.
-
COMPAÑIA DE PETROLEO SHELL DEL PERU (August 1995)


Temporary job as Business Manager secretary.

-
REPSOL Exploration Perú, Perú branch (1995-1996)


Temporary jobs as the General Manager secretary and as the Financial Manager secretary (August – September 1995, October – December 1995 and January1996).

-
COMPAÑÍA DE PETRÓLEO SHELL DEL PERU (March and April 1996)


Temporary jobs as Exploration Manager secretary (March - April 1996).

-
BADO, KUSTER, ZERBINO & RACHETTI Law Firm (March 2004 – September 2004) (March 2005)

Bilingual secretary and translator to two senior partners.
· General translations to companies on the web on general topics, such as: psychology, religion, sports, skin care, job interviews, international government, clothing, pregnancy, workers compensation, dog breeds, vaccinations, etc. (2007 – 2009).
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