CARLOS JOSE
New York, NY
Cell: (646) 932 – 6326 

carlos66jose@hotmail.com 

SUMMARY: 
Proficient in Computer and Office Skills: Microsoft Windows, Word, Excel and PowerPoint; Excellent in Internet Applications, Fluent Spanish and English; translation software Trados 2014; typing skill 40 wpm, 
EDUCATION:

City University of New York/ New York City College of Technology

Bachelor of Science Degree- Law & Paralegal Studies
                                                   01/07-06/09




City University of New York / Bronx Community College

Associate in Applied Sciences Degree – Paralegal Studies

                           01/04-12/06

EMPLOYMENT:

The Big Word                                                                                                                      04/13-Present Spanish Translator                                                                                                                        
· Translating, proofing, and editing translations of new features, promotions, graphics, user interface elements, and other content.

· Translation of documentation, interface texts, training materials, marketing texts and presentations in various product areas within SAP. 
· Translation experience in following areas: Enterprise Controlling, Strategic Enterprise Management, Treasury, Corporate Finance Management, Supplier Relationship Management, and Retail.  Research and definition of terminology for these areas. 
Day Translation, NY                     
            




             02/04-Present
Spanish Translator/ Proofreader 
· Translation of Dailies, Weeklies, PowerPoint slides, press releases 
· Translation (EN>SP) of all documents written by SG Research's financial analysts, strategists and technical analysts and sent to the Company's Top Clients and Sales Team
· Translation and proofreading of medical questionnaires, clinical trials, patient information pharmaceutical product profiles and medical case reports, translation of an instruction manual for a medical simulator, Translation and proofreading of instruction manuals for a variety of medical devices (chest drain trainers, prosthetics, sutures

· Provides limited translation services effectively in English and Spanish

· Uses appropriate intervention skills to ensure an appropriate level of comprehension exists between client and customer 
Mota Translation                                                                                                                        07/03-01/06
Spanish Translator
· I did a couple of projects on IT security realm for around 50,000 for Analytica and Prolim companies. I also work on Software Engineering, Computer Science , translation and proofreading of product documentation, technical manuals, user manuals, tutorials, documentation, contracts, business- and financial-plans, publicity, and websites 
· HR, recruitment, Translation and proofreading of CV’s, documents, HR concepts, interviews, coaching concepts, personal documents, job descriptions, contracts, websites, marketing, publicity
