




 


Career Objective: To be an integral constituent of the core management team in an organization of repute and contribute in all aspects of general administration, and training.
SYNOPSIS

· Core Competence: An able administrator, a tactful leader and an efficient trouble-shooter who can effectively communicate to and lead a sizeable team towards achievement of organizational objectives.
CAREER HISTORY
· French–English and English to French Freelance translator (Technical and non-technical) for various agencies and companies From 2015 to Present   

· Translation of all sorts of technical (datasheets, specifications, method statements etc...) and non-technical documents (laws, decrees, decisions, contracts, court pleadings, official documents and certificates), in addition to various other types of texts (medical reports, website content, novel, technical texts…)  for industries such as Automotive, IT, Oil and Gas, Tourism, medical etc..

· French to English and English to French translator cum interpreter at Dodsal Engineering and Construction Dubai (UAE) March 2014 – 2018
· Translation of correspondences, technical data sheets of all types of equipment (Electrical, Mechanical, Civil, Piping, HSE, Process, Telecom, Instrumentation, Metallurgy…) 
· Translation of specifications, philosophies, technical drawings, training materials and many other diverse documents related to Engineering and Construction Projects, for ongoing Algerian projects (ZCINA, GR5…) and weekly/monthly reports.
· Translation of laws and regulations related to the industry and the activities of the company in the concerned countries. 
· Translation of contracts, agreements, financial documents and statements, correspondences and technical documents for the Company’s projects in Iraq, Egypt, Kuwait, Kingdom of Saudi Arabia, Sudan… 

· Creation of English/French glossary in the related field required to help engineers proceed in their tasks. 
· Writing of content of letters and responses, in English or French to assist in the communication of the company with the government or the clients. 
· French Support (Purchasing & supply chain) at LGS Global Trading (Ivory Coast) Jul. 2013– Feb.2014

· Follow up with suppliers and buyers on Raw Cashew nuts purchase and delivery

· Ensuring customer services until delivery of the goods at Port of discharge 

· Translation of Purchase agreements and correspondences

· Facilitating communication between buyers and sellers through interpretation from English to

  French and Vice versa 

· French Language Consultant (Translation and interpretation) at Dodsal Engineering and Construction Dubai (UAE)  Oct. 2012- July 2013

· Translation of tenders to be submitted within the Proposals Department (Zcina, GR5, GR4, GR5 Krechba…), including instructions to tenderers, requests for technical and commercial clarifications, draft contracts, financial forms and tender submission files

· In charge of training and supervising new translators joining the team (6 trainees and 2 employees).

· English - French Translator in Safran Engineering Services ( Bangalore: INDIA)2011 -2012
· Translation of correspondences, technical data sheets, specifications, drawings and many other diverse documents related to Aeronautical Engineering.

LANGUAGES
· French Language Specialist

· Fluent Spoken and Written French and English

ACADEMIC QUALIFICATIONS

· Geneva Business School, Switzerland (Dubai Campus) 
            Master of Business Administration Major in International business and Management
· Chartered institute of purchasing and Supply (CIPS), UK  2014

            Certificate in Ethical Purchasing and Supply 

· Bangalore University  (Karnataka - INDIA) 2009-2011
   Bachelor in Computer Applications 
· Lycee Classique d’Abidjan (Ivory Coast) 2008

  Baccalaureate of secondary education Option C: mathematics and physics (Diploma granting 
  admission of university education)

COMPUTER SKILLS
· Microsoft XP / Vista

· Microsoft office 2003/2007(word, Excel)

· RDBMS and Microsoft SQL server 2008

· TALLY ERP 9 software, 

· HTML, JavaScript, CSS, DHTML, 

· C/C++ etc…
                                                        INTER-PERSONAL SKILLS
Communication & Team Work

I have been consistently enhancing the effectiveness of individual and team communication by learning from the dynamic seniors and colleagues I have been associated with during my professional career as well as academics. I can present my ideas clearly through concise but focused verbal and written communication. I am also a good listener, highly empathetic and cautious of audience awareness, approach, frame of mind and ability to understand.
Analytical & Problem Solving Skills

I have strong analytical and diagnostic skills. I am adept in resolving conflicts, establishing peace and harmony but am equally competent to enforce discipline.
PERSONAL DETAILS AND JOINING INFO
Date of Birth:

Aug 10, 1989
Marital Status:

Single
Rate per word:                0.05 USD
Mobile: +33 7 68 58 86 31 


E-mail: bgakoue@gmail.com


Nationality: French
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