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   bojanastojcic@yahoo.ca
PROFILE
· Experienced Teacher and Translator (English-Serbian, native-speaker level)
· Well-versed English Web Content Writer (https://bloggingwithbojana.com/)
· Good command of German: independent user (B2)
· Skilled at using MS Office Suite, Internet and touch typing 
WORK EXPERIENCE
Jan 2013 – Present
English Teacher

Self-employed, Munich, Germany
· Helping with grammar, vocabulary, writing and conversation; exam prep
May 2015 – Jan 2018
English-Serbian Translator
Lionbridge, Waltham, Massachusetts, USA
· Part of the Serbian Translation Unit, engaged on Google projects 
· On-demand tasks on other accounts
· Using Google Translator Toolkit (GTT), proprietary CAT and QA tools: Translation Workspace (TW), Linguistic Toolbox and Omnitool
Feb 2015 – Nov 2016
English Teacher

Sprachschule Aktiv, Munich, Germany

•
Taught A, B, C, conversational and intensive tailor-made courses
2008 – 2011
Serbian-English Translator/ Content Writer/ English Teacher

Concord Language School, Belgrade, Serbia
•
Translated, proofread, and wrote Summer School web content in English
•
Translated contracts from Serbian to English
•
Prepared students for international TOEFL, IELTS and CAE certificates
2007 – 2011
Assistant Serbian-English Translator/ Proofreader
Serbian National Register of Internet Domain Names), Belgrade, Serbia
•
Translated documents for delegation of both .rs and .срб domains, sending proposal for Cyrillic IDN ccTLD of Serbia for evaluation and organization registration with ICANN from Serbian to English
•
Translated legal documents (contracts/ reports) and web content (presentations, news, events, and discussion forums) to English

Serbian- English Freelance Translator

Asseco South Eastern Europe, Belgrade, Serbia
· Translated reports, presentations and mails from Serbian 

Institute of Nuclear Sciences Vinca, Belgrade, Serbia
· Proofread study ‘Magnetic properties of trivalent Sm ions in SmxY2-xO3’

Erste Bank, Belgrade, Serbia
· Translated a project on market research in Serbia 

European Agency for Reconstruction – EU funded project – Assessment of Drug Abuse in Serbia
· Translated ‘Institutional Interventions Report’ to English

NGOs: ATC, ZINDOK, and Queeria Center, Belgrade, Serbia
· Translated reports, researches, presentations, interviews and web content

English-Serbian Co-translator and Proofreader/ Editor

Publishing company Esotheria, Belgrade, Serbia             
•
Co-translated and proofread books ‘Osho: Pharmacy for the Soul’ and ‘Osho: The Great Challenge’ from English to Serbian
2006 – 2007
English-Serbian Translator

COSTI Immigration Services, COSTI Languages Bureau, Toronto, Canada
· Translated birth/marriage certificates, letters/emails and WSIB claim-related information into/from English

Records Management Specialist

CAMH (Centre for Addiction and Mental Health), Health Records, Toronto, CA
· Processed requests for client/patient information and applications for the Consent Review Board, using SoftMed, ADT, Internet and database
2005 – 2006
Records Management Specialist/ Trainer

Lason, Toronto, Canada
· Maintained medical and financial (Scotia Bank/ Royal Trust) record systems, both computerized and paper-based; trained new staff 
2003 – 2004
Serbian-English Translator 

Armenian Women’s Center Armenka, Belgrade, Serbia 

· Translated and proofread editions and various documents to English
2002
Official OSCE Interpreter & Assistant 

OSCE, Kosovo Municipal Elections, Bujanovac, Serbia 
2001 
OSCE, Kosovo Assembly Election, Surdulica, Serbia
· Acted as a simultaneous translator into/from English, enabling communication between PS Supervisor and Committee members

EDUCATION AND TRAINING
2012 – 2014 
German Language courses

BRK and ASL German language schools and DEB, Munich, Germany


A1.1 – B2.2, DTZ and Orientation Course Certificates
2006 
TESOL/TESL Course/ Certificate, University of Toronto, Canada 
2001 – 2003                           Italian Language Course/ Certificate (A2), University of Nis, Serbia


1995 – 2003
English Department of the Faculty of Philosophy, University of Nis, Serbia

BA, Philologist for the English Language and Literature (minored in French)
PERSONAL INTERESTS 
Writing, reading, film, museums/gallaries, international politics, tennis and traveling
