Bharti Chhabra
E-mail: saggibharti@yahoo.com, Mobile: +919811386981
A caring, supportive and enthusiastic team player who is committed to the welfare, safeguarding and promotion of pupils. Possessing confidence and enthusiasm as well as having excellent communication and time management skills. With a proven ability to encourage children to achieve their potential by stimulating their enthusiasm for learning and also their determination to succeed.   Looking for an opportunity to make a genuine difference in an ambitious and progressive educational setup. Core competencies include:
     Positive attitude                                           Passionate towards work                             High level of Integrity
     Avid Learner                                               Relationship management                           Strategic Planning
     Adaptable                                                    Team motivator                                           Innovative
Professional Experience
Translation, Transcription, Data Entry, Editing and Proofreading

Online/Work from home

2015-Present

Professional Experience
Centre Head                              G D Goenka La Petite Montessori Preschool             Nov’ 2018- Feb’ 2019 

GD Goenka La Petite is recognized by the Directorate of Education Delhi and is affiliated by CBSE. The GDG La Petite education provides an exceptional opportunity and sets the stage for future success, while laying the foundation for a lifetime of discovery and learning. Focussing upon the new conceptual Specialized teaching Montessori System, having its branches all across India.
Responsibilities: 
Key responsibilities include a broader range of skills as mentioned below:

· Teacher training and specialized teaching
· Curriculum Designing, developing and execution in a structured approach
· Creating curriculum for new programs like Mother-Toddler program

· Collaborating with specialists to introduce new avenues for students like storytelling, kitchen gardening, yoga, dance and sports, getting new partners/vendors on board and making new alliances
· Planning and managing classroom setup as per the theme of the month, events and celebrations for special occasions
· Procurement of all relevant and creative teaching aids

· Designing marketing collaterals 
· Counselling: Admission, Parent
· Recruitment of new staff and handholding them
Achievements:
· Successfully engaging national/international students, different age groups/varied cultures
· Created different international avenues for students within a month of joining

· Successfully enrolled students to undergo the Montessori Teacher Training program
· Creating and successfully implementing all the policies  related to procurement, marketing & teacher conduct
Curriculum Head                              Playful Minds Pre School                                    Apr’ 2018- Nov’ 2018
Playful minds was set up in 2014 following a holistic approach to learning, offering a tender and nurturing environment to little ones. It create an environment for communication, self-exploration, team work, problem solving, risk taking and reflection.

Responsibilities:

· Curriculum designing, creating lesson plans for teachers to execute
· Execution and implementation of play based method of learning
· Training teachers how to use Montessori apparatus
· Planning strategies for child development as per their observations

· Existing Parent counselling, handling new admissions, recruitment of new teachers
· Workshops for teachers regarding lesson planning, communication with parents, creating work cycles and for  upcoming event activities

Achievements: 

· 300% growth in new admissions in the last 6 months by increasing conversion percentage to 33%
· Designed various internal curriculum policies and seeding a structured approach to teaching process
· Maintained 85% employee retention rate across the centre
Centre Co-ordinator                                       Dolphin Pod                                            Dec’2016- Mar’ 2018
Dolphin Pod nurtures every child's innate intelligence for the key 21st century skills of Consciousness Quotient to connect socially, think critically, express creatively and contribute purposefully. Dolphin POD teaches the key 21st century skills of Consciousness Quotient (CQ) - Creativity, Collaboration, Communication, Critical Thinking and Contribution.
Responsibilities:

· Curriculum designing for the teachers

· Laying down marketing strategies

· Imparting training to the teachers to develop life skills in children
· Handholding the team towards the organizational goals

· Facilitating recruitments of the staff

· Workshop handling

· Parent counselling

· Supervising operations

· Customizing & designing operational tools

Achievements: 

· Received an appreciation letter from the management for excellent time management & people management skills.
· Received Salary Increment within a span of 2 months of joining the organization for outstanding contribution towards organizational goals
· Successfully  handled numerous versatile workshops with varied age groups
Admission counsellor/Teacher      GD Goenka La Petite Montessori Preschool          Mar’ 2016- Dec’2016 
GD Goenka La Petite is recognized by the Directorate of Education Delhi and is affiliated by CBSE.
Focussing upon the new conceptual Specialized teaching Montessori System, having its branches all across India.

Responsibilities: Key responsibilities include a broader range of skills as mentioned below:

· Admission counselling
· Parent Counselling
· Specialized teaching
· Sales & Marketing
· Branch Supervision
Achievements:
· Well versed with handling international students
· Comfortable in dealing with parents with non-native English as well. 

· Achieved exceptionally higher conversion for new admissions
· Managing children of different age groups and varied cultures successfully
Professional Qualification 
· Post Graduate Diploma Regular course in Information Technology, from Manipal Academy of Higher Education
· Post Graduate Diploma Regular course in Education Management (M.S. Montessori System) from G.D. Goenka University based in Gurgaon
· TEFL/TESOL - International certification chartered under the laws of United States of America (Teaching English as a foreign language) from ATI (American TESOL Institute).
Educational Qualification 
· Maths. (Hons.) from Miranda House, Delhi University in 2000 
· Two year diploma in French language from Delhi University in the year 2000.
· Sr. Secondary from Montfort School (CBSE Board), New Delhi in 1997 securing first division
Personal Dossier 
Date of Birth      
       :
  11th Dec’ 1978
Known Languages
       :
  English, Hindi & French
Marital Status 

       :    Married
References available on request
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