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Translator

2019 - Present
As an English teacher, I also do translation work, mainly from English into Hungarian. I have perfect knowledge of Hungarian spelling, grammar and punctuation. I check for style, readability and compliance with editorial guidelines and can rewrite text if necessary to improve clarity and readability. In the past, I have written articles and crossword puzzles for various company publications and have also published articles in local newspapers. I have written text content for several websites. 

I specialise in commercial, administrative, financial, and website translations, and I have experience in multimedia and script translation, and proofreading of Hungarian texts.
Private Language Tutor (English and Hungarian)
2018 – Present
Teaching students and adults outside school occasionally prepares them for exams. Tasks included, for example, finding learning methods, preparing for learning, assessing learners' needs and identifying learning opportunities. Identifying areas of weakness and monitoring student performance, developing skills. Reviewed materials assigned by students' teachers as needed and assisted students with homework assignments. Prepared lesson plans, check worksheets and practice tests for preparation.

Accountant

1996 - 2017 

Preparing monthly financial statements.

Writing up accurate and timely financial reports.

Preparing journal entries complete with documentation for all transactions.

Assisting in annual and monthly budget preparations.

Working with tax accountants to provide information for tax returns.

Carrying out any other administrative and operational duties as required.

Reconciling cash advances on a monthly basis.

Investigating any accounting discrepancies.

Reporting on any outstanding invoices.

Identifying and recording incoming electronic payments.

Maintaining spreadsheets to accurately report on revenues and expenditures.

Performing basic analysis of accounts and accruals.

Counting and balancing petty cash at the end of each month.

Ensuring that controls are in place to maintain the confidentiality of all financial information.

Assisting with the hiring, training, and development of staff.

Accounting system analyst

1990-2010

Developing the steps, groups and cycles required to implement the new computerized accounting and financial system.

Conduct/support system and user acceptance tests.

Perform more complex elements of day-to-day application production support, system maintenance and configuration activities.

Collaborate and work directly with business and technical support teams to understand and translate business needs and develop appropriate solutions.

Develop and/or send ongoing communications to users regarding processes and system functionality. Perform general ledger configuration and master data maintenance activities.

Assist in the development of systems and process documentation, end-user training.
Education
Certified accountant, Budapest, Hungary 

TESOL Diploma Vancouver, Canada
Summary

I have a creative mindset to solve complex problems. I can handle multiple tasks at the same time and work quickly and well under pressure, without getting confused. I am willing to take responsibility for my decisions. I am a high achiever and a fast learner.  I am quick to understand and evaluate complex information, able to interact with clients to build loyalty. I am proficient in MS Office applications and have used a wide range of accounting software. I do all the work with precision and accuracy. I think creatively, can multi-task, work quickly and well under pressure, and don't panic.  I am willing to take responsibility for my decisions. I have excellent communication skills and my reading level is very broad.
