R E S U M E
I am Abrahamyan Anush, presently working as an  assistant of Chief Geologist in GeoProMining Gold Armenia (former AGRC), a subsidiary of GPM, UK, for the last nine years. 
Personal Details:

Name: 
  



Anush Abrahamyan

Birth Date/Age


April 23, 1981/31years 
Sex




Female
Nationality



Armenian

Martial Status



Single
Address of Communication

RA, Vardenis1, Lernagorcneri 30/13
email:




abrahamyan_anush@hotmail.com
Tel:




mob: (+37491) 846740

work (+37410) 28-60-51
Education Qualifications

· Masters degree in “Finance and Credit”, Russian State University of Tourism and Service, Yerevan Branch. Awarded in May 2010.
· Diploma in Teacher of English and Armenian languages in Yerevan State College of Humanities. Awarded in 2002.
· Vardenis School No 3, graduated in 1998.

Working Experience
I started my working carrier in October 23, 2002 in Ararat Gold Recovery Company (now GeoProMining) at the time a subsidiary of Vedanta Group, UK, where I still employed at present.  At this period I held several positions with wide range of responsibilities:
· October 2002-February 2003, Trainee in Geological Department: data entry, documents scanning & copying, translations, general office work. I was also involved in management meeting translations. My communication and professional skills were recognized and lead to quick promotion.

· February 2003 – December 2003 Receptionist/Secretary to Zod Mine Director Human Resources department. Responsibilities: normal Receptionist/Secretary responsibilities, general and technical translations, both spoken and written.

· January 2004 – October 2008 Administrator and technician in Geological Department: preparation and maintaining operational and production reports (daily, monthly and weekly), exploration data bases and technical translations, as well as monitoring of exploration costs.

· Between 2008 and present I continued working as an Administrator and Chief Geologist personal assistant in Geological Department when I was involved in liaison with contractors, other departments and units within the Company. I am also responsible for preparation of detailed production reports, handling company operational data, translations and general administration of the department.

At the same period I was involved in part time private work providing translating and technical services to several well known mineral consultancy firms: 
· Micon International LTD, (UK), as a technical translator/interpreter on a technical audit of several Polyus Gold mines in Russian Federation
· WGM, (Canada), translations during their meetings with Armenian Government representatives, as well as translation of different technical reports

· Wardel Armstrong International LTD (UK), as a translator on a technical audit of several gold mines in Russian Federation.

· Most recently I have worked with Linatex (UK), and some other smaller companies

I also carry out smaller private part time work on digitizing in AutoCAD, database preparation, data entry, spread sheets preparation for several UK based companies.
Software knowledge

· Microsoft Office – Word, Excel, Access, PowerPoint (advanced user)
· AutoCad (advanced user)
· Photoshop (advanced user)
· Proficient with Internet and e-mail systems

Languages 

Good fluency in Armenian, Russian and English
About Me:

· Accurate, punctual, detail oriented personality, able to meet deadlines
· Good interpersonal skills, strong team player
· Experience of working in multi cultured environment
· High sense of responsibility
· Able to introduce analytic thought
· Organizational, communication skills and ability to negotiate
· Capable to learn new skills and software applications
References

· Ravi Sharma – Ex-director, AGRC-Zod, Armenia: presently working with Tournigan Energy Ltd., Canada,  as Manager Resources and Reserves.
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