CIRRICULUM VITAE

Nguyen Dieu Anh
Permernent Adress:  Nguyen Ngoc Vu, Cau Giay, Hanoi
Mobile: +84 (0) 911 426 126
Email: dieuanh.japan@gmail.com
Payment method: Paypal
Working language pair: Japanese – Vietnamese

Offer rate (Translation): 0.04/ character
	CAREER OBJECTIVE


· I mainly focus on developing strengths, overcome weaknesses and improve my personal skills.
· I advocate working and retrieving experience in a professional and modern working environment, striving the best to keep up with new technologies and standards of the industry as well as obtaining knowledge of different topic/ fields to produce most precise translation/ language service. 
	EDUCATION LEVEL


• 2011: The Japan Foundation and Japan Educational Exchanges and Services

Certificate: Japanese Language Proficiency level N2
• 2011: Phuong Dong University 
 Bachelor - Major: Japanese
• 2013: ETS
Certificate: TOEIC 920
• 2011: The Youth Union Center for Development of Science and Technology
  and The HO CHI MINH Institute for Development Studies (HCC – WTO)
Certificate: Complete the training course on programs to improve knowledge for intergrating International Economics and WTO Accession
• 2011: Foreign Trade University Ho Chi Minh City Campus
Certificate: Audience voted award in the Japanese Language Contest organize by FTU university
	
	

	
	

	
	


	WORKING EXPERIENCE


• 2008-present: Freelance Translator/ Editor 
  + Collaborate with many local LSP in Vietnam in translation, edit and proofread for language pairs of Japanese – Vietnamese and English-Vietnamese
 + Past completed project mainly cover legal, social economy, general technology, common science and manufacturing topics, with the total volume of translated document is around 3000 pages.
 + Do the DTP services for some printing agencies, among them, the best well known names are Yamagata Vietnam and Expertrans Global, etc. 
 + Cover the post edit for completed translation (include layout checking)  service.
• 07/2012~ : Hanwa vietnam ltd.: merchandiser, sales and translator
- In charge of tracking processing period from RM to final Product.
   + Follow the process of importing RM from oversea to VN including related documents.
   + Follow the process of exporting the final product from VN to Japan (or American) including related documents.
   + Making daily report in term of controlling the processing condition in Vietnamese Factory.
   + Follow the Yield rate of processing RM to final product.

   + Tracing and checking specifications of products to see whether or not they are up to the processing flowchart from the customers.

   + Checking the arrangement of manufacturing in Factory to ensure it meets all requirements from the customers.

- Working as a translator:

  + Translating in meeting between the processing customer and Vietnamese processing Factory.

  + Supporting and guiding the technicians from the Japanese customer in checking and controlling processing flowchart as well as Annual Factory Check.

   + Supporting my boss when visiting Vietnamese Factory. 
	• 02/2011-10/2011: Supporter for PR Department in Ajinomoto Vietnam Company. 
- Translation from English – Japanese  into Vietnamese
  + In charge of reading and noting down related news on newspaper, radio, and other means of mass media. In particular, collecting information divided into three groups: directly related to the company (such as donations, sponsorships, new products, input material sources, etc.), information about the activities of companies in the same marketplace and general information about the situation of the economy (financial status, social events, government policies… that could affect the company's operations)
  + Translating documents in the daily activities of the company: the internal news, documents sent to the authorities, report of the company's activities...

  + Contacting Ads information: requesting price and some information related to the advertisement from both paper and electronic paper offices.
  + Supporting for building the corporate image: post articles on the internet about the scientific aspect of using MSG, upload clips about advices, knowledge of using MSG to youtube.com...

  + Supporting logistics in organizing event: prepare gifts, checking and receive delivery, carrying out research as allocated about noddle sample…
• 02/2008 - 10/2011: Private English and Japanese tutor
	

	
	

	
	

	
	

	
	

	
	


	LANGUAGE


· Vietnamese: Mother tongue
· English: Excellent in listening, speaking, reading and writing skills (TOEIC 920) 
· Japanese: 
- Certificate of Japanese Language Proficiency level N2 (International)
	INFORMATION TECHNOLOGY (IT)


· Mastering: Word, Excel, Power Point
· Application Computer: 

- SDL Trados Studio 2011, 2015, MemoQ2014, Wordbee, XTM
	OTHER SKILLS


- Team work skills

- Schedule work process scientifically
- Keyboard proficiency

- Good communication skill
	STRENGTHS


- Dynamic

- Diligent

- Optimistic, self-motivated and work with high sense of responsibility
	OUTDOOR ACTIVITES


- Former member of the English Speaking Club at the University.
- Former key member of Japanese club at the University.
- Sports: swimming, practicing Aikido.

- Join the "blood donation" campaign (3 times).

- Volunteer in the Japanese Genki Festival in Hanoi 2011.
	HOBBY


· Searching on the web and forum (used to worked as moderator for some forum)

· Reading book 

· Literature

· Academic Book (human psychology, management, accounting, finance ...)

- Listening to music, watching movies

· Interested in all kind of music
	VACANCY


- In accordance with my study and have the opportunity to enhance my skill and knowledge.
	Typical past completed translation project


+ Translate the proposal for “Model core curriculum” project of JICA for technical colleges in Vietnam, from Japanese into Vietnamese, around 90 pages (part 1, 2, 3)
+ Translate Company Charter and related document to complete the legal procedure for doing business in Vietnam of Tokyo Gas, Japanese into Vietnamese, around 75 pages

+ Translate Government regulations on LNG and LPG business in Vietnam from Vietnamese into English and Japanese for Petrolimex and Tokyo Gas in establishing LNG Joint Venture.

+ Translate ISO, Legal and internal regulations document for Hoya Glass Disk Vietnam from Japanese into English, around 260 pages.
+ Translate in-app text strings for Skyscanner – a map and travel mobile application – from Japanese into Vietnamese, around 20.000 character

+ Provide translation for VTV2 channel of Vietnam National Television Station (VTV) on different TV series from Japanese into Vietnamese, around 15 hours of content.

+ Translate, and post edit catalogue of Mori Seiki from Japanese into Vietnamese, being freelancer for Yamagata Vietnam, around 40 pages

+ Translate Tokyo Travel Guide from Japanese and English into Vietnamese, around 30.000 characters.
