
S K I L L S
Typing speed

Technological savvy

Communication

Attention to detail

Organization

Time Management

Database structure

Research and data collection

Accuracy

Focus

R E F E R E N C E
Linda Nongayiyane - "Lindasiviwe
Trading Enterprise Pty Ltd "
Director
+27730742108

L A N G UAG E S
IsiZulu

English

IsiXhosa

I NT E R E S TS
Travelling

Reading

ANGEL ANDILE  S IB IYA 
219H8 Ophapheni Road, Magabheni Town/Ship, Umkomaas, Durban,
KwaZulu-Natal, South Africa 
angelandilesibiya@gmail.com

 +27635374870

O B J E CT I V E
To enhance my skills, capabilities and knowledge in an organization
which recognizes the value of hard work and trusts me with
responsibilities and challenges.

E X P E R I E N C E
Lindasiviwe Trading Enterprise Pty Ltd
January 2015 - June 2020
Transcriber / Translater

Transfer calls

Transcribe calls including but not limited to: satisfaction
survey responses, medical conditions, prescription drug
names, and member information

Transcribe recorded audio from phone-based interaction

Listen to and write out audio recordings.

Expand shorthand notes.

Transcribe live meetings.

Edit  transcriptions before filing them.

Keep transcriptions organized for later use.

E D U C AT I O N
University Of South Africa
Class of 2021
Bcom Law 

Esizibeni Secondary School
Class of 2011
Commercial Stream 
Matric

P R O J E CTS
Phansi With Drugs
Took part in a Phansi With Drugs Campaign that was aimed at raising
awareness to the youth in my area.


