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Overview
A seasoned English to Hebrew and Hebrew to English translator, completely bilingual, energetic and personable, in command of computerized office tools and administrative skills. A quick thinker and performer by nature, I am ready to apply my skills and personal abilities to best benefit any future contractor.

After 22 years of successfully running my business, I have decided to make a lifestyle change, and dedicate more time to translating.  I have over 12 years of experience in translating various materials, and I enjoy it very much.  I am auto-didactic, punctual, and a stickler for detail, while also able to see and review the entire picture.
Employment history

January1997 – to date 

Founder and manageress of “Machon Anat”, an HR and placement agency specializing in head hunting and placement of executives and professionals in industry and hi-tech throughout Israel.  Management includes marketing, branding, negotiating contracts, building an internet site and a LinkedIn page and managing both on a daily basis. Furthermore, I deal with finance and banking, collection of payments, staff management and training in my 3 branch offices (Haifa, Karmiel and Acco).

While managing the business, I maintain the highest standards of service, productivity, training and guidance for new employees at these branches; enabling them to become independent and self confident.

I am also providing consulting services to both employers and job seekers, in English and Hebrew.
1990-1996

Purchasing and Logistics Manager for “Tree of Knowledge”, a science box games producer on Kibbutz Yasur. 

The position included purchasing of raw materials such as: plastics, printing and packaging materials, as well as electronic and mechanical components. 

Achievement – substantial cost reduction by means of negotiating better terms with existing suppliers and contractors and securing contracts with new suppliers.
Further included in this position was payment for services and raw materials, responsibility for the company's fleet of private and commercial vehicles, as well as transportation of materials and products to and from the factory.
I was also required to translate materials such as instruction manuals.

1982-1990

A full-time translator from English to Hebrew and Hebrew to English of a variety of materials, ranging from scientific articles, business agreements, prose, post-doctoral and graduate projects etc., for private clients.

Languages:

Hebrew – mother tongue proficiency
English – mother tongue proficiency, able to converse, translate and compose  

                documents, both business and casual.
