Lapshina Anastasia
	Work experience
	E-mail: anastasija.lapshina@gmail.com
Skype:  lapshina_anastasiia


	April 2014- present
November 2014- March 2015 

October 2014

October 2013- June 2014
	Nexus/Nexus-Europe GmbH. Saint-Petersburg. Russia
www.nexus-gmbh.biz/en/home/
Personal Assistant to Director/ Project coordinator. 
-  Translator work: translation of company’s documentation, technical catalogues.

- Administrative work:  execution of director’s orders; liaising with company departments, coordination of interpreters/translators department; customers’ communication; coordination of meetings and appointments; writing reports. 
Freelance/ project work. Saint-Petersburg, Russia.
Translation of texts, catalogues, operation manuals, technical documentation in the fields of electrotechnics, machinery construction, IT, housebuilding.  
OSCE (The Organization for security and co-operation in Europe).
www.osce.org/
Participation in monitoring mission during the election period in Ukraine.
Interpreting at the meetings (English-Russian/Ukrainian; Russian/Ukrainian- English), administrative support.
Reutlingen University, Reutlingen. Germany 
vvl.fh-reutlingen.de/
Internship in translation/ Telematics laboratory of Reutlingen University. 
Translation of the university’s website http://vvl.reutlingen-university.de/ from German into Russian.   Translation and unification of the chapters of bilingual book about sensor technologies that was created in cooperation of professors from German and Ukrainian universities. 

	September 2012- September 2013
	Promtechuslugi , LCL (Industrial construction department) 

Translation of operation manuals to heating equipment and insolating works from English into Russian. Internship in translation.

	September 2011- Mai 2012
	Remholod, LLC (repair of refrigerating equipment)
Translation of technical documentation to refrigerating equipment from English into Russian. Translation of advertising materials. Liaising with suppliers. Internship in translation.

	Education

	

	September 2009- June 2014

	National Mining University. Ukraine
Institute of Electrotechnics. Translation department. The faculty of technical translation. Diploma with honors.

	September 2013-July2014
	Reutlingen University. Germany
Faculty of Mechatronics. Participation in scientific project. Scholarship holder of Baden-Württemberg grant fund.  


Additional education:                     Goethe Institute 2012 
Languages:
English – advanced

Spanish - advanced

Russian, Ukrainian – native 
Other Skills

- Computer skills (MS Word, Excel, Power Point, Internet, MS Outlook)

- Great communication and organizational skills, attentive to details, hardworking, responsible, ready to take risks, open to any kind of new changes and have ability to work independently and within a team.
