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A desire to work with an organization, which gives more exposure and best standards where I can widen my knowledge base and work hard. I would like to be an asset to the organization and improve my career with good services to the organization.

I am well known translator, transcriber in kannada language. I am also proficient in English and Hindi languages. I have a huge experience in the above-mentioned skills for over 5 years. I have worked with LOFT and GENGO tools. I am good in proof reading and content writing. I am a freelancer available to work full week, including weekends. 
	STUDIES SNAPSHOT


· Completed my graduation (Bachelor of Commerce) from S Nijalingappa KLE College, Bangalore
· Completed PUC from SMT EBG Girls PU College, Bailhongal
	SKILL SETS


· Translation, Transcription, Proof Reading, Voice Over, Content Writing, Data Entry
· Thorough knowledge of Accounting
· Strong analytical, problem solving, organizational ability

· Written and communication skills

· Willingness to learn
	TECHNICAL SKILLS


· Translation, Transcription, Proof Reading, Voice Over, Content Writing, Data Entry

· Accounting

· MS Office 2013
· Internet Savvy
	ACHIEVEMENTS


· Bagged 1st Prize in the typing maximum number of words per minute

· Bagged 2nd Prize in the Quiz during PUC

· Participated in inter- department cooking competition and bagged 2nd prize
	ACADEMIC


	Year
	Qualification
	Institution
	Percentage

	2018
	B Com
	S Nijalingappa KLE College, Bangalore
	77.21%

	2015
	PUC
	SMT EBG Girls PU College, Bailhongal
	85.33%

	2013
	SSLC
	SMSS High School, Murgod
	78.40%


	PERSONAL PROFILE


Name                                  : Akshata Koppad
Father’s Name                 : Suresh Koppad
Gender                               : Female



Languages Known          : English, Kannada

Hobbies 
                : Cooking, Pencil Sketching, Playing indoor games.

Nationality

 : India
DOB


 : 09th March 1997.

