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Ahmed Mohamed Gabr AbdElAzez Ayad

Address: Elmahalla Elkobra, Gharbia, Egypt
Mobile: +201273397830 / +201120699037
Email: amgaayad@gmail.com 
-------------------------------------------------------------------------------------
I'm Ahmed Ayad, a highly professional and experienced native Arabic translator based in Egypt. I have the necessary linguistic talents, academic qualifications and software skills to provide you with high quality English <> Arabic translation services. I don’t actually accept any job unless I’m confident that I will handle it professionally and efficiently.

Education:
Bachelor degree in Languages & Translation, English Department, Diploma in Islamic Studies in English, AL-Azhar University in Cairo (2001)
Qualifications & Training Courses:
· Studied Legal Translation, School of Continuing Education, The American University in Cairo.
· Course in Principles of Legal Translation from & to English at Sabra Group.

· Course in Drafting and Translation of international contracts in both Arabic and English languages at Sabra Group. 

· Course in translation of pleadings and trial briefs submitted to ordinary courts and arbitral tribunals at Sabra Group.
· Course in Drafting and Translation of intellectual property rights contracts and licenses using trademarks, franchises and patents at Sabra Group.
Experience:

1. Translator in City Hall "Municipality" of El-Mahalla El-Kobra, Egypt, Public Relation Department (Current Position from 31-07-2013 till now) 

Responsibilities: 
· Coordinating Events, Preparing Attendance, Communicating with VIP, Recording and Translating Minutes of meeting. Afterwards reporting the results to Relevant Authorities.

· Writing and translating official correspondences.

· Translating and proofreading legal contracts and agreements;

· Copywriting and translating press releases and articles;

· Translating and proofreading Articles of Association and Memorandum of Association;

2. Senior Translator in Egymark Authorized Translation Company (1, July 2011 till 31,05,2013).
Responsibilities:

· Translating Economic/Trade materials, Educational records/documents, Financial statements, Flash files, Flyers, Hardware, Help files, Informed Consents, Legal content, Legal documents, Logo, Manuals, Marketing, Newsletters, Policy wordings, Presentations, Software, User guides, Web sites.

· Coordinating with the team members in big projects.

· Using Trados in technical translation and ERP applications.

3. Translator, Technical writer and Tester (QC) in West Bay-It Co "Qatari Company based in Egypt". (Jan 2009 –1, May 2011). 
Responsibilities:

· Coordinating with the team members and clients in all business phases.

· Writing Help files, Manual and How to use for all the finished websites and applications.

· Reviewing the integration of ERP modules.
· Finding out bugs in the business and development phases of projects, the report the bugs to the team leader to solve them.

· Translating all modules of the ERP application.

· Translating Manuals and Help files etc.

4. Translator In Dar ALhijra Center for Translation & Copy & Binding in KSA (April 2006– Oct 2008).
Responsibilities:

· Coordinating with the team members and clients in big translation projects.

· Translating all documents various fields from books and catalogs, to industrial manuals, legal documents, press releases, and researches etc. 
· Translating licenses and Visas etc.
5. Technical writer, QC and Translator in Alawael Co for programs. (Jan 2002 – March 2006).
Responsibilities:

· Coordinating with the team members and clients in all business phases.

· Writing Help files, Manual and How to use for all the finished websites and applications.

· Sharing in developing some of static websites.

· Delivering Projects and applications to the clients and receiving the feedback, then coordinating with the developers to reach the maximum degree of client satisfaction.

· Translating documents in various fields from books and catalogs, to industrial manuals, legal documents, press releases, and speeches. 
· Translating all documents needed to promote the company and improve the performance.

Languages:

· Arabic: Mother tongue. Fluently spoken, read and written
· English: Fluently spoken, read & written
· German: Fair
Computer Courses:
· International Computer Driving License "ICDL"
Software Skills:

Acquainted with Trados, Wordfast and MemoQ
Office Applications 
Adobe Photoshop

Macromedia Dreamweaver MX 2004

Macromedia Flash

Swish MX

SQL Server
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	IT " Information technology"
Personal Information: 

Passport No. A20811826

Marital Status: Married

Gender: Male

Date of Birth: 22-02-1978

Nationality: Egyptian

Religion: Muslim
	


Certificates:             Available upon request.
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