Ahmad MU'TAMAD
1 Abdul Hamid Shuman- Nasr City

022720160 – 00201112243774 (WhatsApp)
senitrans@gmail.com
Skype: sportage81
Academic background 
Bachelor of English Language & Literature 
Department of English Language & Literature 

Faculty of Arts, Cairo University 2002

Career Certificate in Legal Translation

American University in Cairo (SCE)

Arabic & Translation Studies Division 2011

Enrolled in Faculty of Law – Cairo University 

Center of Open Education – Cairo University 2011

Work-related experiences
TRANSTEC Translation & Localization (Egypt) 2008 - now 
www.transteceg.com 

Senior reviewer and copyeditor 
Duties
· Manage all job duties related to the revision and copyediting process. 

· Review certified translation for embassies, consulates and official bodies in Egypt and abroad.
· Review, edit, proofread and copyedit legal translation of all contracts and legal documents, court proceedings, power of attorneys, bank statements … etc. 
· Review, copyedit and provide DTP formats for technical manuals, BOQ, specifications … etc. 
Qatar Translation Center (Qatar) – subcontract July 2007 to date

http://www.qatartranslation.com/
Legal and general fields' translator

Duties 

· Translate all legal documents, contract, agreements, pacts and official documents for public notary and Ministry of Justice.

· Translate and review all official legal documentation including translation of laws, constitutions, international conventions and treaties.  

· Translate from Arabic into English and vice versa all other documents, i.e. technical manuals, Bill of quantities, Standards and specifications, proposals, presentations, technical offers … etc. 

MITSCO Translation Company (Egypt) – Feb. 2005 up to Jan. 2007
http://www.mitsco.org/
Translator and proofreader 

Duties 

· Translate all legal documents, contract, agreements, pacts and official documents for public notary and Ministry of Justice.

· Do documentary translation for certificates, power of attorney, affidavits, and other certified translation documents to be submitted to foreign embassies in Egypt and abroad. 

· Translate from Arabic into English and vice versa all other documents, i.e. technical manuals, Bill of quantities, Standards and specifications, proposals, presentations, technical offers … etc. 

Classic Translators Company (KSA) – August 2004 – Jan. 2005
http://www.facebook.com/pages/Classic-Translators-in-Jubail
Translator 

Duties 

· Translate in all certified translation documents approved by the Saudi Chamber of Commerce. 

· Translate technical manuals, contracting submittals, work proposals and instructions, directives. 

· Translate and review medical reports. 

· Translate and review transcripts, experiences certificates, attestations, and all clearance documents. 

· Translate all official documents require for immigration, i.e. birth certificates, marriages certificates … etc 

Following are list of some major clients I worked for through my Employers:
To name a few:

Ministry of Finance  





(TRANSTEC - Egypt)
National Research Center 




(TRANSTEC - Egypt)
Egyptian Organization for Standardization & Quality 

(TRANSTEC - Egypt)
International Medicals Co. 




(TRANSTEC - Egypt)
National Group Co. 





(TRANSTEC - Egypt)
Saatchi & Saatchi Co. 




(TRANSTEC - Egypt)
33 Designs Co. 





(TRANSTEC - Egypt)
Azadea Co. 






(TRANSTEC - Egypt)
Delmar Co. 






(TRANSTEC - Egypt)
Los Amigos Co. 





(TRANSTEC - Egypt)
Smart Glass company 




(TRANSTEC - Egypt)
Alpha Steel Company




(TRANSTEC - Egypt)
AHCC Elite (USA – Egypt Branch)



(TRANSTEC - Egypt)
EFG Hermes 





(TRANSTEC - Egypt)
IC CAPITAL






(TRANSTEC - Egypt)
Egyptian Electricity Holding Company 


(MITSCO – Egypt)

Nexon Company 





(MITSCO – Egypt)

ARAMCO






(Classic - KSA)
SABIC






(Classic - KSA)
Saad Specialized Hospital 




(Classic - KSA)
King Fahd University of Petroleum & Minerals


(Classic - KSA)
Albahussein Contracting Company 



(Classic - KSA) 
King Fahd Medical City 




(TRANSTEC – Egypt)

Government of Abu Dhabi




(TRANSTEC - Egypt)
Abu Dhabi Emirate – Department of Municipal Affairs

(TRANSTEC - Egypt)
Abu Dhabi Emirate – Judicial Department 


(TRANSTEC - Egypt)
Abu Dhabi Water and Electricity Authority ADWEA

(TRANSTEC - Egypt)
AECOM 






(TRANSTEC - Egypt)
MASDAR Institute 





(TRANSTEC - Egypt)
Leighton Contracting Company 



(TRANSTEC - Egypt)
Anasi Awards for Documentary Films



(TRANSTEC - Egypt)
Bin Jabr Group Limited




(TRANSTEC - Egypt)
Wafica Establishment




(TRANSTEC - Egypt)
Abu Dhabi Gas Industries Ltd. 



(TRANSTEC - Egypt)
Sunre Industries LLC





(TRANSTEC - Egypt)

Ashghal Authority 





(QTC – Qatar)
Qatar Financial Center 




(QTC – Qatar)
Qatar Foundation 





(QTC – Qatar)
Qatar Petroleum 





(QTC – Qatar)

Qatar Museums Authority 




(QTC – Qatar)
Hukoomi – Qatar Government Portal



(QTC – Qatar)
RasGas 






(QTC – Qatar)
ictQatar 






(QTC – Qatar)
Hassad Company





(QTC – Qatar)
Qatar National Food Security Programme 


(QTC – Qatar)
Ministry of Foreign Affairs 




(QTC – Qatar)
Gas Exporting Countries Forum 



(QTC – Qatar)
MADA (Qatar Assistive Technology Center)


(QTC – Qatar)
Qatar Red Crescent 




(QTC – Qatar)
MEEZA Qatar 





(QTC – Qatar)
Soft Skills 

· Mastery of all Windows Operation Systems Versions. 

· Mastery of all MS-Office Applications (Word, Excel, PowerPoint, Outlook, PhotoDraw)

· Research skills and professional internet user/browser

· Complete mastery of MS-Word Typing skills (50words/min. Arabic/English)

· Draw, edit images and develop blog diagrams through MS-Word, MS-PhotoDraw.
Language Skills 

· Arabic 


Mother Tongue 

· English 


Excellent Command of Both Written and Spoken 

· French 


Fair Command 

Translation Certifications 

· Member of EGYTA - FIT - UNESCO, accreditation No. 10949 (http://www.egyta.com/)

Qualifications

· Work under pressure and easily overcome work troubles 

· Diligent, self-motivated and enthusiastic

· Precise and control freight 

· Hard worker and strives for self-improvement
Personal Data

Full Name

: Ahmad Abdul Mu'tamad Mohamed 

Date of Birth

: March 08, 1981

Marital Status 
: Married + 1 kid 

Military Status 
: Completed 
