Abeer Osama Mohamed Kenawy

Address: 40, Ezzat Salama st., Nasr City, Cairo, Egypt
Email Address: abeerkenawy@gmail.com
 Phone Number: +02.22752324
Mobile Phone Number: +02.01062904229


Career Objective:
 I am interested in Education, community service, cultural work, writing and social awareness. My essential need is to have an influential role in connecting cultures and raising a well reformed community. I seek working for an intercultural environment that serves a humanitarian cause, to exploit and satisfy my obsession with philanthropy.

Education:
· Attended a short term summer Scholarship in U.S (SUSI), a leadership program specialized in social entrepreneurships. (June/2012 till July/ 2012). University of Connecticut.
· Graduate of Faculty of Arts, English department, Ain Shams University/  (2009-2013)
· Major: English Literature and Language
· Bachelor Degree: Good
· Graduate of AL Farouk Islamic Language School-2009
Courses: 
· Brain-Based Learning       (TeachRight Center) (certified) 
· Creative Writing & Short Story, by Linda Cleary

· French Language Course, Le Centre Français de culture et coopération (B1)
Workshops:
·  “Dialogue and Religious Diversity facing Extremism” Training Workshop in Lebanon, held by Danmission and Forum for Development, Culture & Dialogue (FDCD)
· Academic workshops in Leadership, Cultural Diversity and Business Development   ( University of Connecticut)
· How to be effective      (Kid’s Workshop)
· Soft skills                      (Kid’s Workshop)

· Lesson planning            (Kid’s Workshop)
· Public Relations Trainings (Enactus ASU)

· Communication Skills Introduction
· Marketing and negotiation

· Social Media & PR
              
Skills:
· Language skills: Arabic: Native Language
                           English: Fluent.
                           French: Good.  ( Currently enrolled in a French course)
· Computer Skills: Very good Computer skills.
  Regular computer user (windows, office, Internet Usage) 
             Extra Computer Skills: Translation Software:  Trados, Idiom.

· Professional Skills:

Teaching, Cultural Exchange, Creative Writing, Research, Social Entrepreneurship, Leadership Development, Strategic Planning, Event Planning, Public Relations.
· Translation skills: Machine Translation, Technical, medical and political translation.
· Personal Skills:

· Have passion for dynamic work
· Critical and evaluative mind
· Creative thinking skills
· Listening skills

· Very Good Analytical and problem solving skills

· Knowledge seeker

· Organized, reliable, intellectual, accurate, and detail-oriented.
Experience:
Trainee for Child Protection Unit – CRS (Catholic Relief Services) (3 months/ Fulltime)

Job Responsibilities:

· Assisting in the planning of the child protection interventions.
· Consistent attendance in the child protection activities implementation sites to ensure proper implementation of activities according to agreement with the vendors and proper control over children.

· Following up with vendors, partners, schools, communities, and refugees to ensure accurate data for each activity (attendance lists, pre-posttests, etc…)

· Assisting in ensuring a complete set of documents on each child protection related activity implemented according to CRS’ policies and procedures and coordinating with different CRS support departments.

· Maintaining records and all documents or administration and filing systems for the project as it pertains to the job – proper activities proper documentation.
· Help in identifying lessons learned and areas of quality improvement.

· For the final improvement ideas, I introduced a detailed project that addresses self-reliance and other supportive ideas for the un-accompanied minor refugees. Also, I was responsible for the supervision and implementation of the psycho-social aid project.
Editorial Assistant- Hindawi Publishing Corporation (4 months)

Job Responsibilities:

· Check the submitted manuscripts in terms of authors’ list, missing data and manuscripts’ title

· Assign the approved manuscript to the appropriate editor

· Follow up on the editorial workflow at all stages to ensure timely completion of the process

· Act as a liaison between authors, editors and reviewers during the whole review process

· Act as a liaison between authors of accepted manuscripts and the production unit in order to ensure receiving all materials required to proceed with the production cycle

· Work collaboratively with the Special Issues team in order to handle all cases related to the launched Special Issues

· Work collaboratively with the Information Technology Department in order to resolve complaints of all users

English Instructor – TeachRight Center   (October 2010 to April 2011 · Cairo, Egypt)
 Job Responsibilities:
· Preparation for lesson plans

· Making presentations to read stories

· Creating activities that suit all learning styles
· Character building and moral principles

· Team work building

· Competition, comprehension, discussion and visualizing games

· Phonological awareness course

· crafts or experiments related to the lessons

· Reading course & Writing course

· Teaching English language

· Making reports about kids

· Weekly assessments for kids and for myself

· Class management

· Proofreading 

English Instructor – Kid’s Workshop  (April 2010 to present · Cairo, Egypt)

Job Responsibilities:

· Preparation for lesson plans

· Drama (story telling) & Games Centers

· Creating activities

· Team work building

· Character building

· Skills teaching

· Evaluation for every workshop

· Class management

· Scheduling
Translation and localization Trainee, at Bayan-tech company (http://www.bayan-tech.com/index.html)
 Job Responsibilities:

· Machine Translation on Trados and other machine programs

· Localization

· Research

· Editing

Translation Freelance (Subcontract) and editor: Freelance
Technical Translator, editor and reviser for a Turkish Metropolitan company that offer Traffic systems and Technologies (ISBAK)
Community Activity:
·  US Department of State Alumna
· Chairs Project Depot in Connecticut

· Developing forests roads in Connecticut

· Enactus Member in “ School of Learning” Project

· Public Relations Specialist in Enactus ASU

· Volunteer in giving sessions about the exchange programs for US embassy in Amideast.

· Strategic planning and Researching poor areas for a charity group of friends

· Publishing articles in university’s magazine

· Educating orphans as a part of volunteering in Kid’s Workshop
· Research Group leading in the university.
· Subtitling two short movies for public service (about Egyptians’ dreams and religious diversity)

   Personal Profile: 
· Hobbies: Reading, writing, planting, music, walking, traveling, swimming, decorating and researching
· Interests: Psychology, Philosophy, History, Culture, Comparative Literature, Human Development, Traveling for cultural exchange, Creativity and Public Relations.
Thanks for Your Time!
